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06 yTBEPXKAEHUN aAMUHNCTPATUBHOIO perfnamMeHTa no npegocraBsrieHnto MyHVILI,MI'I&ﬂbHOI7I
ycnyru «Bblgava pelweHna o nepesoge XMroro noMeLleHnd B HeXxunnoe nomMmeLeHne nnm
HEXWNITOro nomMmeLleHna B Xunmnoe noMeeHne»

B cooteeTctBMM ¢ DPenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 "O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX M MyHUUuMnanbHbix ycnyr', degeparnbHbiM 3aKOHOM OT
06.10.2003 Ne 131-03 "O6 06wmx npuHUMNAxX opraHM3aumm MECTHOro camoynpaBfeHus1 B
Poccuinckon depepauun”, 3akoHom Mockosckon obnactn ot 24.07.2014 Ne 107/2014-0O3 «O
HaJeneHun opraHoB MEeCTHOro camoynpaBfeHUs MyHuumMnanbHbiXx obpasoBaHuii MOCKOBCKOM
obnactm  OTAEnbHbIMW  FOCY4APCTBEHHbIMM  MonHoOMoumMsaMu  MockoBckon — obnactuy,
pagocTpouTenbHblM KogekcoMm Poccuinckon depepauun, BO UCMNOSTHEHWE MNOCTAHOBIIEHUSA
rnaebl Bonokonamckoro myHuumnansHoro pavoHa ot 31.08.2012 N 3113 "O6 ytBepxaeHuu
Mopsgka pa3paboTkm W yTBEPXAEHUS aAMUHUCTPATUBHBIX pPerfaMmeHToB  UCMOSTHEHUSA
MyHAUMMANbHbIX  QYHKUMA U agMUHUCTPATMBHbLIX  pPEernamMeHToB  MpefoCTaBreHus
MYyHUUMNanbHbIX ycnyr", Ycrtasom Bosiokonamckoro MyHULmMnanbHOro panoHa,

MOCTAHOBIJIAIO:

1. YTBepauTb agMWHUCTPATUBHBLIA pernaMmeHT Mo nNpefoCTaBNeHU MyHMUMNanbHON
ycnyrim «Bblgada peleHus o nepeBoge XWMOro MOMELLEHUS B HeXunoe nomMeLleHne unm
HEXMNOro NOMELLEHNS B XXMUIoe NoMeLLeHne» (npunaraetcs).

2. lNoctaHoBneHwe rnaebl Bonokonamckoro MyHuuunansHOro panoHa ot 27.09.2017
Ne 1883 «O6 yTBepXaeHUn agMUHUCTPATUBHOIO perfnaMmeHTa Mo npegocTaBneHuto
MyHUUMNanbHOMW ycnyrn «Bblgada pelleHuss O nepeBode XWUITOro MOMELLEHUS B HeXuroe
NoOMeLLEHNE NN HEXUNOIO NOMELLEHNS B XXUIOe NoMeLLeHne» NpuaHaTb yTpaTUBLLUUM CUIy.

3. OnybnukoBaTb HacTosiLee MOCTaHoBneHMe B rasete «BecTHuk Bonokonamckoro
panoHa» 1 pasMecTuTb Ha odumumanbHOM MHGOPMaLMOHHOM VIHTEpHET-canTe agMuUHUCTpaLmm
Bornokonamckoro myHuyunanbHOro pamoHa.

4. KOHTpOnb 3a BbINOSIHEHMEM HACTOSILLEro NOCTAHOBMEHUST BO3MOXUTbL Ha 3aMecTUTens
rnasbl agMUHUCTPauun Bonokonamckoro MyHuyunansHoro parnoHa Koanosy H.HO.

[rmaBa Bonokonamckoro
MYHUUUNANbHOro panoHa E.B. NaBpunos
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TepMUHBbI N onpeaeneHns

TepMuHbI 1 onpefeneHns, ucrnonb3yemMble B HacTosweM AOQMUHUCTPATUBHOM perfiameHTe
no npeaocTaBfieHUMI0 MyHUUMNanbHOW Yycnyrn «Bblgada peweHuss o nepesode  KUroro
NOMELLEHNS B HEXMNOE NOMELLEHMNE UITU HEXUITOrO NOMELLEHUS B XXUITOe NoMeLleHne» (fanee
— AOMUHUCTPATUBHBIA  pernameHT), YykasaHol B [lpunoxeHnn 1 K HacTosiwemy
AOMWHUCTPATUBHOMY peErnamMmeHTy.

|. O6wme nonoxeHus

1. Mpedmem peaynupoeaHusi AOMUHUCMPamMUeHO20 peaslaMeHma

AOMUHUCTPATUBHbLIN pernameHT  ycTaHaBnuBaeT  CTaHgapT npegocTaBneHns
MyHuUMnanbHon ycnyrn «Bblgada pelweHnss o nNepeBOAE XWMOro MOMELLEHUA B HeXunoe
NMOMELLEHNE UM HEXWUINONo MOMELLIEHNS B XUITOe NoMeLLeHne», cocTas, rnocrefoBaTernibHOCTb
N CPOKM BbINOMHEHUS agMUHUCTPATMBHBIX npouedyp no npegoctasneHvio MyHuumnanbHoOm
ycnyrn, TpeboBaHUA K MOpsAKy WX BbINOSMIHEHMS, B TOM 4McCrie OCOBEHHOCTWU BbINONHEHMUS
agMUHUCTPATMBHBIX npoueayp B SMEKTPOHHOM dopMe, a Takke OCOBEHHOCTWU BbIMOSTHEHWUS
agMWHUCTPATMBHBLIX  Mpouedyp B MHOIOMYHKUMOHAmNbHbLIX  LEeHTpax npeaocTaBneHuns
rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycryr B MockoBckon obrnactu (ganee — MOL), dpopmebl
KOHTpPOMs 3a ucrnosiHeHneM AOMUHUCTPATUBHOIO perrameHTta, ocyAebHbi (BHecyaebHbIN)
nopsagok obxanoBaHus  peweHMd U genctBun  (6e3gencTBusi)  OOSMKHOCTHBIX — JvL
agMuUHUCTpaumm Bonokonamckoro MyHUMUMNAnNbHOro panoHa (ganee — AgMUHUCTpaUMs),
YNOSTHOMOYEHHbIX cneunannctos ML,

2. Jluya, umerowue npaeo Ha nosy4eHue MyHuyunansHoU ycnyau

2.1. llvuamu, nmewwMMn npaBo Ha nonydeHne MyHuuunanbHOM YCRyrn, SBASKOTCA
dusmyeckme nuua, opuguvyeckne  nuua, UHOMBUAyanbHble  NpeanpuHUMaTens  BHe
3aBUCMMOCTM OT MecTa aKTUYEeCKOro rMpoXMBaAHUA WK MOCTOSIHHOW  perncrpauuu,
aBnsowmecs CoO6CTBEHHMKaMU  MEPEBOAMMOrO  KUMOFO UMW HEXWIOro  MOMELLEHUS,
pacnonoXeHHOro Ha Tepputopun MockoBckon obnacTtu (qanee — 3asBuTenb)

2.2. NHTepecbl nuy, yKasaHHbIX B MNyHKTax 2.1 Hacrtoswero ALMWUHUCTPATUBHOIO
pernameHTa, MOryT nNpeacTtaBnATb MHble nNuua, AEUCTBYKOLLUME B MHTEpecax 3asiBUTENS Ha
OCHOBaHWN [OOKYMEHTa, YOOCTOBEPSAIOLWEro €ero mnofiHoMouunsi, Nimbo B COOTBETCTBMU C
3aKoHOAATENbCTBOM (3aKOHHbIE NpeAcTaBUTENu) (ganee — npeactaButTens 3asBuTens).

3. TpeboeaHusi K NOpPsIOKYy UHGhOPMUPOBaAHUSI O NopsiOKe npedocmaesieHus!
MyHuuyunanbHoU ycnyau

3.1. NHdhopmaumss 0 MecTe HaxoxaeHusi, rpaduke pabdoTbl, KOHTAKTHbIX TenedoHax,
agpecax odwmumanbHbix cantoB B cetTu UHTepHeT AOMWHUCTpaUMM W opraHusauumn,
yyacTBylOWMX B nNpenocTaBfieHMn U UHAPOPMUPOBAHUM O MOpsiake npeaocTaBneHus
MyHuumnansHon ycnyru npusedeHbl B [MpunoxeHnn 2 Kk Hactodwemy AOMUHUCTPaATUBHOMY
pernamMmeHTy.

3.2. Nopsgok nonyyYeHnsa 3anHTepecoBaHHbIMW NUUAMW  MHpOpMauMn Mo Bonpocam
npegoctasneHna  MyHuumnanbHOM — ycryrM, CBeAeHUMn O  xode  npefocTtaBneHus



MyHuuunansHoW ycnyru, nopsagke, opme M Mecte pasMelleHus MHopmaunn O nopsiake
npegoctasneHns MyHuuMnansHOW ycrnyrn npueedeHbl B [punoxeHun 3 K HacTodwemy
AOMWHUCTPATUBHOMY pernamMmeHTy.

Il. CraHpaapT npeaocTaBneHust MyHuumMnanbHOU ycnyrm

4. HaumeHnoegaHue MyHuyunanbHoOU ycrnyau

4.1. MyHuumnaneHast ycnyra «Bblgada pelleHusi o nepeBofe KWMOro MOMELLUEHUs B
HEXMIT0e NOMELLEHNE UM HEXUIIOTO NOMELLIEHUS B XKUIOE NOMELLEHNEY.

5. OpeaHbl U op2aHu3ayuu, yyacmeyroujue e npedocmaeneHuu MyHuyunanbHou
ycnyau

5.1. OpraHoM, OTBETCTBEHHbIM 3a npefoctaBneHme MyHuUMNanNbHOW YCIyrn, SBNSETCs
AoMunHucTpaumsa. 3aasutens (npeactaBuTens 3asiButens) obpalwjaeTcs 3a nNpeaocTaBleHNEM
MyHuuunanbHoOM ycnyrm B AQMUHUCTPALMIO MyHULMNANbHOrO panoHa UM ropofckoro okpyra,
Ha TeppUTOPUN KOTOPOro MAaHUPYeTCsa NEPEBOA KUITOro NMOMELLEHUSI B HEXWUIOE NOMELLEHNe
NN HEXUITOrO NOMELLEHUS B XXMIOE NOMELLEHME.

5.2. CTpyKTypHbIM  nogpasgeneHveM  AgMUHUCTpauMWM,  OTBETCTBEHHbIM  3a
npegocraeneHne MyHMUMNanbHOM YCNyrn sBRASIETCA OTAEN apXUMTEKTypbl YnpasneHus
CTPOUTENLCTBA U apXUTEKTYPbl aAMUHUCTPauun Bonokonamckoro MyHUUMNANbHOro pawnoHa
(nanee — NMogpasgenexue).

5.3. AgMmunHuctpauma obecneumBaeT npegocTtaBneHme MyHuumnanbHoW ycnyrn Ha 6ase
MO®Ll unu perMoHanbHOro nopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MOCKOBCKOM
obnactu (ganee — PIT'Y). B MoL 3aasutento (npegcrasutento 3assutens) obecneynsaeTcs
becnnatHbin  goctyn Kk PIITY ana obecneyeHnst BO3MOXHOCTM MNofayuM [OOKYMEHTOB B
anektpoHHoMm Buge. [lepevyeHo MOL ykaszaH B [lpunoxeHun 2 K HacToswemy
AOMUHUCTPATMBHOMY PErfameHTy.

3agBuTenb Takke MoXeT obpaTuTbCsa B AOMWHUCTPALMIO, KaK OpraH, OCYLLECTBISIOLWMN
nepeBoa MNOMELUEHUA, MO MeCTYy HaxoXOeHUs nepeBoauMOro MOMELLEeHUs, C  Lenblo
npefocTaBfeHns  OOMNOSTHUTENbHbIX OOKYMEHTOB, HeobXxoauMbiX Ans  npeaocTaBreHus
MyHMumnanbHOM ycnyrn, B COOTBETCTBMW C rpaduKoM, yKaszaHHOM B [lpunoxeHun 2 K
HacToswemy AOMUHUCTPATUBHOMY perfnamMmeHTy.

5.4. AgmuHucTtpaums n MOL| He Bnpase TpeboBaTb OT 3asButens (npegcraBuTens

3aaBuTens) OCyLWEeCTBNeHus OEWCTBUW, B TOM 4YUCMEe corfacoBaHuK, HeobxoaumbiX Ans
nonyyeHmss MyHuMUmMnansHOM yCnyrm n CBA3aHHbIX ¢ obpalieHMeM B rocygapCTBEHHbIE OpraHbl
UM opraHbl MECTHOro CaMoyrnpaBfeHnd, opraHmsauumn, 3a WUCKIYEHMEM MOSTyYEeHUS YCRyr,
BKIMIOYEHHbIX B [lepeyveHb ycnyr, KOTOpble ABMASIOTCH HEOOXOAMMbIMM U 0bA3aTenbHbIMU OIS
npefocTaBneHnss MyHUUUNAanbHbIX YCIyr, YTBEpXAEHHbI HOPMATUBHbLIM MNPAaBOBbIM aKTOM
npeacTaBUTESNIbHOMO OpraHa MeCTHOro CaMmoynpaBlieHNs - B OTHOLLEHUU YCNYr, OKa3blBaeMbIX B
uensix npegocTaBneHns opraHaMmm MeCTHOro camoynpaBneHns MyHULMNanbHbIX YCIyr.

55. B Lenax npegocTasneHns MyHuumnansHown ycnyru AoMunHUCTpaums
B3aMMOLENCTBYET C:

5.5.1. YnpaBneHnem denepansHon cnyxbbl rocyaapcTBEHHOW perucTpauumn, kagactpa u
kapTorpacoum no MockoBckon obnactu gna  nonyyvyeHuss ceBegeHui  m3  EguHoro
rocygapCTBEHHOro peectpa HeABMXKXMMOCTU B OTHOLLEHUM NePeBOANMOro NOMeLLeHUs.



5.5.2. YnpaBneHunem denepansHon Hanorosoun cnyxbbl Poccnn no MockoBckon obnacTtu
ANA  NoATBEpPXOEHUA  NpuUHaanexHoctu 3asdABuTens K KaTeropum  UHOUBUAOYarnbHbIX
npegnpvHUuMaTenen unu PUaNYecKnx nmu.

5.5.3. MuHuctepcTBoM KynbTypbl MockoBckon o6rnactu Ansg nofyvyeHus cBedeHun o
AOMYCTUMOCTU MNepeBOAa XWUMOro MOMELEHUA B HEXWnoe MNoOMELLeHNEe WUMU  HEXWUNOro
NMOMELLEHN B KUNOe MoMelleHne, a TakKkKe nNpoBeAeHus nepeycTporucTtea u (1Unu)
nepennaHnpoBKM MOMELLEHNs, eCNN Takoe NnomelleHue UM oM, B KOTOPOM OHO HaxoauTcs,
ABNSETCA NaMATHUKOM apXUTEKTYpbl, UICTOPUU UIN KyNbTYpbl.

5.5.4. YNONHOMOYEHHbIMM  CMeuManuM3MpoBaHHbIMU  OpraHM3aumsMu  TEXHUYECKOW
nHBeHTapusauum MockoBckon obnactn (BTW) gna nonyyeHus ceegeHMn O nepeBOSUMOM
NMOMELLEHNN, ero TEXHUYECKMX XapaKTepUCTUKaX.

5.5.5. M®L ana npuema, nepefadn JOKYMEHTOB M Bblgaun pesynbrara.

6. OcHoeaHusi Ons1 obpauwjeHuUs1 u pesysbmamsi npedocmasneHusi MyHuyunanbHoU
ycnyau

6.1. 3agasutens (Npeacrasutens 3asBuTens) obpawaetca B AOAMUHUCTPAUUIO OOHUM U3
cnocoboB, YykasaHHbiX B MyHKTe 16 HacToswero AOMUMHUCTPATUMBHOIO perfameHTa 3a
nepeBoaOM >KUMOro (HEXWNoro) MNOMELWLEHNs, MNpuHaanexawero 3asBuTento Ha npase
COBCTBEHHOCTHN, B HEXUITOE (XKNNOE) NOMELLEHME.

6.2. PesynbTaToM npegocrasneHus MyHuumnansbHOM ycnyru ABNseTca:

6.2.1. B cnyyae oTtcytcTBUA HEOOGXOAMMOCTM NPOBELEHUS MEpPEeycTpoucTBa WU (Mnn)
nepennaHnpoBKN XUIOro (HEXWUIIoro) NoMeLLeHnss B Xunoe (Hexunoe) nomelleHve, n (Mnu)
MHbIX paboT ons obecneyeHns UCMONb30BaHUS TaKoro MOMELLEHUA B KayeCTBE KUIOro unu
HEXWUIToro nomMeLleHus - YeegomreHne o nepesoae (oTkase B nepeBode) XUMoro (HeXunoro)
NoMELLEHNA B HexXunoe (kunoe) nomewieHne, odopMIIEHHOE MO opme YTBEPXKOEHHOM
noctaHosneHnem [lpaButenbctBa Poccuinckon Pegepaumm ot 10.08.2005 Ne 502 «O06
yTBEpXOAeHMN opmbl  yBegoMneHus o nepesoge (MNpunoxenne 4 K HacTosiwemy
AOMWUHUCTPATUBHOMY  perfiameHTy),  MNoANUCaHHOE  YCUIIEHHOW  KBannuuupoBaHHOM
3MEeKTPOHHOM  noanucbto  (ganee —  3l1)  yNONMHOMOYEHHOrO  OOJMKHOCTHOrO  nuua
AOMUHMCTpaUuN.

6.2.2. Pesynbtar npepoctasneHns MyHuuunanbHOW Yycrnyru Bblgaetcs B popme
3K3eMnnapa SMNeKTPOHHOro AOKYMeHTa, nognucaHHoro 3l ynonHOMOYEHHOro LOMMKHOCTHOrO
nmua AOMUHUCTpaUMK, 3aBEepPeHHbIn MOAMUCHI0  YNOMIHOMOYEeHHoro cneuyuanucta MOL um
nevatbto ML,

6.2.3 Pesynbtat moxeT OblTb HanpasneH 3aaBuTento (npeacrtasutento 3assutens) B
BMOE ONEKTPOHHOro obpasa opuriHana AoKymMeHTa, nognucaHHoro 31 ynonHOMOYEHHOro
AOIMPKHOCTHOrO nvua AgMuHUCTpaumm (Npu YCNoBWUWM yKasaHWs COOTBETCTBYHOLLEro crnocoba
nonyyeHust pesynbtata 3asiButenem (npeacrasutenem 3aaButens) B 3asBEHUN B FIUYHbLIN
kabuHeT 3asButens (npeacrtasutensa 3assutend) Ha PIIY nocpeactsom Moaynsa okasaHus
ycnyr eguMHon WMHGOPMAaLNOHHOW CUCTEMbl OKa3aHUsi rOCy4apCTBEHHbIX M MyHUUMNAnbHbIX
ycnyr Mockosckon obnactu (qanee — Moaynb okasanus yenyr EMCQOY).

6.3.B cnyvyae HeobxoaMmocTu npoBedeHuss paboT Mo nepeycTpouctsy u  (uUnu)
nepennaHnpoBKe MNEepPeBOAUMOrO >KMUMOro (HEXWNOoro) noMEeLWEeHUs B Hexurnoe (XKunoe)
nomeLleHne, n (Unn) uHbIX pabot ana obecneyeHuss UCNONb30BAHNA TaKOro NMOMELLEHNSA B
KayecTBe >KUITOro UM HEXWUIIOro MOMELLEHUS YBEAOMIIEHNE O MEPEBOAE XUMOro (HEXWUNoro)
NOMELLEHNSA B HEXUIOE (XKMNoe) NoMeLleHne, coaepxaliee nepeyeHb nraHupyemblx pabdor,
ABNSAETCA OCHOBAHWEM 115 NPOBEAEHNS Takux paboT.



AKT O 3aBeplleHUW nepeycTpoucTsa M (Unv) nepennaHnupPOBKM XWUMOro (HEXMIoro)
NMOMeLLEeHNs B Xuroe (Hexunoe) rmnoMelleHne, noATBepXaaeT OKOHYaHWe nepeBoaa
NMoMeLLEeHNs U SBNSIeTCA OCHOBAHWEM MCMOMb30BaHUSA NepeBefeHHOro NoMeLLeHsl B Ka4yecTse
XWUMOro  UNW  HEeXWnoro nomelleHns. AKT O 3aBeplueHun nepeycTtpouctea u  (1nwu)
nepennaHnpoBKN  XWUMNOro  (HEXWNOro) MOMELWEeHUs B Xunoe (Hexuroe) noMeLleHne
HanpasnseTca AOMWHUCTpPaLMen B OCyLleCTBMEeHWe rocyaapCTBEHHOro KagacTpoBOro y4yera,
rocydapCTBEeHHOM peructpauuMmM npas, BedeHve EauMHOro rocygapCTBeHHOro peectpa
HEeABMWXMMOCTM W MpefocTaBrneHne CBefAeHUNn, cogepXxawmuxcs B EAMHOM rocyfapCTBEHHOM
peecTpe HeJBWXUMOCTU, ero TepputopmarnbsHble opraHbl (Jarnee - opraH perucrpauum npas).

6.4.®akt npepoctaBneHnsa MyHMUMNanNbHOM YCNyrM C MPUIOXEHWEM peaynbTaTta
npegocTtasneHna MyHuuunansHou ycnyrm dovkempyetca B Moayne okasaHus yenyr EXC OY.

7. Cpok pecucmpauyuu 3asienneHusi Ha npedocmaessieHue MyHuyunanbHou ycryau

7.1. 3agBneHune, nogaHHoe 4vepe3 MOLL, peructpupyetca B AAMUHUCTpaAUUM B NEpPBbIN
paboyunn geHb, criegyrowmi 3a gHem nogaydm 3asisneHna 8 MOL.

7.2. 3asiBneHue, nogaHHoe B anekTpoHHon dopme vepes PIITY go 16:00 paboyero aHs,
pernctpupyetca B AQMUHUCTpauumM B AeHb ero nogayun. MNpu nogadve 3assneHus yepes PITY
nocne 16:00 pabo4yero gHA NMBO B Hepaboyun OeHb, perucTpupyetca B AOMUHUCTpaUMM Ha
cnegyowmnn paboumi aeHo.

7.3. 3aaBneHune, nogaHHoe Mo MoyTe, HanpaBnaAeTca cneumanucTtom AgMUHUCTpaumMm ons
NPUCBOEHUS pPErnmcTpaumoHHoro Homepa B MOL| He nosgHee nepBoro paboyero AHs,
crnegyroLwero 3a gHem nonyyeHnsa 3asBrneHns U AOKYMEHTOB Mo noyte. 3asiBrieHne, nogaHHoe
no noyte, permcTpupyetca B AAMUHUCTPALMM B NepBbin pabounin geHb, cnegyowmnn 3a gHem
NPUCBOEHUS perncTtpaumoHHoro Homepa B MOLl. Cneumanuctom MOLl pernctpaumoOHHbIN
Homep npuceauBaeTcs B Mogyne AUC MOLL B TedeHnn ogHoro pabo4dero gHs.

8. Cpok npedocmaeneHusi MyHuuyunanbHoOU ycnyau

8.1. Cpok npepoctaBnenna MyHuuunanbHOM ycnyrm coctaBnsder He 6onee 45
KaneHOapHblX [OHEN W HauYMHaeT WCHUCNATBCA CO  OHA  peructpaumm  3asBneHus B
AOMUHMCTpaUuN.

8.2. Cpok npuocTaHoBkM npepgoctasneHna MyHuuMnansHOW ycnyru no  npuYunHe
nonyyeHmss  AOMUHUCTpauuen  MNocpeacTBOM — MEXBEOOMCTBEHHOro  MH(OpMaLMOHHOMO
B3aMMOAENCTBMS C OpraHamu W opraHu3aumsiMu, ykasaHHbIMM B NyHKTe 5.4 HacTtosdwero
AOMUHUCTPATMBHOIO pernameHTa, cBedeHurh 06 OTCYTCTBMM Y HUX [OKYMEHTOB W (Unn)
nHpopmauumn, HeobxoouMmbix ANA npegocTtaBneHnss MyHuMuMnanbHOW ycnyrn, yKasaHHbIX B
nyHkTe 11 Hactoswero AAMWHUCTPATUBHOIO perrnameHTa, 3anpalivBaeMble B Mopsake
MEXBELOMCTBEHHOIO B3aUMOAEWCTBMSA M HE NpeacTaBreHHbIX 3asBuTenem no cobCTBEHHON
WHULMaATMBE He MOXeT npeBblwaTtb 15 kKaneHgapHbIX OHEW C AaTbl MNPUHATUSA peLleHust O
npuocTaHoBNeHUN npegocraBneHns MyHuumnanbHOW ycnyru, B TEYEHWE KOTOpPbIX 3asBUTESb
npegcraBnsieT AOKYMEHTbl (MHGopMaumio), Heobxoanmble Ans NPUHATUS PELLEHNS O NepeBoae
XKUITOr0 MOMELLEHUS B HEXMIOE NOMELLEHNE UITU HEXUITOrO MOMELLEHUS B XKMUIOE NOMELLEHME.

8.3. YBegomneHne o npuoCTaHOBMEHUN npegocrtaBneHMs MyHuuunaneHOW ycnyru
odhopmnsieTcss Ha BymaxkHOM HocuTene no copmMme cornacHo [punoxeHuto 5 Kk HacTosLwemy
AOMWHUCTPATUBHOMY pernamMeHTy, MnoAnucbiBaeTcs OOMMKHOCTHbIM NUUOM AZMUHUCTPaLuUK,
YNOMHOMOYEHHbIM Ha MoAnucaHne pelleHns N 3aBepseTcsa neyaTbto AgMuHUCTpauun, nmbo



ochopMmnaeTca B 9NEKTPOHHOM dopMe U NOANUCHLIBAETCSA  OOJMKHOCTHbIM  JIULOM
AOMWHUCTPaAUUK, YNOMMHOMOYEHHbIM Ha MOAMUCaHME  YCUMEHHOW  KBannguuupoBaHHOW
31IEKTPOHHOM LINMPPOBOMN NOANUCHIO.

8.4. MakcumanbHbIi  CPOK nNpegoctaBneHns MyHuumnaneHOW YCnyrn, Mpu  Hanmmyuu
OCHOBaHu4, NpegyCMOTPEHHOro NyHKTOM 8.2 HacToswero AQMUHUCTPaATMBHOIO perfnaMmeHTa, He
MOXeT npeBblwaTth 45 kaneHaapHbIX AHEN CO AHA pernctpaunn 3asasrneHns

8.5. B o6wui cpok npegocraBneHns MyHuuunanbHOM yCriyri BXOAUT CPOK HanpaBeHus
MEXBEOOMCTBEHHbIX 3anpoCcoB M NOSTyYEHUSA HA HUX OTBETOB, CPOK HaNpaBeHUs1 JOKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM npegoctaBneHna MyHumnansHOn ycnyri.

9. lpaeoebie ocHoeaHusi npedocmaesneHusi MyHuuyunanbHoU ycnyau

9.1. OCHOBHbIM HOpPMaTMBHbIM MPaBOBbIM aKTOM, PerynupylwmM npegocTaBneHue
MyHuumnansHown ycnyrn, asnsetcs XXunuiwHeln kogekc Poccuinckon ®eaepaumn.

9.2. CNNCOK  WHbIX HOPMATMBHbIX akTOB, [MPUMEHSAEMbIX nNpu  NpeaocTaBreHnn
MyHuuunansHon ycnyrn, npuBegeH B [lpunoxeHun 6K Hactosiwemy ALMWHUCTPaATUBHOMY
pernameHTy.

10. MHUcuyepnbiearow,uli nepevyeHb OOKYMeHmMoa8, Heob6xoluMbix OJisi npedocmaesieHus!
MyHuuyunanbHoU ycnyau

10.1. Cnncok  OOKYMeHTOB, o0Osi3aTenbHblX AnNd  npegocTtaBneHns  3asBuTenem
He3aBUCMMO OT KaTeropum 3asBUTens U OCHOBaHWN Ans obpalleHus:

10.1.1. MNpaBoycTaHaBnMBaoLwWmne OOKYMEHTbl Ha NepeBoAuMOe MOMELLEeHWe, npaBa Ha
KOTOpOE He 3aperncTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeaABMXUMOCTM (fanee —
EMPH) (noannuHHuKn nnm 3acBnaeTenbCTBOBAHHbIE B HOTApUarbHOM NOpPSAKe Konun).

10.2. B cnyyae obpauleHus 3a nonyvyeHnem MyHuumnanbHOW yCryrm HenocpeacTBEHHO
camum 3asiBUuTeneM, AOMNOSTHUTENBHO K AOKYMEHTY, ykazaHHOMY B nyHkTe 10.1.1. HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa, NnpeacrtaBngaTcsa cnegyowmne obssatensHble JOKYMEHTbI:

10.2.1.3aaBneHne,nognucaHHoe 3asiButenem, corracHo NpunoxeHutio 7 K HacToswemy
AOMWHUCTPATUBHOMY pernamMmeHTy.

10.2.2. [IokyMeHT, yAOCTOBEPSIOLWMIA NMINYHOCTb 3asiBUTENS.

10.3. lpu obpaweHun 3a nonyvyeHmem MyHuuMnNanbHOW YCnyru npeacTaBUTens
3asBuTens, YMNOMHOMOYEHHONO Ha nogady [AOKYMEHTOB W MONydeHWe pesynbrata
npegoctasneHns MyHuumMnansHOM ycryrn, AONONHUTENBHO K JOKYMEHTY, YKa3aHHOMY B NMYyHKTE
10.1.1. HacTtoswero AOMUWHUCTPaATMBHOIO pernamMeHTa, npeacraBnaAlTcsa  cneaylowue
obsi3aTenbHble AOKYMEHTHI:

10.3.1. 3asBneHne, nognnucaHHoOe HeENOCPEACTBEHHO caMuM 3asiBUTENEM.

10.3.2. [IokyMeHT, yAOCTOBEPSIOLLMI NIMYHOCTb NpeacTaBuTens 3aaBuTens.

10.3.3. [lokyMeHT, nogTBepxaaroLwmi NofHOMOYMSA NnpeactasuTens 3aasutens.

B cny4yae, ecnu 3asButenem saBnsetca usnyeckoe nuuo, npeacraBuTens 3asButens
AEencTByeT Ha OCHOBaHUN HOTapuarbHO 3aBePEHHOM JOBEPEHHOCTN.

B cnyyae, ecnu 3asButenem aBndeTcsa opuguyeckoe nvuo, npeacraButens 3asBuTtens
MOXeT OeNCTBOBaTb Kak Ha OCHOBaHMM HOTapuarbHO 3aBEPEeHHOW O0BEPEHHOCTU, TaK U Ha
OCHOBaHUWN JOBEPEHHOCTU, BblAaHHON 3asiBUTENEM.



B cnyyae, ecnu 3asButenem saBndeTcs VIH,D,VIBVIﬂ,yaﬂbeIVI npegnpmnHnMmaTernb,
npencraBuTeslb 3aaBuTeNna MOXeT OeNCTBOBATb Kak Ha OCHOBaHUMU HOTapualribHO 3aBepeHH017|
OOBEPEHHOCTU, TaK U Ha OCHOBaHNN OOBEPEHHOCTN, BblJaHHOW 3asBUTENEM.

B cnyyae, ecnn 3aasutenem gBnseTca  nNpeactaBuTeNlb  ManofieTHero  unu
HecoBepLUEHHONeTHero, To 3asBuTenb AEeNCTBYeT Ha OCHoBaHuM [locTtaHoBneHus 06
YCTaHOBIEHUN ONEKN (noneynTenbcTBa) NMMbo CBMAETENLCTBA O POXOEHUMN.

10.4. MNMpn obpaweHnn 3a npegoctasneHnem MyHuLMNANbHOW YCNyrn npeacTaBUTeEns

3aaBuTens, ynoslTHOMOYEHHOro Ha noanucaHve 3asiBNeHus U nogady OOKYMEHTOB, a Takke
nonyyeHve pesynbtata npegocrtaBneHns MyHuumMnansHOW ycnyry, [OOMOSHUTESTbHO K
AOKYMeHTy, ykasaHHoMy B nyHkTe 10.1.1. HacTodAwero AOMWHUCTPATMBHOINO perfameHTa,
npeacTaBnalTCa cneaylowme obasartenbHble JOKYMEHTbI:

10.4.1. 3asBneHne, nognucaHHoe npeacrasutenemM 3asBuTens.

10.4.2. [IokyMeHT, yAOCTOBEPSIOLLMIA NMINYHOCTb NpeacTaBUTeNsa 3aaBuTens.

10.4.3. [lokyMeHT, noaTBepXAatoLwmni NONIHOMOYMSA NpeacTasuTens 3aaButens.

B cnyyae, ecnn 3aasutenem sapnseTcs usanveckoe nuuo, npeacraButenb 3asiBUTenst
AENCTBYET HA OCHOBaHMMN HOTapuanbHO 3aBEPEHHOM JOBEPEHHOCTN.

B cnyyae, ecnu 3asButenem aBndeTcsa topugumyeckoe nvuo, npeacraButens 3asButens
MOXEeT OENCTBOBATb Kak Ha OCHOBaHWW HOTapuarbHO 3aBEpPEHHOW OOBEPEHHOCTWU, Tak U Ha
OCHOBaHMN JOBEPEHHOCTU, BblAaHHOM 3aaBUTENEM.

B cnyyae, ecnun 3asButenem saBnsieTcs  nNpeactaBuTENb  MarnonieTHero  unu
HecoBepLUEHHONeTHero, To 3asABuTEenb AEWCTBYeT Ha OCHOoBaHuM [locTtaHoBneHus o6
YCTaHOBIEHUN ONEKN (MoneunTenbcTBa) NMMbo CBMAETENLCTBA O POXOEHUMN.

10.5. Cnmncok [OOKyMEHTOB, o00si3aTenbHbiX ONA  NpeaocTaBneHuss  3asiBUTenem

(npeacraBuTenem 3anBuTens) B 3aBMCUMOCTM OT OCHOBaHUA AN obpalleHus:

10.5.1. na HeobxoAUMMOCTM MpOBeAEeHUs nepeycTponcTea u (unu) nepennaHnpoBKU
XNNOro (HeXwunoro) NOMeLLEHUs B XUIoe (Hexuroe) rnomelleHve n (Mnu) uHblx pabot ans
obecrneyeHns UCMOMb30BaHUS TakKoOro MOMELLEHNss B KaveCTBE J>KUIIOr0 WNU  HEXWNOoro
NoMeLLEHNS:

a) NPOEKT nepeycTpoucTBa M (MNKU) nNepensiaHUpPoOBKM MepeycTpanBaemMoro u (Mnm)
nepennaHnpyemMoro nomeLLeHus;

0) odbopmneEHHOE NPOTOKOSIOM peLleHne obuiero cobpaHmsi COOCTBEHHUKOB NOMELLEHNI B
MHOrOKBapTMpHOM JAOMe MO BOMpPOCY nepefayn B MNONb30BaHUE W/UMKM MPUCOEANHEHUS K
nepeBoAVMOMY MOMELLEHNI0 YacTu obuwero uMmyllectsa nNpu nNraHMpoBaHUM NPOM3BOACTBA
paboT, NnpoBefeHMe KOTOPbIX CBA3aHO C nepegadent B Nonb3oBaHue u/unm npucoeavHeHnem K
nepeBoAMMOMY MOMELLEHMI0 YacTh oblero wumywectsa nNpu nepeycrpouctse wu (Mnwu)
nepennaHupoBKe.

10.6. [OKyMeHTbl, COCTaBIieHHble Ha WHOCTPAHHOM S$3blke, noasiexar nepeBody Ha
pycckum s3blK. BepHOCTb nepeBoga v NOANIMHHOCTL NOANUCK NepeBoaYvMKa CBUOETENbCTBYHOTCA
B Nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTtBoM Poccuinckon ®eaepaumn.

10.7. OnucaHne [OOKyMeHTOB npuBegeHo B [lpunoxeHun 8k HacToswemy
AOMUHUCTPATMBHOMY PerfameHTy.

11.Ucyepnbiearowuli nepeyeHb OOKyMeHmMoe8, Heo6xodumbix Osnsi npedocmaesieHusi
MyHuyunanbHoOU ycilya2u, Komopbie Haxo0simcsi e pacrnopspkeHuu Opz2aHoe
enacmu, Op2aHo8 MecmHo20 camoynpaseJsieHusi unu Op2aHu3ayuu
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11.1. B 3aBucmmoctn OT kateropum 3asBuTtensi, B ob6s3aTenbHOM nopsiake
AOMUHMCTpaUMen 3anpawmBaroTcs  cnegywouwme, Heobxogumble Ans  nNpefocTaBreHus
MyHUUMNAnNbHOW YCNYrn OOKYMEHTbI:

11.1.1.B cnyyae obpaweHns 3a nNpeaocTaBfeHneM  MYyHUUUNAnbHOW  yCryru
WHOMBMAYaNbHOro npegnpuHMMmaTens — BbiNMUCKa M3 EAQWHOro rocyaapcTtBeHHOro peectpa
nHOnBMAYanbHbIX NpeanpuHuMaTtenen, cogepxallas cesegeHus o 3aasutene n3 degepansHom
Hanorosou cnyx6bl Poccum.

11.1.2. B cnyyae obpaweHus 3a npeaocTaBfieHUEM  MYHUUMNANbHOWM  YCRyru
topuanYecKoro nvua — Bbinucka M3 EguMHoOro rocygapCcrBeHHOro peecrpa opuanyeckux I,
codepxallas csefeHus o 3asasuTene ns degepanbHON HaNoroson cnyxobl Poccuu.

11.2. HesaBucumo oT kaTeropun 3assuTens, B oba3atensHoM nopsake AoMUHUCTpaumnen
3anpawmBaloTcs cnegyrowme, Heobxogmmble Anga npegoctaBneHus MyHuumnanbHOW ycnyrm
AOKYMEHTbI:

11.2.1. Beinucka w13 EQMHOrO  rocydapCTBEHHOrO  peectpa  HeABWXMMOCTM  Ha
nepesogMmoe nomeweHne u3 Ynpaeneuuss PegepanbHonm cnyxbbl rocyaapCTBEHHOM
permctpauuu, kKagactpa u kaptorpadum no Mockosckon obnacTu;

11.2.2. MNnaH nepeBognMoOro  nomMeLleHus C €ero TexXHWYeCKUM  OrnucaHuem
(B cnyyae, ecnn nepeBoAUMOE MOMELLEHUE SBMASETCS XWMbIM, TEXHUYECKMI NacrnopT Takoro
nomMeLLeHus);

11.2.3. lNoaTaxHbIN NfiaH AomMa, B KOTOPOM HaXOAUTCS NepeBoANMOE NMOMeELLEHNE;

11.2.4. 3akntoyeHne opraHa rno oxpaHe NaMATHUKOB apXUTEKTYPbl, UICTOPUN N KYNbTYpbl O
AOMNYCTUMOCTWU MNepeBoda, a Takke MpoBedeHUs nepeycTporcTBa M (Unu) nepensiaHnpoBKK
noMeLLeHnNs, ecrnn Takoe MNOMeLLeHne unnm [OOM, B KOTOPOM OHO HaxoOuTcs, SBnseTcs
NaMATHUKOM apXUTEKTypbl, WUCTOPUM WM  KynbTypbl 3anpawuvsaetca wu3 MwuHucTepcTBa
KynbTypbl MockoBckor obnacTtu.

11.3. [lokymMeHTbl, YyKasaHHble B nyHkTe 11.1 Hacrtoswero AOMUHUCTPATUBHOIO
pernameHTa, MorytT ObITb npeacTtasneHbl 3asBuTenem (npegcrasutenem 3aaButend) no
cobcTBeHHOM uHUMUMaTUBe. HenpegctaBneHue 3asiButenem (npegcrasutenemMm 3asButens)
yKa3aHHbIX OOKYMEHTOB He SIBMIiIeTCA OCHOBaHWEM AN OoTkasa 3asisutento (npegcraBuUTENto
3assutens) B npegoctasrieHnn MyHuumnansHon ycnyri.

11.4. AamuHuctpaums, MOLL He BnpaBe TpeboBatb oT 3asiButensa (npeacraBuTenst
3aaBuTens) npencraBneHnst AOKYMEHTOB W (unv) mHdopmaumu, ykadaHHbiXx B nyHkte 11.1
HacTosLwero AOQMUHUCTPATUBHOIO pernamMeHTa.

11.5. AomuHuctpaums, MOL, He BnpaBe TpebosaTb OT 3asBuTens (npeacraBuTens
3aaButens)  npegocTaBfeHMst MHOpPMauMM N OCYWECTBAEHUA  OENCTBUM,  He
npegyCMOTPEHHbIX HACTOAWNM AOMUHUCTPATUBHBLIM PErflaMeHTOM.

12.Acyepnbiearowuli nepevyeHb OCHOBaHUU OJisi oOmKa3a 8 rnpueMe U peaucmpauyuu
doKyMeHmoe, Heob6xo0umbix Onsi npedocmaeneHusi MyHuyunanbHoU ycryau

12.1. OcHoBaHUAAMM ONA OTKasa B NpuemMe U pernctpauumn OOKYMEHTOB, HEOOXOAMMbIX
Ansa npegoctasneHnss MyHUUMnansHOM ycnyru, SBAsOTCS:

12.1.1. lNpepocTaBrieHe JOKYMEHTOB B HEHaAexXallnn opraH.

12.1.2. ObpalwieHne 3a npegocTtaBneHnem MyHuuunansHoW ycnyru 6e3 npeabsiBreHus
AOKYMEHTa, MO3BOMSALWEro YCTaHOBUTb JIMMHOCTb nuua, HenocpeacTBEHHO MoaroLero
3asBrneHue.
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12.1.3. 3agBneHne nogaHo NULOM, HE UMEKLLMM NOHOMOYMA NPEeaACcTaBnATb MHTEPECHI
3aaBuTens, B COOTBETCTBUM C MYHKTOM 2.2 HacToAwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

12.1.4. lOKyMeHTbl  UMEKT  UCMpPaBfeHUs, He 3aBEepeHHble B  YCTaHOBIIEHHOM
3aKoHOAATesIbCTBOM MNopsAKe.

12.1.5. [lokymeHTbl cogepxaT MOBpeXOeHUs, Hanudne KOTopbiX He no3sonder
O[JHO3HA4YHO MUCTOSNKOBAaTb UX COAepXKaHue.

12.1.6. [JOKyMeHTbI yTpaTunu curny, B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccumnckomn
depepaumm, Ha MOMeHT obpalleHus 3a npegocTasneHnemMm MyHuLMNanbHOW yCyru.

12.1.7. HekoppekTHOoe 3arnofnHeHne obasaTenbHbiX nonen B 3asBneHMn B criyvyae
obpalleHnsa npencrasutena 3asBuTens, He YMNOMHOMOYEHHOrO0 Ha noanucaHuve 3asiBneHus
yepe3 MOLI.

12.1.8. KayecTBO npeacTaBneHHbIX [AOKYMEHTOB He MO3BOSISieT B MNOMHOM ob6beme
npoYnTaTb CBeAEHMUs, cogepXallumecs B JOKYMEHTax.

12.1.9. dopma nogaHHoro 3asBuTtenem (npeacrasutenem 3asButens) 3asiBeHUs He
cooTBeTcTBYeT (opme 3asiBNeHWs, YCTAHOBMEHHOW HacTosawuM  AAMUHUCTPATUBHBLIM
pernameHToM ([punoxeHue 7 k HacTosAwemMy AOMUHUCTPATUBHOMY PErNAMEHTY).

12.1.10. lNpeanctaBneH HeNOSHbIA KOMMMEKT AOKYMEHTOB B COOTBETCTBMWU C MyHKTOM 10
HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

12.1.11. Hannyme npoTMBOpEeYMBbLIX CBeOeHUA B 3asiBiEHUN U MNPUMOXKEHHbIX K HeMy
AOKyMEHTax.

12.2. JononHUTEeNbHLIMM OCHOBaHUSMW AN OTKa3a B nNpMeme AOKYMEHTOB, HEOBXOANMbIX
ana npegoctaeneHns MyHuumnanbHOW ycnyru, npu HanpaeneHun obpaileHus yepes PIITY
ABNAOTCA:

12.2.1. HekoppekTHoe 3anosfHeHne obsizatenbHbix nonen B oopme 3assneHus Ha PITY
(oTcyTCTBME 3aNOSNIHEHWUHA, HEOOCTOBEpPHOe, HemnoniHoe nMbo HenpaBuibHOE MpeacTaBreHne
cBefeHun, He COOTBETCTBYHLLUNX TpeboBaHuAM, yCTaHOBMEHHbIM HaCTOALLMM
AOMWHUCTPATMBHBLIM pernameHTom). TekcT B 3aaBneHnn Ha npegocTtasneHe MyHuuunanbHOM
ycryru He noggaeTcs NpoyYTeHuto iMbo oTCyTCTBYET.

12.2.2. lNpeacTtaBneHMe HeKayeCTBEHHbIX WAWM HEeAOCTOBEPHbIX 3fEKTPOHHbIX 0bpasos
AOKYMEHTOB (3SIEKTPOHHbIX AOKYMEHTOB), HE MO3BOMAIOLWNX B NOSTHOM 06beme NpoyYnTaTb TEKCT
AOKYMeHTa u/unun pacnosHatb PeKBU3UTbI JOKYMEHTA.

12.2.3. MNogaya 3asBneHMss N UHbIX OOKYMEHTOB, MNOAMUCAHHbLIX C WCMNOSIb30BaHMEM
NPOCTON 3NEKTPOHHON NOANUCK, HE NpUHaanexawen 3aasuTento (npeactasutento 3aasuTens,
YNOMHOMOYEHHOro Ha nognucaHue 3asiBfeHns n nogadvy AOKyMEHTOB).

12.3. PeweHne o6 oTkase B npuveme v peructpaumm LOKYMEHTOB, Heobxoaumbix Onsi
npegoctasneHns MyHuumunansHon ycnyrm, ocopmnsieTca no gopme cornacHo lMpunoxeHuo 9
K HacToswemy AOMUHUCTPATUBHOMY perfiaMmeHTy:

12.3.1. MNpun obpaweHun yepes MOLl, peweHne o6 oTkasze B npueme u perucrpaumm
AOKYMEHTOB MOANUCLIBAETCH YNONHOMOYEHHbIM cneunanuctom MOLL n Boigaetca 3assutento
(npeacraBuTento 3asiBUTENS) C yKasaHWEM MPUYUH OTKasa B CPOK He nosgHee 30 MUHYT C
MOMeHTa nony4yeHus ot 3aasutena (npeacrasutensa 3asButens) 4OKYMEHTOB.

12.3.2. Npu obpaweHnn 4yepes PIITY, peweHne o6 oTkase B npueme [OKYMEHTOB
nognucbiBaeTcs YNoSIHOMOYEHHbIM OOMMKHOCTHLIM ANLOM AOMUHUCTPaUMN U HanpasnsieTcHa B
nn4yHbIn kKabuHeT 3asasutena (npeactasutena 3aseutens) Ha PIITY B nepBbi paboynin geHb,
cnegyrowunn 3a gHemM nogayun 3asiBrneHus.
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13.Ucyepnbigarowjuli nepeyeHb OCHOBaHUU OJis1 omKa3a e npedocmaeJsieHuuU
MyHuyunanbHou ycnyau

13.1. OcHoBaHusi ANsi oTkasa B NpeaocTaBneHnn MyHUUMnanbHoW yenyru:
13.1.1. Hecob6ntoaeHne ycrnoBuin NnepeBoAa KUMoro NOMELLEHWUSI B HEXWUIOE NOMELLEHNE U
HEXWUIIOro NOMELLIEHNS B XXWUOE NOMELLEHNE, @ UMEHHO:

a) HapyweHue TpeboBaHun KunmwHoro kogekca Poccuickon  depepauumn M
3aKoHOAAaTeNbLCTBA O rpadoCcTponUTENbHON AeaTenbHocTn Poccuiickon ®epepauuu;

6) ecnu pgoctyn K nepeBOAUMOMY MOMELLEHUIO HEBO3MOXEH 06e3 MCnonb30BaHWUS
nomeLleHnin, obecneunsaroLnxX AOCTYN K XUIbIM MOMELLEHUAM, U OTCYTCTBYET TeXHUYECKas
BO3MOXHOCTb 06OpyaoBaTb TakoW [OCTYN K AAHHOMY MOMELWEHUo (Mpyu nepeBode >KMIoro
NOMELLEHNS B HEXMUITOE NMOMELLEHNE);

B) ecnu nepeBoguMMoOe MOMELLEHNE SBNAETCA 4YacTbi0 XWMOro nomelleHns nmbo
ncnonb3yeTcsi COOCTBEHHMKOM [OAHHOMO MOMELLEHUS WM MHLIM FpaX4aHMHOM B KayecTBe
MeCTa MOCTOSIHHOMO NPOXMBaHMA (MpY NepeBoae XUIOro NOMELLEHNST B HEXUITOE NOMELLEHNE);

r) ecnv npaBo COGCTBEHHOCTM Ha NEPEBOANMOE NoMeLLeHe 0bpeMEHEHO NpaBaMmn KaKuX-
nmbo nuy (nomelLeHne aBnaeTca NpeamMeToM 3anora, Hanma, apeHapl u T.0.);

A) ecnn nepeBoanMOE NOMELLEHNE HE OTBEYAET YCTAHOBNEHHbLIM TPEBOBaHMAM, KOTOPbLIM
AOIPKHO OTBEYaTb >KUMOE [MOMELLUEeHMe WM OTCYTCTBYET BO3MOXHOCTb obecneyunTb
COOTBETCTBME MNEPEBOAMMOro MOMELLEHUS YCTAHOBMEHHLIM TpeboBaHuAM (Npu nepeBoae
XMNOro NOMELLIEHNSI B HEXUITOE NOMELLEHUNE);

€) ecnv npu NepeBode KBapTMpbl B HEXWUNOE MOMELLEHME B MHOTOKBAapTUPHOM OOME He
cobntoaeHbl TpeboBaHuUs:

- KBapTMpa pacrnoroXeHa Ha NepBOM 3TaXe yKa3aHHOro 4oMa;

- KBapTupa pacrnofioXXeHa Bbllle MNepBOro aTaxa YKasaHHOro [omMa, HO MOoMeLleHus,
pacnonoXeHHble HENOCPEACTBEHHO MO KBApTUPOW, NEPEBOANMON B HEXUITOE NOMELLEHNE, HE
SABMSIOTCA XUMbIMU;

13.1.2. HecooTBeTCTBME NpOEKTa NepeycTponcTea u (Unu) nepensaHnpoBKN NOMELLEHNS
TpeboBaHNAM 3aKOHOOATENbCTBA, B TOM YUCHE, €CIM XUMoe NoMelleHne nocre nepesoga B
Hexunoe nomMelwleHne OyageT UCNoNb30BaTbCsAd B LEeNdxX OCYLWEeCTBEeHUs penurno3Hom
AEATENbHOCTMW.

13.1.3. HecobntogeHne ycTaHOBMEHHbIX cTaTbamu 44 un 46 XunuwHoro Kogekca
Poccunckon depepauum TpeboBaHUM O NOMyvyeHUM cornacmsi cCO6CTBEHHMKOB MOMELLEHUN B
MHOrFOKBapTMPHOM [OOME Mpu MfaHUPOBaHUM NPOM3BOACTBA paboT, NpPOBEdEHUME KOTOPbIX
CBSI3aHO C Nepefayen B Nonb3oBaHne 1 (Mnn) NPUCoOeguHEHNEM K NEPEBOANMOMY NOMELLEHNIO
YacTu obLlero nmyLlecTsa npu NepeycTponcTee u (Unu) nepennaHnpoBKe.

13.1.4. MNoctynneHe B AOMUHUCTPAUUIO OTBETa OpraHoB W OpraHu3auuni, Ha
MEXBeLOMCTBEHHbIN 3anpoc, CBUOETENbCTBYIOLWErO 00 OTCYTCTBUN Y HUX JOKYMEHTOB U (Mnn)
MHpopmauumn, HeobxoaMMbIX ONs NepPeBOoAa XUMOro NOMELLEHUS B HEXUITOE NOMELLEHNE UMn
HEXWITIOro MNOMELLEHUST B >KUMOE TMOMELLEHNe, YyKasaHHbIX B NyHKTe 11.1 HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa M He npeacTaBfieHHbIX 3asButenem no cobGCTBEHHOW
MHUUMaTmBe.

OTka3 B nepeBoAe NOMELLEHMS MO YKa3aHHOMY OCHOBaHWIO JOMNYCKaeTCs B Cryyae, ecnum
AOMUHUCTPpaUMA nocne noryvyeHns ykasaHHoro oteeta vepe3 MLl nubo nocpeactsom PIITY
yBegomuna 3assutens (npeacrasutensa 3asaBuTens) 0 NOSlyYeHUU Takoro OTBeTa, Npeanoxumna
3agsutento (Npeacraesutento 3asiBUTeENd) NpPeacTaBUTb AOKYMEHT u (Mnn) uHdopmaumio,
HeobxoouMMble O NepeBoAda >KMMOro MOMELLEHMS B HEXWIOE MOMELLEHME WU HEXMUIOro
NOMELLEHNSA B XUIOE NMOMeLLEeHne, U He nonyyuna ot 3aasutens (npeacraBuTtens 3aaBUTens)
Takme [JOKYMeHTbl WU (Mnu) wuHdopmauuio B TedeHue 15 kKaneHgapHbIX OHEW CO  OHA
HanpaBfieHMs1 peLLeHnst O NPUOCTaAHOBIIEHN NpeaocTaBneHns MyHumnansHOn yenyru.

13


consultantplus://offline/ref=A0B7130AFCC5B530530A9A7B06782F1E4698D95EC41A15FB3BFCAF5960z074N

13.2. PeweHne 06 oTkase B NpegoCTaBfieHUN MyHUUMNANbHOW YCryrn BblgaeTcs yepes
M®L| nnn HanpaBnseTca B NMYHbIN kKabuHeT Ha PITY 3asBuTtento He no3gHee, Yem Yepes Tpu
paboynx OHS, CO AHS NPUHATUS Takoro pelleHna u moxeT ObiTb oGxanoBaHo 3asBuTenem B
cyne.

13.3. 3asButenb (npeacrtaButens 3adABUTEnsi) BnpaBe OTKa3aTbCs OT  MNOSTyYeHUs
MyHMUMNANbHOW YCMyrM Ha OCHOBAHMM JIMYHOIO MUCbMEHHOINO 3asiBfIEHUSI, HANMUCAHHOIO B
cBobogHOM (hopme HanpasBMB NO aAdpecy 3JMEeKTPOHHOW MNouYTbl AOMUHUCTPaAUMKM UMK
obpatmBwmMCcb B AOMMHUCTPAUMIO B OHWU W 4Yacbl Npuema, ykasaHHble B [punoxeHum 2 kK
HacTosilwemMy AOMUHUCTPATUBHOMY pPErfiaMeHTy.

13.4. Otka3s oT npegocTtasneHnss MyHuMuunanbHOW yCnyrn He NpenaTcTByeT NOBTOPHOMY
obpalleHuto 3a npegoctaBneHnemMm MyHuUmMnanbHOW yCnyri.

14.Mopsi0oK, pa3mep U OCHOBaHUSI 83UMaHUs1 20CyGapcmeeHHOU MOWIUHbLI UJlu UHOU
nnamsl, 3umaemol 3a npedocmassieHue MyHuyunanbHol ycnyau

14.1. MyH1numnanbHas ycnyra npegocrtasnseTcsa becnnaTHo.

15.MepeyveHb ycnye, Heo6x00uMbIx U 0b6si3amenibHbIX Oss1 NpedocmassieHus!
MyHuyunansHoUl ycnyau, 8 mom yucsie nopsiook, pa3Mep U OCHO8aHUs1 83UMaHUs1
nnamel 3a npedocmassieHuUsi makux yciya

15.1. AamuHuctpaums u MOLL He BnpaBe TpeboBatb OT 3asButens (nNpegcraBuTens
3aaBuTens) OCyLWeCTBNeHUs OEeWCTBUW, B TOM YUCMEe CcorfacoBaHuW, HeobxoaumbiX And
nosnydyeHmss MyHuUmMnansHOM yCcnyrm n CBA3aHHbIX C obpalleHnemM B rocyJapCTBEHHbIE OpraHbl
UM opraHbl MECTHOro CaMoynpasfeHus, opraHusauuu, 3a UCKYEHMEM MOSTyYEeHUsT YCIyr,
BKIMIOYEHHbIX B [lepeyveHb ycnyr, KOTOpble ABMASKOTCA HEOOXOAMMbIMUM U 0BA3aTenbHbIMU AN
npegocTaBneHns MyHUUMNAnbHbIX YCMyr, YTBEPXAEHHbI HOPMATUBHLIM MNPaBOBbLIM aKTOM
npeacTaBUTENBHOrO OpraHa MeCTHOro CamoynpaBneHNs - B OTHOLLIEHMMW YCIyr, OKa3biBaeMblX B
Lensax npegocTaBreHns opraHamm MECTHOrO camoynpaBneHns MyHUUMNanbHbIX YCyr.

15.2. Ana nonyyeHna MyHuumnanbHon ycnyru 3assutento (npeacraButento 3asButens)

HeobXoaMMO NONYYMTb CneayoLLyo HeobXoanMy U 06s13aTeNbHY YCIyry:
- 3anpocuTb M3 YMONIHOMOYEHHbIX CMEeLManM3npoBaHHbIX OpraHM3auuin TEXHUYECKOW

nHBeHTapusaumm MockoBckon obnactu BTW [MnaH nepeBoAMMOro mnOMELLEHUS C ero
TEXHUYECKUM onucaHnem (B cnyyae, ecnu nepeBoauMMOE MOMeLleHne SABNAETCS KUMbIM,
TEXHUYECKUIW NacnopT Takoro noMeLleHus);

- 3anpocuTb U3 YMNONMHOMOYEHHbIX CreunanM3vMpoBaHHbIX OpraHu3aunn TexXHUYECKOW
nHBeHTapusaumn MockoBckon obnactm BTU lMoaTaxHbIM NnaH goma, B KOTOPOM HaxoauTcs
nepesogMmoe NnomMeLLeHue;

- N3rOTOBMEHME W Bblgaya npoekTa nepeycTtponctea U (Unu) nepensiaHMpPOBKU
nepeBoOAMMOro nomelleHnss (B criyyae, ecnu nepeycTponcTtBo WM (Mnn) nepensiaHMpoBKa
TpebytoTca ans obecneyeHusi UCMNONb30BaHWUS TaKOro MOMELLEHUS B KavyeCTBE KUMOro Unu
HEXWIoro nomeLleHus).

MpoeKkT nepeycTponcTea 1 (Unu) nepennaHnpoBKN NEPEBOANMOrO NOMELLEHMS, MO BbIOOPY
3assutena (npegctasutens 3aaBuTensi)) paspabaTtbiBaeTca  LOPUANYECKMM  NIMLUOM  Unn
WHOMBMAYANbHLIM  NpeanpuHuMaTeneM,  MMewWwuM  BbldaHHble  camMoperynmpyemMon
opraHusauunen cangeTenbcTBa 0 AOMNycKe K Takum Bugam pabor.

15.3. MeToguku pacyeTta 1M pasmepbl NnaTbl 3a OKasaHne HeobxoauMbIX N 06s3aTenNbHbIX
yCryr ycTaHaBIIMBalOTCA:

- B Crfy4vae, ecnu nnatHble Heobxoaumble W obssaTenbHble MyHUUMNanbHble YyCnyru
NpegocTaBNATCA OpraHM3aumMsaMyn U ydpexaeHusamu OromKeTHOM cdepbl, TO MeToauka
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pacyeTa un npegenbHble pasmepbl NnaTtbl 3a NpeagocTaBneHne HeobxoammbiX U 0ba3aTenbHbIX
ycnyr, HeobxoauMblx Ans npegoctasneHna MyHuumMnansHOW yCryru, YCTaHOBMEHbI peLLEHNEM
CoseTa genytaTtoB Bonokonamckoro MyHuuunasnbHOro pamoHa;

- B Clfyd4ae, ecnu nnatHble Heobxoammble U obssaTenbHble MyHuuMnanbHble yCcnyru
NpPeaocTaBfiATCA KOMMEPYECKMMU OpraHmM3auusiMm, To METOAMKA pacdeTa U pasMepbl nnaTtbl
3a OKasaHne HeobxoauMbiXx W 00s3aTenbHbIX YCMyr YCTaHaBMIMBAKOTCHA OpraHM3aumsiMu,
npegocTaBnAWMMN HeobxoaumMble n obasaTenbHble MyHUUMNANbHOW YCnyru, Heobxoanmble
ana  npepoctasneHMss  MyHuuunanbHOWM  YCRyrn, CaMoOCTOSTENIbHO B COOTBETCTBUM C
TpeboBaHNAMKN OEeNCTBYIOLWEro 3akoHoaaTenscTea Poccuinckon ®epepauuu.

16.Cnocobb! npedocmaeneHusi 3asisumesnieM OOKyMeHmoe, Heo6xo0uMbix Onsi
nony4yeHuss MyHuyunansHou ycnyau

16.1. JlnuHoe obpaleHne 3aasutens (npeactasutens 3aasutens) 8 MOL.

16.1.1. 3agsutenb (NpeacraBuTenb 3asaBUTENSA) MOXET 3anucaTtbCa Ha NUYHBIA NPUEM B
M®L| 3apaHee N0 KOHTAKTHbIM TenedoHaM, ykasaHHbiM B [lpunoxeHunm 2 K HacTosemy
AOMUHUCTPATUBHOMY  pernameHTty, wunm nocpeactsom PIIIY. [lpu  ocywecTtBneHun
npenBapuTenbHOM 3anucu 3asBuTtenb (NpeactaBuTenb 3aaBUTENs) B 00s13aTenbHOM Nopsiake
MHOPMUPYETCA O TOM, YTO NpefBapuTenbHas 3anucb aHHYNUMPYETCS B ClyYae ero HesiBKM Nno
ncredeHnn 15 MUHYT C HasHa4YeHHOro BpemMeHu npuema. [Ona nonydeHus MyHUUMNanbHOM
ycnyrm 3aaBuTtenb (npeactaBuTenb 3asBUTENs) npencraBnsieT HeobxoauMmble AOKYMEHTHI,
ykasaHHble B nyHkTe 10 HacTosiwero AQMUHUCTPaATMBHOIO perfnamMeHTa.

16.1.2. B cny4yae Hanuuus OCHOBaHWW, MNPeLyCMOTPEHHbIX MNYyHKTOM 12 HacToswero
AOMWHUCTPATMBHOrO  pernamMmeHTta, cneuvanuctom MOL,  3asasutenio (nNpeacraBuTento
3asBuTens) BolgaeTcs pelweHne ob oTkase B NpuemMe 1 pernctpauumn 4OKYMEHTOB C YKa3aHUeM
NPpUYMH OTKa3a B CPOK He nosgHee 30 MUHYT C MOMEHTa nofnyyeHna oT 3aaBuTens
(npeactaBuTensa 3asBUTenst) AOKYMEHTOB.

16.1.3. B cnyyae ecnu OTCYTCTBYIOT OCHOBaHWA AN OTKasa B MpuUemMe [OKYMEHTOB
cneunanuct MOLU npuHumaeT npencraBneHHble 3assutenem (npeacrasuteniem 3asBuUTens)
AOKYMEHTbI, 3anofiHaeT 1 pacnedvatbiBaeT 3asiBneHne, KoTopoe noanucbiBaeTcs 3asBuTernem
(npeacraButenem 3aaButend) B nNpucytcTBuu cneumanucta ML, B cnyyae obpalueHus
npegcrasutena  3asBUTens, He  YNOMHOMOYEHHOrO Ha  nognucaHve  3asiBNeHus,
npegcrasnserca nognucaHHoe 3assutenem 3aasneHve no gopme, ykasaHHou B [1punoxeHum
7 K HacToswemMy AOMUHUCTPATUBHOMY perfamMeHTy.

16.1.4. Cneuyunanuct MOL| ckaHupyeT npeactaBneHHble 3assutenem (nNpeacraBuTenem
3aaBsuTens) opurmHanbsl JOKYMEHTOB U dhopMuUpyeT anekTpoHHoe aeno B Mogyne MoLl ENC
OY, pacneyvaTbiBaeT U BblgaeT 3aaButento (npeacrasuTernto 3asaBuTens) BbINUCKY O NOMy4YeHun
3asBrneHus, JOKYMEHTOB C yKadaHUEM UX MepeydHst U KonnmyecTBa fNMCTOB, BXOAALLEro HoMepa,
AaTbl NOSlyYeHnst U AaTbl FOTOBHOCTM pe3ynbTaTa npegocTtaBneHns MyHuumnansHOm ycnyru.

16.1.5. OnekTpoHHOe peno (3asBneHue, npunaraeMble K HEMY AOKYMEHTbl, BbIMMCKA)
noctynaet n3 Mogyna MoL, ENC OY B Mogynb okasaHnus ycnyr EMC OY B geHb ero
dopMMpPOBaHUSI.

16.2. ObpaleHne 3aasutens (Nnpeactasutena 3aasuTtens), nocpeactsom PITY.

16.2.1. Anga nony4yeHus MyHuumnanbHon ycnyrn 3assutens (NnpegcraButens 3asaBuTens)
aBTOpM3yeTca B EguHon cucteme ngeHtudpukaumm n ayteHtudunkaumm (ganee — ECUA), 3atem
3anonHseT 3asiBNeHWe C UCMOofb30BaHWEM WHTEPaKTUBHOM (POPMbl B 3MEKTPOHHOM BUAE.
3anonHeHHoe 3asiBneHne OoTnpaBnaeT BMECTe C NPUKPENSIEHHbIMU 3NIEKTPOHHBIMU 0Bpasamu
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AOKYMEHTOB, YKa3aHHbIX B nyHkTe 10 Hactoswero AOMUMHUCTPATMBHOIO pernameHTta. [lpu
aBTopusaumm B ECUA 3aaBneHue cuymtaeTcs nognucaHHbIM NPOCTON 3NEKTPOHHOW MOAMUCHIO
3agasurtens.

B cnyyae o6paweHua npegctaButens 3asBUTeNs, He YNOSTHOMOYEHHOro Ha
nognucaHne 3asBneHWsi, NPUKPENMSETCS 9NEeKTPOHHbIN 0bpa3 3asBneHus, noanMcaHHOro
3asButenem.

16.2.2. OTnpaBneHHoe 3asBneHne u AOKyMeHTbl nocTtynatT B Moaynb okasaHus ycrnyr
ENC OY.

16.2.3. TpebyeTca npencraBneHMe opurnHanoB [oKymeHToB B MOL| ana ceepku c
3NEKTPOHHbIMK 0BpasaMn JOKYMEHTOB.

16.2.4. B M®Ll 3aasutento (npeactasutento 3assutens) obecneyeH 6ecnnatHbIn 4OCTyN
kK PMIY gns obecnedyeHnsi BO3MOXHOCTU NOAAYM OOKYMEHTOB B 3NIEKTPOHHOM BMAE B NOPSAAKE,
npegycMOTPEHHOM MYHKTOM 16.2.HacToswero AAMUHUCTPATUBHOMO perfiaMmeHTa.

16.3. O6paLlleHune 3a npegocTtaBneHmem MyHuumnnansHOM yCryrn no noyre.

16.3.1. lna nonyyeHns MyHuumnanbHon ycnyrn 3asButenb (npeactaBuTtenb 3asaButens)
Hanpaesnsetr no agpecy AOMWHUCTpaUUKW, YyKasaHHOMY B [1punoxeHun 2 K HacTosawemy
AOMUHUCTPATMBHOMY perfiaMeHTy, 3aka3Hoe MUCbMO C OMUCblo, coaepxallee 3asiBrneHue,
nognucaHHoe nu4Ho 3asBuTenem wunu npeacrasutenemM 3adBuTend, YNONHOMOYEHHbIM Ha
nognucaHne 3asiBNeHusi, U HoTapuanbHO 3aBEpPEHHble KOMUU HeobXOoAMMbIX OOKYMEHTOB B
COOTBETCTBUM C TpeboBaHMsAMU, ykasdaHHbIMM B nyHkTe 10 HacTodAwero AAMUHUCTPATUBHOIO
perrnameHTa.

16.3.2. ADMMHUCTpaLMs He MNo3dHee MepBOro paboyero AOHS, Crieaylwero 3a OHem
nonyyYeHnss LOKYMEHTOB, HanpasnseT 3asiBNneHwe M nofnyyeHHole OOKyMeHTbl B MOL ang
NPUCBOEHUS PerncTpaumMoHHOro Homepa.

16.3.3. Cpok npepoctaBnexHnss MyHuMuMnanbHOM YCNyrn UCYUCISIETCA B COOTBETCTBUN C
NyHKTOM 8 HacToswero AQMUHUCTPaTMBHOIO perrnamMeHTa.

16.3.4. Boinucka o nonyyvyeHun 3asiBNeHUs U1 AOKYMEHTOB HanpaBnseTcs cneunanvcTtomM
AOMWHUCTPaAUMK NO yKa3aHHOMY B 3asiBfieHMM MOYTOBOMY afpecy B TedeHue paboyero OHs,
cnegyowlero 3a AHEM NPUCBOEHNSA permcTpaumoHHoOro Homepa 8 ML,

17. CnocobbI nosyyeHus 3aseumeniemM pe3ysibmamoe npedocmassieHusi
MyHuuyunanbHoU ycrnyau

17.1. 3aaBuTtenb (npeacraBuTenb 3aaBUTENs) yBEOOMMSETCH O XOo4e PacCMOTPEHUs U
roTOBHOCTM pe3ynbTaTta npegoctaBneHns MyHuumnansHOM ycnyrm cregyowmmm cnocobamm:

17.1.1. yepes JInuHbin kabuHeT Ha PITY;

17.1.2. nocpeactsom cepsuca PIIY «Y3HaTb cTaTyc 3aaBneHus»;

17.1.3. No 3NeKTPOHHOW NoYTe;

Kpome Toro, 3aaButens (Npeactasutens 3asBUTENS) MOXET CaMOCTOATENbHO MONyYnUTb
WHpopMauuio O TrOTOBHOCTW pe3ynbTata npegoctaBneHns MyHuUmMnansHOW ycnyru no
TenegoHy LeHTpa TenedoHHoro obcnyxmeaHus HaceneHna Mockosckon obnactu 8(800)550-
50-30.

17.2. Pesynbtat npepocTtaBneHns MyHuuunanbHOW ycrnyrm MoxeT ObiTb MonyYeH
cnegyrowmmm cnocobamu:

17.1.4. Yepes MOL| Ha BymaxkHOM HOcUTene.

17.1.5. Yepes nnyHbIn kabuHeT Ha PI1TY B BUAe anekTpoOHHOro JOKyMEHTa.
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B cnyyae Heobxogmmoctn 3agaButenb (npeactasutenb 3asBuTensl), nNpu  ycrioBuu
yKa3aHus COOTBETCTBYloLLEero cnocoba nonyyeHus pesynbtata B 3asBneHuUu, AOMONHUTENBHO
MOXeT MNoNnyyYuTb pesynbTaTt npegoctasneHna MyHuuunansHon ycnyrn yYepe3d MOL| B Buge
3K3eMnnsApa 3MeKTPOHHOro [OKYMeHTa, NOANMUCaHHOro YCuUneHHou keBanudwuuuposaHHon 3l
YMNOSTHOMOYEHHOrO  JOSDKHOCTHOrO  nuua  AAMuHUCTpauum Ha  BymaxHOM  HocuTene,
3aBEpPEHHOro NOANUCHI0 YNONTHOMOYEHHOro cneumanucta MOL n nevaTtoto ML,

17.2. 0na nonydeHua pesynbTata [ocygapctBeHHon ycnyrm B MOL,  3aasutens
npegcraBnseT OKYMEHT, yaoCTOBepsoLlen NMYHoCTb. B cnyvyae obpalleHus npeacraBuTens
3asButens, npeacraBnAeTcAa AOKYMEHT, YOOCTOBEpSWen NUYHOCTb npeactaBuTens
3aaButena M OOKYMEHT, MOATBepXOalowmi MNOSIHOMOYNA Ha norfydeHue pesynbTaTa
npegocTtasneHns focygapcTBEHHON yCnyru.

18.MakcumanbHbIl CPOK OXXKUOGaHUsl 8 o4epedu

18.1. MakcMmanbHbI CPOK OXMAAHUS B O4Yepean npu NUYHOW nogade 3asiBNeHusa o
npegocrtaeneHm MyHUUMNanbHOM YCRAyrM U Npu NOfydYeHUn pesynbTata npeaocTaBneHns
MyHuuunansHom ycnyrm - 15 MUHyT.

19. TpeboeaHusi kK NOMeweHUsIM, 8 KOMopbIx npedocmasnsiemcsi MyHuyunanbHas
ycnyea

19.1. MNomeLueHuns, B KOTOpbIX  npegocTaBnsercs MyHuumMnansHaa  ycnyra,
npeanoyYTUTENbHO pPa3MeLLaloTCsd Ha HWXKHUX dTaxaxX 34aHun U OOIMKHbl COOTBETCTBOBATb
CaHNTapPHO-3NMAEMMONOrNYECKNM Npasuiam u HopmaTuBam.

19.2. Bxogbl B nomelleHns obopyayrTca naHaycamu, paclUMpPEHHbIMM NpoOXodamu,
nosgonswowumMm  obecnedunte  6ecnpenaTtCTBEHHbIN  AOCTYyNn nuL  C  OrPaHUYEHHbIMU
BO3MOXHOCTSMU 300POBb4A, BKIOYASA NULL, UCMOSTb3YOLLMX Kpecna-KONACKU.

19.3. NHble TpeboBaHWSA K MOMELLEHWsSM, B KOTOpbIX npegoctasnseT MyHuumnanbHas
ycnyra, npusegeHsbl B [punoxeHnn10kHacToawemMy AGDMUHUCTPATUBHOMY perflaMeHTy.

20.lMoka3zamenu docmynHocmu u ka4yecmea MyHuyunanbHoU ycnyau

20.1. lNoka3aTenn AOCTYMHOCTM W KavecTBa MyHuuMnanbHOW yCnyru npuBeaeHbl B
MpunoxeHnn 11k HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

20.2. TpeboBaHusa kK obecneyeHnto 4OCTYNHOCTU MyHMUMNanbHOW yCcrnyri onst MHBanMaoB
M NUUY C OrpaHMYeHHbIMM BO3MOXHOCTSAMM 300p0oBbA npuBedeHbl B [lpunoxeHnn 12
HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

21.TpeboeaHus k op2aHu3ayuu npedocmasneHusi MyHuyunanbHoU ycrnyau 8
3571eKMpOHHOU hopme

21.1. B aneKkTpoOHHON hopMe OOKYMEHTbI, yKadaHHble B nyHkTe 10 AAMUHUCTPATUBHOIO
pernameHTa, nogatTtcs nocpeacrtsom PITY.

21.2. lNpu nogaye OOKYMEHTbI, Yka3aHHble B NyHKTe 10 AOMUHUCTPATUBHOIO perfliaMeHTa,
npuraraTca K 3MNeKTpoHHOW dopme 3asBrneHuss B BuAe OTAeNbHbIX dpannoB. KonmyecTtBo
(hannoB AOSMKHO COOTBETCTBOBATb KONMUYECTBY AOKYMEHTOB, 8 HauMeHoBaHue danna gOImKHO
No3BONATbL NOEHTUPUUNPOBATL AOKYMEHT N KONMYECTBO NINCTOB B JOKYMEHTE.
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21.3. Bce opurmHanbl AOKYMEHTOB AOSKHbl OblTb OTCKaHMpOBaHbl B OOHOM U3
pacrnpoCcTpaHeHHbIX rpaduyeckux dopmatax ¢annoB B UBETHOM pexume (paspelleHue
CKkaHupoBaHust — He MeHee 200 Touyek Ha pflorMm), obecnedmBaloeM COXpaHEHWe BCeX
AYTEHTUYHbIX MPU3HAKOB MNOASIMHHOCTM, a WMMEHHO: rpaduyeckorn MOAMMCU Nnuua, nedartw,
yrnoBoro wramna 6naHka.

21.4. MNevaTHaa dopma 3aasrneHus (ccoopmmpoBaHHas ¢ nomouwbio cepsucoB PIITY Ha
OCHOBaHWUWN AaHHbIX, 3anofHEHHbIX 3asBuTenem (npeacrasuTtenem 3asBuUTenNs) B AN1IEKTPOHHOMN
dopme 3asiBneHus1) pacnevatbiBaeTcd, noanucbiBaeTcss 3asiButenem (npeacraBuTenem
3asButens, ynonHOMOYEHHbIM Ha nognucaHne 3asaBreHus), CKaHUpyeTCcs N NpuknagbiBaeTcs K
3NEeKTPOHHOM hopMe 3asiBNeHMs B Ka4ecTBe OTAENbHOrO AOKYMEHTA.

21.5. 3asBuTenb (npeacrtaBuTenb 3asBuUTENsd) MMeeT BO3MOXHOCTb OTCMEeXMBaTb XO4
06paboTKn OOKYMEHTOB B NUYHOM KabuHeTe npu nogade 3aaBneHus yepe3d PITY wnm c
nomoLupbto cepauca PITY «Y3HaTtb ctatyc 3asBneHus».

22.TpeboeaHus k opeaHu3ayuu npedocmaeneHuss MyHuyunansHou ycriyeu e ML

22.1. Opranmnsaums npegoctaBneHnss  MyHuuunaneHon ycnyrm Ha 6ase Mol
OCYLLIECTBMNSAETCA B COOTBETCTBUM C COrMNalleHMeM O B3auMMOAENCTBUM MexXay AOMUHUCTPaUmen
n MOL|, 3akno4eHHbIM B nopsigke, YCTAHOBMEHHOM AEWUCTBYIOLWMM 3aKOHOL4ATENbCTBOM
Poccunckon depepaumn. [lepedyeHbo MOL|, B KOTOpbIX OpraHM3yeTcs npegocTaBneHne
MyHUUMNanbHOM yCcryrm B COOTBETCTBUM C COrnalleHnemM O B3anMoLenCcTBUM, NPUBOAUTCH B
MpunoxeHnn 2k HacToAwemMy AAMUHUCTPATUBHOMY PErflaMeHTY.

22.2. 3agButenb (npeacrtaButenb 3asiBUTENsl) MOXET OCYLECTBUTb NpenBapuUTENbHYHO
3anucb Ha nopayy 3asBneHnd, a Takke ANa MNonyydeHWs pesynbTata npegocTtaBrieHus
MyHuuunansHou yenyrn B MOL, cnegytowmmm cnocobamu rno ceoemy Bblibopy:

1) npu nnyHom obpawieHun 3aasutens (npegcrasutensa 3aasutens) 8 MOLL;

2) no TenegoHy MoLL;

3) nocpencteom PIITY.

22.3. lNpu npegBaputenbHon 3anncu 3assuTenb (NpeactaBuTenb 3assutensl) coobuiaeT
crnegyrowmne gaHHble:

1) damunuio, nms, oT4ECTBO (NOcCnegHee nNpu Hanuunn);

2) KOHTaKTHbIN HOMep TenedoHa;

3) agpec aneKTPOHHOW NoYThl (NP HaNU4uMKn);

4) xxenaemble aaTy u Bpems npeacTaBneHnss 4OKYMEHTOB.

22.4. 3agsutento (npeactasutento 3asBuTens) coobuwarTcd gata M Bpems npuema
AOKYMEHTOB.

22.5. Mpn ocywecTBneHnn npeaBapuTensHon 3anucn  3asButenb (NpeacTaBuUTENb
3asButens) B obs3aTenbHOM nopsake MHAOPMUPYETCS O TOM, YTO NpeaBapuTenbHasa 3anucb
aHHYINMpPYeTCH B Cyyae ero HesiBK1 N0 UCTEeYEeHUN 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuema.

22.6. 3asBuTenb (nNpeactasutens 3aaBuTend) B nioboe Bpems BnpaBe OTKasaTbCA OT
npeaBapuTenbHOW 3anncu.

22.7.B otcytctBun 3assutenen (npeactasutenen 3assutenen), obpaTuBLUMXCA MO
npegBapuTenbHOM  3anucK,  ocyllecTBrnseTca npuem  3asButenen  (npepcraBuTenen
3agaBsuTenen), o6paTMBLUNXCA B NOPSIAKE ovepeau.

22.8. ObecneyeHne becnnatHoro gocrtyna 3aasutenen (npeacrasutenen 3asButenen) K
PIIY Ha 6a3e MO®Ll ocyuwectBnaetTca B COOTBETCTBMM C TpebOBaHUAMM, YCTAHOBIEHHBbIMU
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nocrtaHosneHuem [lpaButensctea Poccuinckmn depgepaumm ot 22.12.2012 N 1376 «O6
yTBepxaeHun [paBun  opraHu3aumm AOeaTenlbHOCTM  MHOTO(YHKUMOHAmNbHbIX  LIEHTPOB
npeaocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNANbHbLIX  YCNyr»,  pacnopsiKeHnem
MuHucTepcTBa rocyaapCTBEHHOrO ynpasreHusi, MHPOPMALMOHHBIX TEXHOSMOMMN U CBA3U OT
21.07.2016

N 10-57/PB «0 pernoHanbHoOM cTaHgapte opraHusaumm neaTenbHOCTH
MHOTOYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr
B MockoBsckon obnactmy.

22.9. KoHcynbTpoBaHne 3asiButenen (npeactasutenen 3asiBuTenen) no  nopsiaky
npegoctasneHns MyHMUMNANbHOM YCRyrM OCYLLIECTBMASETCAS B paMKax CcornaweHus o
B3aumogenctesmum  mexgy  AgMuHuctpaumen M MHOroyHKUMOHanNbHbIM  LIEHTPOM
npeaocTaBnNeHns rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee - MO®LL), 3akntoyeHHbIM B
nopsiake, yCTaHOBIEHHOM 3aKOHOAATENbCTBOM.

lll. CocTaB, nocnenoBaTenbHOCTbL U CPOKU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npouenyp,
Tpe6GoBaHUA K NOPSAAKY UX BbINONTHEHUSA

23.Cocmae, nocnedosamesibHOCMb U CPOKU 8bIMOJIHEHUSI aOMUHUCMPamu8HbIX
npouedyp (Oelicmeuli) npu npedocmaesneHuu MyHuyunanbHoOU ycryau

23.1. lNpepoctaBneHne MyHuumMnanbHOM YCryrM ocyLeCTBNSETCS B ABa 3dTana, KoTopble
BKMOYAOT B cebs:

23.1.1. NpuHATME pelleHns O nepeBofe (OTKase B NepeBOde) KUMOro MOMELLEHUS B
HeXunoe nomMeLLeHne NMBOo HEXUITOro NOMELLEHUS B XUIOe NoMeLLeHne.

23.1.2. YTBEpxOeHue (0TKa3 B YTBEPXKOAEHWW) aKkTa O 3aBepLUeHUMM MnepeycTponctea wu
(MnKn) NnepennaHMpPOBKU XXMUMOMO WU HEXUITOrO NoMeLleHns (Mpy HeoBxoaMMOCTH).

23.2. lNpepoctaBneHne MyHuuunanbHOM yCryrm Ha NepBOM aTane BKMKYaeT crnegyowme
agMWHUCTPaTUBHbIE NpoLleaypbl:

1) npuem 3asBneHns N JOKYMEHTOB;

2) obpaboTka n npegBapuTenbHoe paccMoTpeHne 3aaBneHns N JOKYMEHTOB;

3) dopmupoBaHMe U HanpaefeHue MeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHunsauum), yyacteyoLmne B npegocTtasneHmm MyHUUmMnansHoOm ycnyru;

4) 3acefaHne MexBeLOMCTBEHHOMN KOMUCCUN;

5)npuHaTue pelueHuns;

5) Bblgava(HanpaBneHne )pesynbTaTa;

6) nHopMmMpoBaHME O NPUHATOM peLLeHUM COBCTBEHHMKOB NOMELLEHNIA, MPUMbIKAKOLNX K
NOMeLLIEHNIO, B OTHOLLEHUN KOTOPOTrO NMPUHATO peLleHne o nepesoae.

23.3. lNpegocTaBneHve MyHUUUNanbHOW yCryrn Ha BTOPOM 3Tarne BKOYaeT crnegyowmne
agMUHUCTPATUBHbIE NpOoLleaypbl:

1) npuem u perucTpauus yBeOOMIIEHUS O 3aBeplleHuM nepeycTpouctsa u  (unu)
nepensiaHMpoBKM NEPEBOANMOrO NOMELLEHWS;

2) Bble3gHas npoBepka — NpoBefeHNE OCMOTPA XUMOro UNN HEXUINOro NOMELLEeHUs nocne
nepeycTponucTsa u (Mnn) nepennaHnpoBKN U NPUHATUE peLUeHus;

3) Bblgava [OKYMeHTa, SBfsoLerocs pesynstatoM npegoctasneHna MyHuumnansHown
yCnyru;
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4) HanpaBfneHne akTa O 3aBepLUeHMM NepeycTponcTBa u (Unu) NepeniaHNPOBKN XKNITOro
(HeXxunoro) nomeLlleHnst B opraH uUnv opraHuMsaumio, oCyLLeCcTBAILWME rocygapCTBEHHbIN yyeT
06BHEKTOB HEOBWXKMMOIO UMYLLIECTBA.

23.5. Kaxkgas agMyHUCTpaTMBHasA npouenypa COCTOUT U3 agMUHUCTPaTUBHBLIX OENCTBUN.
MepevyeHb W© cogepxaHwe aaAMUHUCTPATUBHBLIX OEWUCTBUWA, COCTaBMISIOWMX  KaXOyHo
agMUHUCTPATUBHYIO npoueaypy, npumBeneH B [lpunoxeHun 13 kK  AOMUHUCTPATUBHOMY
pernameHTy.

23.6. briok-cxema npepgoctaesneHns MyHuumnaneHOW ycnyru npuseneHa B [lpunoxeHun
14 Kk HacTosAWEeMY AOMUHUCTPATUBHOMY PErfaMeHTY.

V. nOpﬂAOK n (bOprl KOHTpPOJIA 3a UCnosiHeHnem A.qMVIHVICTpaTI/IBHOFO pernamMmeHTa

24. [NMopsidok ocyuwecmesnieHuUsi KOHmMpOosisi 3a cobsro0eHueM u uUcrnosiHeHUem
G0JDKHOCMHbIMU JTU4aMu, MyHUyunaabHbIMU CAYXawuMu U crneyuanucmamMmu
AdMuHuUcmpayuu nosoxeHulti AOMUHUCMPamMueHo20 peaslaMeHma u UHbIX
HOpMamueHbIX NPaeos8bIX aKMmoe, ycmaHaesiuearouux mpebosaHust K
npedocmaseneHuro MyHuyunanbHoU ycnyau, a makxe npuHsmMueM UuMu peweHul

24.1. KoHTponb 3a cobniogeHnemM OOMKHOCTHbIMU NuuamMu AOQMUHUCTPALUK, NOSTOXEHNI
AOMUHUCTPATMBHOIO perfiaMeHTa M UHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHaBMMBAKOLLNX
TpeboBaHuNA K NpegocTaBneHnio MyHuumMnansHOM ycnyrn, ocyLLecTBRnseTcs B popme:

1) Tekywiero KOHTpoOnsi 3a cobnogeHMeM TMOMHOTbI M KadecTBa NpefocTaBneHus
MyHuuunansHou ycnyrm (danee — TekyLunin KOHTPOrb);

2) KOHTpON4 3a cobntogeHnemM nopsgka npegoctasneHnss MyHULMNAnsHOM yCnyru.

24.2. TekylWwun  KOHTPONb  OCYLECTBRsieT  pykoBoguTenb  AAMUHUCTpauun U
YNOMHOMOYEHHbIE UM LOMKHOCTHbIE NnLa.

24.3. TekylWnin KOHTPOSNb OCYLLECTBISETCA B nopsiake, YCTaHOBMEHHOM PYyKOBOAUTENEM
AOMUHUCTPaUMK NS KOHTPOIS 3a UCNOSTHEHNEM MPaBOBbIX akTOB AOMUHUCTPaLN.

24.4. KoHTponb 3a cobnogeHneMm nopsigka npegoctaBneHna MyHuumnanbHOW ycnyrm
ocyulectBngetcds  MWHUCTEPCTBOM  rOCyOapCTBEHHOrO  ynpaBneHus,  MHMOOPMaUMOHHBIX
TexHosormm u ceasm MockoBckon obnactu B COOTBETCTBUM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHoBneHuem [lNpasutensctBa MockoBckon obnactn ot 16 anpensa 2015 roga Ne 253/14
«O6 ytBepxgeHun  [lopsigka  OCyWeCTBNEHUS  KOHTpONs  3a  npegocTaBfieHnemM
rocy4apCTBEHHbIX M MyHUUMNAnbHbIX YCnyr Ha Tepputopun MockoBckon obnactu u BHeCeHUM
nameHeHun B NonoxeHne o MUHUCTepCTBE rocyaapCTBEHHOIO ynpasneHns, MHPOPMaLMOHHbIX
TexHonormnm un cesasm MockoBckon obnactm» M Ha ocHoBaHuM 3akoHa MockoBckon obnactu Ne
37/2016-03 «Kopekc MockoBckorn obnactn 06 agMUHUCTPATUBHbBIX MPaBOHAPYLLEHUAXY.

25.Mopsidok u nepuoduyHocmb ocyu,ecmesieHusi Tekyu,e2o KOHMPOJsIsi MOSIHOMbI U
ka4Yecmea npedocmasesieHusi MyHuuunansHou ycnyau u Konmpons 3a
cobnrodeHuem nopsioka npedocmaesieHusi MyHuuyunanbHou ycnyau

25.1. TekylwMn KOHTPOSIb OCyLecTBnsgeTca B (POpMe MPOBEPKN peLleHun U OeNCTBUN
yyacTeylLWMX B npegoctasneHnn MyHuumnanbHbIX YCryr JOMKHOCTHBIX ML, MyHULUNANbHbIX
cnyxawmx u cneuvanuctoB AAMUHUCTPaUuK, a Takke B opMe BHYTPEHHUX MPOBEPOK B
AoMunHucTpauun no 3asBneHnam, obpalweHusMm 1 xanobam rpaxgaH, Ux obbeauHeHun u
opraHMsauuin Ha peweHnsa, a Takke Jgencteua (6e34enCTBMSA)  OOSMDKHOCTHBLIX UL,
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MyHUUMMANbHbLIX — CAyXawux U cneuynanuctoB  AOMUHUCTpaUMKM,  yyYacTBylOWMX B
npegoctasneHm MyHUUmMnansHOM ycnyru.

25.2. lNopagok ocywecTBneHns Tekywero KOHTPONsS YyTBepXOaeTca pykoBoauTenem
AOMUHUCTpaUuN.

25.3. KoHTponb 3a cobniogeHveMm nopsiaka npefoctaBneHvMs MyHuumnanbHOW ycnyru
ocyllecTBnaeTcH YNONHOMOYEHHbIMU OOIMKHOCTHbLIMU nmuamm MwuHucTepcTBa
rocygapCTBEHHOrO ynpaBreHusi, MHPOPMaLMOHHbBIX TeXHONorMm n cesasm MockoBckon obnactu
nocpeacTBoOM MpPOBEOEHUs MMaHOBbIX W BHEMNAHOBbIX MPOBEPOK, CUCTEMATUYECKOro
HabnogeHMs 3a UCMNOMHEHMEM OTBETCTBEHHbIMU OOIMKHOCTHBIMW nvuamMun AQMUHUCTPaLUK,
NONOXeHNNn AOMUHUCTPATMBHOMO pernameHTa B Yactu cobniogeHusa nopsgka npeaocTaBneHus
MyHuuunansHou ycrnyru.

25.4. naHoBble npoBepkn AOMUHUCTpaAUUW WU OOSHKHOCTHOro nuua AgMuUHUCTpaumum
NPOBOAATCS B COOTBETCTBUM C €XKErofHbIM NyiaHOM NpoBepokK, yTeepxaaeMbiM MUHMCTEPCTBOM
rocygapCTBEHHOrO ynpaBneHns, MHPOPMaLMOHHbBIX TeXHONOrMm n cesasm MockoBckor obnacTtum
N cornacoBaHHbIM B YCTAaHOBMEHHOM Mopsiake ¢ npokypatypon MockoBckon obnacTtu, He 4value
OHOro pasa B ABa roaa.

25.5. BHennaHoBble npoBepkn AOMUHUCTPALMK NN OOMMKHOCTHOrO nuua AAMUHUCTpaLMK
NPoOBOAATCHA YMNONMHOMOYEHHBIMW OOMMKHOCTHBIMU nNuuamMmn MuHUCTEpCTBa rocygapCTBEHHOrO
ynpasneHus, "HPOpPMaLMOHHbIX TEXHOMNOMMN 1 cBA3NM MOCKOBCKOW 0B6acTu MO COrnacoBaHUIo C
npokypaTtypon MocKoBCKOM 06nacTm Ha OCHOBaHUM peLUeHNd MUHUCTpa rocyaapCTBEHHOrO
ynpaBneHusi, NHPOPMaLMOHHbIX TEXHONOMMN 1 cBA3n MockoBckon obracTn, NPUHUMAEMOro Ha
OCHOBaHWWM oOOpalleHnn rpaxgaH, opraHMsauun (lpuandeckux nuu) M MNONyYEHHOW OT
rocy4apCTBEHHbIX OpPraHoB, OPraHOB MECTHOro camoynpasfeHus WHgopmauum o dakTax
HapyLlweHun 3akoHoaaTenbcTBa Poccuinckon denepaumm, Brekywmnx, a B OTHOLLEHUM OpraHoB
rocygapctBeHHon Bractm MockoBckon obnactv Takke MOrywux MoBfeYb BO3HWKHOBEHWE
Yypes3BblYarHbIX CUTYaLW, Yrpo3y XU3HN U 300POBbIO rpaXaaH, a Takke MaccoBble HapyLUeHUs
npas rpaxxgaH.

BHennaHoBble npoBepkn AAMUHUCTPAUUM UMM OOSMBKHOCTHOrO nuua AgMUHUCTpaumm
MOryT Takxe nMpOBOAUTBCA B COOTBETCTBMM C nopydvyeHusmun [pesngeHta Poccuinckon
®epepaumn, TlpasutenbctBa Poccunckon degepaumm M Ha OCHOBaHUM TpeboBaHus
"eHepanbHOro npokypopa Poccuickon ®Pepepaummn, npokypopa MockoBckon obnactu o
npoBedeHUM BHEMMaHOBOW MNPOBEPKM B paMKax Hag3opa 3a MCMNOfIHEHWEM 3aKOHOB MO
NOCTYNUBLLMM B OpraHbl NPOKypaTypbl Matepranam n obpalleHnsam.

25.6. BHennaHoBble npoBepkn AOMUHUCTPaLMX UK OOMMKHOCTHOrO Nuua AAMUHUCTpauuu
NpoBOAATCSA YMNONHOMOYEHHBIMU OOSMKHOCTHBIMU nNuuamMmn MuHUCTEpPCTBa rocygapCTBEHHOMO
ynpaBneHusi, NUHPOPMAaLMOHHbIX TEXHOSOrMM 1 cBa3n MockoBckon obnactun 6e3 cornacoBaHus
C npokypaTtypon MockoBckon o6nactTu B COOTBETCTBMM C nopydeHnamu [lpe3ngeHTa
Poccuinckon depepauun, MNpasutenbctea Poccuinckon degepauyunm, Ha ocHoBaHUK TpeboBaHus
"eHepanbHOro npokypopa Poccuickon ®Pepepaummn, npokypopa MockoBckon obnactu o
npoBefeHMM BHENAaHOBOM MPOBEPKM B paMKax Hag3opa 3a MWCMNOSIHEHMEM 3aKOHOB MO
NOCTYNUBLLMM B OpraHbl NPOKypaTypbl Matepvanam n obpalleHunsm.

25.7. JOMKHOCTHBIMM ~ nuaMn  AOMUHUCTpaLMKM, OTBETCTBEHHbIMM 3a cobntogeHue
nopsigka npegoctaBneHnss MyHMuMnanbHOW YCNyrn, sIBASKOTCA PYKOBOAUTENU CTPYKTYPHbIX
nogpasgeneHnn AgQMUHUCTpPaUnK, ykasaHHble B NyHKTe 5.2. HacToswero AQMUHUCTPaTUBHOIO
pernamMmeHTa.
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26.0meemcmeeHHOCMb OOJHKHOCMHbBIX JUY, MyHUUUNaabHbIX CAYXauwjux u
cneyuanucmoe AOMUHUCMpayuu 3a peweHus u delicmeusi (6ezdelicmeaue),
npuHumMaemMsblie (ocyujecmesisieMbie) uMu 8 xode rnpedocmassieHusi
MyHuyunanbHoU ycnyau

26.1. [lomKHOCTHbIE Nuua, MyHUUMNanbHble chnyxalwue, cneunanuctsl AAMUHUCTpauuu,
OTBETCTBEHHble 32 npegoctaBneHne MyHuumMnanbHOM ycrnyrM UM yyacTBylLWMe B
npegocrasneHm MyHuuMnanbHOW ycryrn, HeCyT OTBETCTBEHHOCTb 3a MpUHUMaeMble
(ocywecTtBnsiemble) B xofde npegocTtaBreHns MyHuumMnanbHOW ycnyru pelleHns U OerucTBus
(6es3pencTBme) B cooTBeTCTBUN C TpeboBaHMAMM 3akoHoaaTenbCcTBa Poccuiickon ®enepauum un
3akoHogartenbcTBa MockoBckom obnacTu.

26.2. HenonHoe wnNu HekadecTBeHHoe nMpefocTtaBneHne MyHuuunanbHOW  ycnyru,
BbIiIBNEHHOE B mnpouecce Tekywero KOHTPOMNs, BIEeYET nNpUMEHeHue OUCUUNIMHAPHOIro
B3bICKaHNA B COOTBETCTBUMN C 3aKoHoAaTenbCcTBOM Poccunckon denepauum.

26.3. HapyweHne nopsigka npepocTtaBneHns MyHuumnanbHOW ycnyru, nosrekwee ee
HenpeacTaBneHve wnu npegocTtasneHve MyHuMUMNANbHOW YCRyrM C HapyleHUeM Cpoka,
YCTaHOBMEHHOr0O AOMWHUCTPATUBHBIM perfnaMmeHToM, npegycMmaTpusaeT agMWHUCTPATUBHYHO
OTBETCTBEHHOCTb AOSPKHOCTHOro nvua AgMunHuctpaumm, cneumanucta MOLL, oTBeTCTBEHHOrO
3a cobntogeHne nopsgka npegocrasneHna MyHUUMNAnNbHOW yCcnyru, yCTaHOBMAEHHYO 3aKOHOM
MockoBckorn obnactn Ne 37/2016-O3 «Kopekc MockoBckon obrnactm o6 agMMHUCTPaATMBHbIX
npaBOHapYLLUEHUAXY.

26.3.1. K HapyweHnam nopsgka  npegoctaBneHMs  MyHuumnaneHOW — ycnyrw,
YCTAHOBIIEHHOrO  HacToAWMM  AOMWHUCTPATMBHLIM  perfnameHToM B  COOTBETCTBUM C
depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-0®3 «O6 opraHusaumm npegocTtaBneHus
rocyAapCTBEHHbIX U MyHULUNANbHbLIX YCAYr» OTHOCUTCS:

1) TpeboBaHne oT 3assutens (npeactasutena 3asBuTend) npencTtaBneHus
AOKYMEHTOB U MH(oOpMauMm WNU  OCYLLECTBIEHUS OEWCTBUMW, MpeacTaBreHne unu
OCYLLIECTBMEHNE KOTOPbIX HE NPeayCMOTPEHO HACTOAWMM AOMUHUCTPATUBHBIM pPErnamMmeHToM,
WHBIMW HOPMaTUBHbIMW NPAaBOBbIMW akTamu, PerynvpylowmMn OTHOLLEHUS, BO3HMKaKLWWe B
CBA3N C NnpegocTtaBneHneM MyHuUMnanbHON ycnyru;

2) TpeboBaHne ot 3asButens (npeactaButena 3asBuTeEnd) npencTtaBneHus
AOKYMEHTOB M MH(popMaLmK, B TOM YMUCe NOATBEPXOALWMX BHeECEHNe 3aaBuTeniemM nnartbl 3a
npegocrasneHMe MyHMUUNanbHOM YCNYrK, KOTOPblE HaxoOAaTCs B pacrnopshKeHUM OpraHos,
npegoctasnaowmx MyHMUMNAnNbHYO YCyry, WHbIX [OCYAAapCTBEHHbLIX OpPraHoB, OpraHoB
MECTHOro camoynpasneHna nmbo noaBeAOMCTBEHHbIX OpraHuM3auun, Yy4yacTBYHOLWMUX B
npegocTtasneHnn MyHuumnanbHOW yCcnyrm B COOTBETCTBUM C HACTOALWMM AOMUHUCTPATUBHbBIM
perramMmeHToM;

3) TpeboBaHne o1 3agButens (npeactaBuTens 3asBUTEnNs)  OCYLLECTBEHUSA
AENCTBUIA, B TOM YMCNe CornacoBaHnin, HeOBXo0aAnMbIX Ans nonyvyeHms MyHuumnansHOM ycnyru
N CBA3aHHbIX C obpaueHnemM B MHble T[OCYAapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro
camoynpasfeHusi, opraHmsauuu, nns npegocrtasneHMss  MyHuumnanbHOW  ycrnyrm  He
nNpeaycMOTPEHHbIX HACTOALWMM AOMUHUCTPATUBHBIM PernaMmeHToM;

4) HapyweHne cpoka peructpauun 3asisneHna 3aasutens (NpegcraBuTens
3assutens) o npegocrtasneHnn MyHMuunansHOW ycryru, yCTaHOBIIEHHOro AAMUHUCTPATUBHBLIM
perrniamMmeHToM;
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5) HapylleHne cpoka npegocTaBneHns MyHuuunanbHOW Ycnyru, yCTaHOBIIEHHOro
AOMVHUCTPATMBHBIM pernamMmeHToM;

6) OTKa3 B npueme [JOKyMeHTOB Yy 3asButens (npegcrasutena 3asBuTens), ecnu
OCHOBaHWA OTKa3a He NpedyCcMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErfaMeHTOM;

7) oTka3 B npepocTtaBneHnn MyHMUMNanbHOW YCNyrn, ecnin OCHOBaHWsi OTkasa He
npeaycMOTpeHbl HACTOALWMM AAMUHUCTPATUBHBIM PErIaMeEHTOM;
8) HEMOTUBMPOBaHHbIA OTKa3 B NpegocTaBneHMn MyHuumnansHoOW ycnyrn, B cryyae

OTCYTCTBUSI OCHOBaHWI NSl 0TKasa B npegocTaBneHn MyHuumnanbHOn ycnyru;

9) OTKa3 B MCNpPaBEHNN JOMNYLLEHHbIX OMNeYaToK 1 OWMOOK B BblAaHHbLIX B pe3ynbTaTe
npepocTtaenexns MyHMUMNanbHON YCryrM AOKyMeHTax nuMbo HapylleHue YCTaHOBNEHHOMO
CpOKa Takux McrnpaBneHuii.

27.MonoxeHusi, xapakmepu3yrouwjue mpeboeaHusi K NOpsiOKy u hpopmMamM KOHMPOJIsi 3a
npedocmaeneHuem MyHuyunanbHOU ycilya2u, 8 MOM HYUCJIe CO CINOPOHbLI 2PaXk0aH,
ux o6eduHeHuUll u opa2aHusayul

27.1. TpeboBaHMaMN K nopsagky M gopmamMm Tekywero KOHTpons 3a npeaocTaBfieHMEM
MyHMumnansbHOW ycnyrn aBnstoTCS:

- HE3aBUCMMOCTb;

- TWaTesbHOCTb.

27.2. HezaBUCMMOCTb TekyLlero KOHTpOns 3akniyaeTcss B TOM, YTO JOMMKHOCTHOE Nvuo,
YNONIHOMOYEHHOE Ha €ero OCyWecCTBfEeHNe, He3aBMCUMO OT  [OOSDKHOCTHOro  nvua,
MYHUUMNANbHOrO  criyXatlero, cneumnanucta  AOMUHUCTpauuuM,  ydacTBywLlero B
npegocTtasneHnn MyHuuMnanbHOW ycnyri, B TOM 4Yucrne He mmeeT 6GnM3Koro poactea wUnu
cBoKicTBa (poautenu, cynpyru, aeTtn, bpaTbsi, CECTpbl, a Takke bpaTbs, CEecTpbl, poauTenu,
AEeTW CYNnpyroBs 1 Cynpyrn aeTen) ¢ HAM.

27.3. [JomKkHOCTHbIE Nnuua, ocyllecTBnsawme TekyWmnn KOHTPOsb 3a npenocTaBreHneM
MyHMUMNANBHOW  YCNYyrn, [AOOSDKHbl MPUHUMAaTb Mepbl MO  NpedoTBpalLeHU  KOHIMKTa
WHTepecoB Npu NpegoctaBneHnn MyHuyunansHom ycnyru.

27.4. TwaTenbHOCTb  OCYLLECTBMEHNA TeKywero KOHTPONs 3a npefocTaBreHnem
MyHMUMNANbHOW YCRyrn COCTOUT B WUCMNOMHEHUN YNONTHOMOYEHHBIMU NUuaMn 06A3aHHOCTEMN,
npeayCMOTPEHHbIX HACTOALLMM pasgerioMm.

27.5. l'paxgaHe, ux obbeanHEeHus N opraHusauun Ona OCYLECTBNEHUS KOHTPOns 3a
npegocrasneHnem  MyHuuunanbHOM ycnyru C  Uenblo  cobnogeHus  nopsgka  ee
npegocTaBneHns MMeT NpaBo HanpasnaTb B MMHUCTEPCTBO rocygapCTBEHHOrO ynpaBrieHus,
MHPOPMALMOHHBLIX TexXHosnorm n cBasnm MockoBckon obrnactn xanobbl Ha HapylieHue
AOSDKHOCTHBIMW — NMUaMK,  MyHUAUMNAMNbHBIMK - CAyXawmMmu — AAMUHUCTpauuK,  nopsigka
npegoctasneHns  MyHuumMnanbHOW  ycryri, MNOBMeKWee ee  HenpeacTaBneHve  unum
npegocTaBfieHMe C HapyLeHMEM CPOKa, YCTaHOBAEHHOIO AAMUHUCTPATUBHBIM perfiameHToM.

27.6. lpaxgaHe, Mx oObeauHEeHUs M opraHmsaumm AN OCYLIEeCTBIEHUS KOHTpONnsa 3a
npegocrasneHeMm MyHuUMNanebHOM YCNyrm MMeERT MNpaBO HanpasnsaTb B AAMUHUCTpaUMIo,
MHOUBMAOYanbHbIE U KONMEKTUBHbIE ObpalleHus C NpeanoXeHNnaMmn no COBEPLUEHCTBOBAHMUIO
nopsigka npepocraBneHMs MyHuumnanbHOW ycnyrn, a Takke >anobbl u 3adBneHus Ha
penctensa (6e3gencteus) OOMKHOCTHbIX NUL AAMUMHUCTpaUUMKM U MPUHATbIE UMW peLUeHus,
CBsA3aHHble ¢ npegocraBneHneMm MyHuumnanbHOW ycnyru.
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27.7. KoHTpornb 3a npepoctaBsneHvemM MyHuumnanbHOW ycryru, B TOM YMUCEe CO CTOPOHbI
rpaxapaH, WX obbedvHEeHWM W OopraHu3auui, OCyLLeCTBNSAeTCs MOCPeACTBOM OTKPLITOCTU
AeATenbHOCTU AAMUHUCTPaUuM npu npegoctasneHMn MyHUUMNanbHOW ycryrn, nonyyYeHus
MOMHOW, akTyanbHOW W [OCTOBEPHOW WHpopmauuM O nopsgke  npefocTaBrneHus
MyHuUMNanNbHON yCryrM U BO3MOXHOCTU JocyaebHoro paccmoTpeHus obpalleHun (xanob) B
npotecce nonyyeHmsa MyHuumnanbHom ycnyru.

27.8. 3agaBuTenu (mpencraBUTENN 3asBUTEIIS) MOTYT KOHTPOJIMPOBATH
npeaocTaBieHne MyHHIIMNAIBHOW YCIYTH IyTeM TMOJy4YeHHs HWHGOpPMAIMH O XOJIe
NpeIOCTaBiICHUsT MyHUIIMNATBHOW YCIyrM, B TOM YHCIE€ O CpPOKax 3aBEpPUICHHS
aIMUHUCTPATUBHBIX Tpoleayp (aeicTBuif), mo TeneoHy, MOyTeM MHUCBMEHHOTO
oOpallleHHs, B TOM 4YHCJIe 0 AJIeKTpoHHOH moute u yepe3 PIII'Y, B Tom uucie B MOI]

nocpesicTBoM OecruiatHoro jgocryna k PIITY.

V. JlocyneOHblii (BHeCyAeOHbII) MOPSIAOK 005KaJJ0BaHHUS PelieHUuil U AelcTBUIl
(0e3nmeiicTBHUS) NOJLKHOCTHBIX JIML, MyYHHIIUNIAJIBbHBIX CIYKAIIUX U CHIENMATUCTOB
AJIMHUHHUCTPALMH, a TaKke cnenuajancToB M®PII, yyacTBymux B Npe1ocTaBjIeHUN
MyHUIHUTIAJIBHON YCJIYTH

28.[ocy0debHnblIll (eHecyOebHbIl) nopsidok obxxanosaHus deticmeauti (6e3delicmeausi)
GO0JDKHOCMHBbIX JIUY, MyYHUUUNanbHbIX CAyXXauwux, creyuasaucmoes
AdOMuHucmpauuu, a makxe cneyuanucmoe M®L], yaacmeyrouw,ux e
npedocmaeneHuu MyHuyunanbHoU ycrnyau

28.1. 3agasutenb  (npeactasutens  3asBuTens) uMeeT  nNpaBo  obpaTuTbcsa B
AgMuHUCTpaumto, a Takke MWHUCTEPCTBO rocydapCTBEHHOrO ynpaBneHns, MHOPMAaLMOHHbIX
TexHonorum n ceasn MockoBckon obnacTtu ¢ xxanobown, B TOM YMCNE B CAEQYOLWMX CnyYasX:

1) HapyweHune cpoka pernctpaunmn 3aseneHuns 3assutens (npegcrasutens 3asBuTtens) o
npegocTaBneHnn MyHuuunansHom ycnyru, YCTaHOBMEHHOro AOMUHUCTPATMBHbBIM
pernaMmeHToMm;

2) HapylweHne cpoka npepgoctaBneHmss MyHuumnanbHOW  ycnyrn, YCTaHOBIEHHOro
AOMUHUCTPATMBHBIM PErnamMmeHToM;

3) TpebosaHme y  3assutend(npeactaButens  3asBuTensl)  LOKYMEHTOB, He
npeaycMoTpPeHHbIX AQMUHUCTPATUBHLIM pernameHToM Ans npegocrasneHms MyHuuunanbHom
ycnyru;

4) oTka3 B npuveme [JOOKyMeHToB Yy 3asButensa (npeacrasutensa 3aaBuTensl), e€crnu
OCHOBaHUA O0TKa3a He NpeayCMOTPEHbl HACTOALWMM AAMUHUCTPATUBHBIM PErfamMmeHToM;

5) oTka3d B npepgocTtaBneHum MyHuuunNanbHOM YCIyrn, €crnm OCHOBAaHWA OTKasa He
npeaycMoTpeHbl HAaCcTOALWUM AOMUHUCTPATUBHBIM PerfiameHToM;

6) TpeboBaHne c 3assutena (npegcraButens 3asBuUTenNs) nNpu  nNpeaocTaBieHUn
MyHuuunanbHOM ycnyrm nnatbl, He NPeayCMOTPEHHOM HacTosAWwuM AOMUHUCTPATUBHBIM
pernaMmeHToMm;
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7) OTKa3 OOMKHOCTHOro nuua AgMUHUCTPaUMM B UCNpaBneHnn OONYLLEHHbIX onevyaTok U
ownbBOK B BblAaHHbIX B pes3ynbrate npegocTaBneHna MyHuuunanbHOW ycrnyrn LOKYMEHTax
nmbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX MCNpaBneHni.

28.2. )Kanoba nopgaetca B NUCbMEHHOW dopmMe Ha OymaxHoMm Hocutene nmbo B
31eKTPOHHOM hopme.

28.3. XXanoba moxeT 6bITb HanpaBneHa 4yepes NuYHbIN KabuHeT Ha PIITY, nogaHa npwu
noceweHnn MOL|, HanpaBneHa no no4yTe, C WCMNOMb30BaHMEM OdULManNbHOroO canTta
AOMUHUCTPaUMK, a Takke MOXeT OblITb nNpuHATaA MpuM  NMYHOM  fpueMe  3aaBuTens
(npeactasutena 3aasutens) B AgMuHuctpauun. MHdpopmaums o mecte npuema, a Takke ob
YCTAHOBMEHHbIX ANA npuema [HAX M Yacax pasMmelleHa Ha oduumanbHOM cante
AoMmuHucTpauum B cetn MIHTepHerT.

28.4. YXanoba pgormkHa cogepxaTb:

1) HanmeHoBaHMe opraHa, npegocTasnsawwero MyHuumnanbHyto  ycnyry, nmnbo
opraHusauun, ydacTteylouwen B npegoctasneHmm MyHuumnansHon ycnyrn (MOLl); doamunuio,
UMS, OTYECTBO AOSMKHOCTHOIO nuvua, MYHUUMNAnNbHOro CryXaliero, cneyuanucta opraHa,
npegocrasnsawowero MyHmumnanbHyto ycnyry, nnbo cneumanucta opraHnsauunm, y4acTByoLLemn
B npegocTtaBneHnn MyHuumMnanbHOW ycnyru, peleHus n genctensa (6e3gencrteme) KoToporo
obxanytTcs;

2) hamunumio, UMs1, OTYECTBO (MOcneaHee - NPU HanM4yuKn), CBeAeHUs O MecTe XUTENbCTBa
3aasutens (npeactasutens 3aaButens) - uamyeckoro nuua nmbo HanmeHoBaHWe, CBeaeHUs
0 MecTe HaxoxaeHus 3assutens (npeacraButensa 3asBUTENs) - OPUOMYECKOrO NMua, a Takke
HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTPOHHOM NOoYThl (NPU HanNU4un) u
NMoYTOBbIA aApec, Mo KOTOpPbIM AOMMKeH ObiTb HanpasneH oTBeT 3asBuTento (npeacraBuTEnNto
3aasutens);

3) cBeaeHusn 06 obxanyembix pelleHnax n gencremsx (6esgencrtemm);

4) poBoAbl, HA OCHOBaHUKN KOTOPbIX 3asBuTenb (NpeactaBuTenb 3asiBUTENSA) HE cornaceH
C pelwleHnem n gencrtemeM (6e3nencrTemem).

3assutenem (npeacrasutenem 3aaBuTtensi) MoryT ObiTb NpeacTaBeHbl 4OKYMEHThI (Mpu
Hanu4uMn), nogTBEpPXaaKoLmMe ero 4oBoAbl, MMBO NX Konuu.

28.5. B cnyyae ecnun xanoba nogaeTca 4Yepe3 npeacrtaButend 3asBUTENS, Takke
npeacraBnseTcs AOKYMEHT, NOATBEPXOAIOLWNA NOSTHOMOYNSA Ha OCYLLEeCTBMEHNe OEeNCTBUI OT
nMeHn 3asBuTtens.

28.6. Xanoba, noctynuBwaa B  AAMUHMCTpAUMIO, NOANIEXUT  PaACCMOTPEHUIO
AOIMPKHOCTHBLIM FIULIOM, YNOSTHOMOYEHHbBIM Ha pacCMOTpeHMe Xanob, KoTopbin obecnevnBaer:

1) npyem n paccmoTpeHune xanob B cooTBeTcTBMM C TpeboBaHuamu denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumMm NpefocTaBrieHUs rocygapCTBEHHbLIX W
MYHMLUMNANbHbIX YCNYr»;

2) HpopmmpoBaHne  3aaButenen  (npepcrtasutenen  3aasutenen) o  nopsagke
obGxxanoBaHus peweHnn n gencteun (6e3pencTeus), Hapylalwmx X npaBa WU 3aKOHHble
NHTEpeCHI.

28.7. XKanoba, noctynuswas B AAMWHUCTPaUUIO, NOASNEXUT peructpauMm He nosgHee
cnegyrowero pabovero AHs CO AHA ee NOCTYNEHUS.

28.8. YKanoba nognexumTt pacCMOTPEHUIO:

1) B TeyeHune 15 pabounx gHen co aHA ee pernctpaunmn B AGQMUHUCTPALNN.

2) B TeyeHne 5 paboumx gHEen cCo OHS ee perncrpaumm B criydae obxanoBaHus oTkasa B
npueme [oOKymMeHTOB Yy 3asButensa (npeactasutend 3assutend) nubo B McCnpaBreHun
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AONyLEeHHbIX ornevyaTok u ownbok unn B cnyyae obxanoBaHUA HapylleHUs YCTaHOBMEHHOro
CpOKa Takux ucripaBreHunn.

28.9. B cnyyae ecnun 3asButenem (npeacrtaButenem 3aasutens) B AAMUHUCTpaLMIO
nogaHa anoba, pacCMOTpeHne KOTOPON He BXOOUT B €e KOMMETEHUMI0, B TedeHne 3 pabounx
OHEW Cco [JOHA ee peructpaumm B AMUHUCTpauum xanoba nepeHanpaBnsetca B
YNOSTHOMOYEHHbIN Ha ee pacCMOTpPEHMe opraH, 0 Yem B MUCbMEHHOM hopme MHGopMUpyeTcH
3agasutens (NpeactaBuTenb 3aaBUTENS).

[Mpy 9TOM CPOK paccMOTpeHunsa xanobbl UCYMCNSAETCH CO OHA perucTpauum xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTPEHUe opraHe.

28.10. Mo pesynbTtatam paccMOTpeHust Xanobbl AgMUHUCTpaUMA NPUHMMAET OOHO U3
cnefyowmnx peLleHnn:

1) ynoBneTteopsieT xanoby, B TOM uucne B OpMe OTMEHbl MNPUHATOrO peLUeHus,
ncrnpasneHnsa OoMnyWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaocTaBreHns
MyHUUMNanbHOM YyCnyrm OOKyMeHTaX, Bo3BpaTa 3asBUTEmN0 AEHEeXHbIX CpeacTB, B3nMaHue
KOTOpbIX HEe NpeayCcMOTPEeHO HOpPMAaTMBHbIMM NpaBOBbiMM akTamu Poccuirckon Pepepaunu,
HOpMaTUBHbLIMW NpaBoBbIMK akTaMy MockoBckon obnacTu;

2) OTKa3blBaET B YAOBNETBOPEHMM XKanobbl.

28.11. He nosgHee AH4, criegyrowlero 3a AHEM NPUHATUS peLleHUsl, yKa3aHHOro B MyHKTe
28.10 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3asasutento (Nnpegcrasutesnto 3asasutens)
B MMCbMEHHON hopMe 1 No XenaHuto 3assutens (npegcraButens 3asBuTensl) B 351IEKTPOHHOMN
hopMe HanpasnseTcs MOTUBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS XKanoobl.

28.12. Npn yooBneTBOPEHUN Xanodbbl AAMUHUCTPAUMS MPUHUMAET WCYepnbiBatoLne
Mepbl MO YCTPAHEHWUIO BbISBMEHHbIX HapyleHWA, B TOM 4ucre Mo Bblaave 3adABUTENtO
(npeacraButento  3asBuTensl) pesynbTata npegocTaBneHna MyHuuunanbHOW ycnyrn, B
COOTBETCTBUN CO CPOKOM npefoctasneHms MyHuUMnanbHOW YCrnyru, ykasaHHbiM B MyHKTEe 8
HacTosilwero AQMUHUCTPATMBHOIO perfnameHTa Co OHSA NPUHATUSA peLLeHuns.

28.13. ADMUHUCTpaums OTKasblBaeT B YAOBNETBOPEHUM Xanobdbl B Crneayowmnx crnyyasx:

1) HanNn4Ma BCTYNMBLLEroO B 3aKOHHYK CUIY peLlleHuUs cyda, apOuTpaxHoro cyga no
Xanobe o ToM Xe npegMeTe 1 No TeM e OCHOBaHUSAM;

2) nogaym >kanobbl NUUOM, MOSIHOMOYMST KOTOPOro He MOATBEPXOEHbl B Mopsaake,
yCTaHOBJIEHHOM 3akoHoaaTenbcTBOM Poccunckon depepauuu;

3) HanMuusa pelleHns no xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHMAMMU
AOMUHUCTPATMBHOIO perfiaMeHTa B OTHOLLEHUN TOro e 3asBuTens u no ToMmy Xxe npegmety
»Kanoobsl;

4) npu3HaHus xanodbbl HEO6O0CHOBaAHHOMN.

28.14. B cny4ae yCTaHOBMEHUsI B XO4e WNU MO pes3ynbTaTaM pPacCMOTPEHUS XKanobbl
NPU3HaKoB COBLITUS aAMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UK NPECTYNNEeHUs LOMKHOCTHOE
nnuyo, HageneHHoe NOoIHOMOYUAMK MO PACCMOTPEHUIO Xanob, HezameanMTenbHO HanpasnsaeT
nMeromecss matepuarbl, COOTBETCTBEHHO, B MUHUCTEPCTBO rocygapCTBEHHOrO yrpasreHus,
NHOPMALMNOHHBIX TEXHONOMMI N cBA3M MOCKOBCKOM 06nacT nnu opraHbl NPOKypaTypbI.

28.15. B cny4ae ycCTaHOBMEHMsI B XO4€ WNU MO pes3ynbTaTaM pPacCMOTPEHUS xanobbl
NPU3HaKoOB NPEeCTYNIIeHNs OOMKHOCTHOE NNU0, HageneHHoOe NOfHOMOYUAMN NO PACCMOTPEHUIO
Xanob, HeszameanuTenbHO HanpaBngeT UMELLMECs MaTepunarbl B OpraHbl NPOKypaTypbl.

28.16. B oTBeTe N0 pesynbTataMm pacCMOTPEHUS xanobbl yKa3biBatOTCS:

1) AOMMKHOCTb, amMmunus, WMs, OT4eCTBO (MpW  HanMumMM)  OOSMKHOCTHOro  nvua
AOMUHUCTPaUMN, NMPUHABLLErO peLueHue o xanobe;
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2) HOMep, gaTa, MecTo NPUHATUS pPeLleHud, BKNYas CBeAEHWs O AOSMKHOCTHOM nuue,
pelleHne unu genctene (besgencrTame) kotoporo obxanyeTcs;

3) dhamunusa, ums, oT4eCTBO (MPU HaNUYUKN) NN HauMeHoBaHWe 3aaBUTenNs;

4) ocHOBaHWA AN NPUHATUSA peLleHns no xanobe;

5) npuHAToe no xanobe pelleHune;

6) B criydae ecnu xanoba npusHaHa O0OOCHOBAHHOWM — CPOKM YCTPAHEHUS BbISABIIEHHbIX
HapyLUleHWi, B TOM Y1Cre CPOK NpefocTaBreHms pedynbtata MyHuumnansHom ycnyru;

7) B crniydae ecnu xanoba npmsHaHa HEOBOCHOBAHHOW, - MPUYMHBI NPU3HAHUSA Xanobbl
HeobOCHOBaHHOM W uHpoOpMaumsas o npaBe 3assutens (npeactaButena 3aaBUTENS)
oGxxanoBaTb NPUHATOE pelueHne B cyaebHOM nopsaake;

8) cBeaeHna o nopsgke obkanoBaHUA NPUHATONO Mo Xanobe pelueHus.

28.17. OTBeET NO pesynbTataMm pacCMOTPEHUS anobbl NOANUCHIBAETCA YNOMHOMOYEHHbIM
Ha paccMoTpeHue Xanobbl AOMKHOCTHBLIM NMLOM AOMUHUCTPaALNN.

28.18. AoMHMUCTpaums BripaBe OCTaBuUTb Xanoby 6e3 oTeeTa B Creayowmnx cryyasx:

1) otcytctBUA B kanobe amunun 3aaButena wunuM  nNoyTOBOro agpeca (agpeca
9NEKTPOHHOM MOYThI), MO KOTOPOMY AOSPKEH ObITb HanpasneH OTBET;

2) Hanuuunsa B xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbLIX BbIPAXEHWUI, YrPO3 XU3HWU,
3[0POBbI0 U MMYLLIECTBY LOMMKHOCTHOrO Nnua, a Takke YneHam ero ceMmbum (kanoba ocrtaeTtcs
©e3 ortBeTa, npu 3tom 3agsuTento (Npeacrtasutento 3aaBuTens) coobwaetca o
HeJoNyCTMMOCTU 3noynoTpebneHmsa npaBom);

3) OTCYTCTBUSA BO3MOXHOCTM MpoYMTaTb Kakyk-nmbo 4acTb TekcTa anobbl (kanoba
octaetca 6e3 oTBeTa, 0 Y4eM B TeyeHue 7 pabouymx AHEN CO OHA pernctpaumm xanobbl
coobulaeTca 3aasutento(npeacrasutento 3aassutensi), ecnu ero daMmmnusa U NOYTOBbIN agpec
noaaarTCst MPOYTEHMIO).

28.19. 3asButenb (npeactaButens 3asaBuTens) BnpaBe obxanoBaTb MNPUHATOE MO
xanobe peweHne B cygebHom nopsigke B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccuinckon
depepauymn.

28.20. MNopsgok paccmoTpeHnsa xanob 3aseutenen (MpegcraButenen 3aaBuTenen)
MWHUCTEPCTBOM rOCYyAapCTBEHHOrO YynpaBneHusi, MHPOPMALMOHHbIX TEXHONOrMM M CBSA3U
MockoBckor 06nacTn NPONCXoanT B NOPSiAKE OCYLLECTBNEHUSI KOHTPOMS 3a NpeaocTaBneHnem
rocy4apCTBEHHbIX U MyHULMNAMbHbBIX YCNYr, YTBEPXKAEHHOM NocTaHoBneHneM [paBuTtenbcTea
MockoBckor obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 yrtBepxaeHuun [lopsigka
OCYLLIECTBIEHNST KOHTPOSA 3a NpefoCTaBfieHNEM rocyaapCTBEHHbIX M MYHULMNANbHbIX YCIyr
Ha TeppuTtopmm MOCKOBCKON 06nacTn n BHeCEeHUN nameHeHun B MNonoxeHne o MuHucTepcTee
rocyaapCTBEHHOro ynpaBneHusi, MHAOPMAaUMOHHBLIX TexHonormnm u cBasm  MockoBckowm
obnactny».
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MpunoxeHwne 1

K AODMUHUCTPaTMBHOMY perfameHTy no
npenocTaBneHunto

MyHuuunansHom ycnyrm

TepMVIHbI nonpeperneHns

B AOMWHUCTPaTUBHOM pernameHTe UCMonb3yTCs CreayoLne TEPMUHbI U onpeaeneHus:

ALMUHNCTPATUBHbLIN
pernameHT

AOMUHUCTpauus

3agaBuTerns,
3aperncTpupoBaHH
bin B ECUA

3asaBneHue

nc

JINYHBbIV KaOUHeT

Mogyns ML ENC
oy

Moaynb okasaHus
ycnyr EMC OY
ML

MyHuumnansHas
Ycnyra

OpraHbl BNactn

lNopgpasnenexHue

aAMUHUCTPATUBHbIN
MYHULMNANbHOM
ycnyrm«Bblgada pelwleHnss O nepeBode XWUMNOro MnoMmelweHuss B
HEXWUNoe rMOMELEHNE WNU HEXUNOro TMNOMELLEHMa B Xunoe
NnoMmeLLeHney;

pernameHTt no npeagocrtaBieHUO

AgomMuHucTpaumss  Bomokonamckoro  MyHMUMNAnbHOroO  panioHa
MockoBckon obnacTu;
niuo, obpawatoueecs C  3asBeHMEM O NpenocTaBreHuM

MyHuMuMnanbHOW ycnyru, umelowee YyyeTHyo 3anmce B ECUA,
NpoLUeLlyo NPOBEpKy, a JIMYHOCTb MOfb3oBaTeNs NoaTBepXAeHa
Hagnexawum obpasom (B nNOOOM K3 LEHTPOB OBCNyXnBaHUA
Poccunckon ®egepaummn nnu MoOLL Mockosckon obnactn);

3anpoc o] npegocrasneHuu MyHuuunansHom ycnyrm,
npeAcTaBneHHbIn NobbIM NpeaycMOTPeHHbIM AAMUHUCTPATUBHBIM
pernaMmeHTomM crnocobom;

MHdOpMaLUNOHHAA CUCTEMA;

cepsuc PIIY, nossonsowmin 3aasutesnto nonyvyatb MHOPMaUuIo o
xoae obpaboTku 3aaBneHnin, NnogaHHbIX nocpeactsom PIAMY;

moayrnb MOL| eaguHon MHOOPMAaLMOHHOW CUCTEMbI OKa3aHUs YCIyr;

MOAYIb OKasaHus ycnyr eauHon WHAPOPMaUMOHHOM CUCTEMBI
OoKa3aHus yCriyr, yCTaHOBMEHHbIN B AOMUHUCTpaLunK;

MHOrogyHKLUMOHAMNbHbIN LEeHTP NpedocTaBneHusl rocyaapCTBEHHbIX
Y MyHULMNANbHBLIX YCRyr

MyHuumnanbHaa ycnyra «Bblgaya pelleHus o nepeBoge XKWIoro
MOMELLEHNSA B HEXWUIIOE NMOMELLEHNE WM HEXMUIIONO MOMELLEHNSA B
XUMNOE NoMeLLEeHNeY;

FocynapCTBeHHble opraHbl, Yy4YactBywume B nNpegocrtaBlieHUn
rocygapCTtBEHHbIX U MyHULUMNAIbHbLIX YCIYT;

OTtpen B coctaBe AAMUMHUCTpPaUUKM,  YNONHOMOYEHHbIA B
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MpocTas
ANEeKTPOHHas
nognucb

PMry

Cepsuc PMACy
«Y3HaTtb craTyc
3aaBneHusn»

YcuneHHas
KBanMuumpoBaHHa
A 3NEeKTpOoHHas
nognucs (3Al)

dann gokymeHTta

ONEKTPOHHbIN
OOKYMEHT

ONEKTPOHHbIN
obpa3 goKyMeHTa

COOTBETCTBUMU co CBOUM NONOXeHVEeM OCyLLEeCTBNATb
npegoctasneHve MyHULMnansHoM ycnyru

SNEKTPOHHas noanunchb, KoTopas MOCPEACTBOM  UCMOMb30BaHUSA
KOAOB, TMaponem WnuM WHbIX CPeAcTB  noAaTeBepxaaeT  dakT
dhopMnpPOBaHNS IMNEKTPOHHOW NOANMUCK ONpeaeneHHbIM NULOM;

rocygapcrBeHHasa MHgopMaunoHHas cuctema MockoBckon obnactu
«lNopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckoun
obnactn», pacnonoxeHHaa B ceTm WHTepHeT no agpecy
http://uslugi.mosreg.ru;

cepsuc PITY, no3Bonsowmm nony4nTb akTyanbHy MHpopmauuio o
TeKyLLeM cTaTyce (3Tane) paHHee nogaHHOro 3asBreHus;

3MEKTPOHHAas NOoAMUCb, BblAaHHAs YOOCTOBEPANOLWNMM LEHTPOM,
nosiyyeHHast B pesynbtate Kpuntorpadudeckoro npeobpasoBaHud
nHdopMauumM C UCNOSb30BaHMEM KikoYa 3SNIEKTPOHHOM Moanucw,
nossgonsdeTr onpegenutb  NUUO, NoAnUCaBLUEEe  3NEKTPOHHbIN
AOKYMEHT, OOHapy>XuUTb (pakT BHECEHUA U3MEHEHUN B 3NEKTPOHHbIV
AOKYMEHT nocfne MOMEHTa €ero MnoAMUCaHusl, KoY MPOBEPKM
ANEKTPOHHOMN noanmcu yKasaH B KBanMunumpoBaHHOM
cepTtudukare;

3MEKTPOHHLIN 06pa3 AOKYMEHTa, NONy4YEeHHbIA NyTEM CKaHUMPOBaHUS
AOKyMeHTa B BymakHon chopme;

AOKYMEHT, MH(OpMaLMs KOTOPOro npedoctaBrieHa B 3f1IEKTPOHHOM
dopme 1 nognucaHa ycuseHHoM KBanuuumpoBaHHOM 3NEKTPOHHON
noanucblo;

OOKYMEHT Ha OymaxHom Hocutene, npeobpas3oBaHHbIi B

SNEKTPOHHY0 hOpMYy MyTEM CKaHUMPOBAHUSI C COXPAHEHWEM €ero
PEKBU3UTOB;
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MpunoxeHwne 2

K AODMUHUCTPaTMBHOMY perfameHTy no
npenocTaBneHunto

MyHuuunansHom ycnyrm

CnpaBo4Has nHcopmauma 0 MecTe HaxoXaeHus, rpacduke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3NIeKTPOHHOMN No4Tbl AgMuHucTpauuu, MOL n opraHmsauun,

y4yacTBYHOLMUX B NpefocTaBrieHMn U MHPOPMMPOBaHUN O NopsiAKe NpeaocTaBneHns
MyHuuMnansHou ycnyru

1. Aﬂ,MVIHI/ICTpaLl,I/IFI Bonokonamckoro MYyHUUMMANbHOro pal7|0Ha

MecTo HaxoxaeHus: MockoBckast obnacTb, r. Bonokonamck, yn. PesontounoHHas, 4.5

Mpaduk paboTbl:
NoHenenbHUK ¢ 9-00 go 18-00 o6eaeHHbI nepepbiB ¢13-0000 14-00
BTopHuk: ¢ 9-00 go 18-00 obeneHHbIN nepepsbiB ¢c13-00ao0 14-00
Cpena ¢ 9-00 go 18-00 o6eaeHHbI nepepbiB ¢13-0000 14-00
YeTBepr: ¢ 9-00 go 18-00 obeneHHbIN nepepbiB ¢13-00ao0 14-00
MNatHunua: ¢ 9-00 go 17-00 o6eaeHHbI nepepbiB ¢13-0000 14-00
Cyb6oTa BbIXOQHOW A€Hb
BockpeceHbe: BbIXOOHOW OEHb.

KoHTaKTHbIN TenedoH agMuUHMUCTpauum Bonokonamckoro MyHMUmMnansHOro pamoxa:

8-(496-36)2-12-94

KoHTakTHbIN TenedoH oTaena apxuTekTypbl YnpaBneHus KOMMYHarbHOro Xo3sMcTBa W
rpagocTpouTenbCcTBa agMUHUCTpauna Bonokonamckoro MyHMUmMnansHOro panoHa:

8-(496-36)2-58-22

pachuk paboTbl oTAena apxuTekTypbl YnpaBreHUss KOMMYHaAsbHOMO XO3sMCTBa MU
rpagoCcTpouTenbCTBa agMMHUCTpaumMn Bonokonamckoro MyHMUmMnansHOro panoHa:

NoHeagenbHUK: ¢ 9-00 go 18-00 o6eaeHHbIN NepepbiB ¢13-0000 14-00
BTopHuk: ¢ 9-00 go 18-00 obeaeHHbIN nepepsbiB ¢13-0000 14-00
Cpepa ¢ 9-00 go 18-00 obeaeHHbIN nepepsbi ¢13-00ao0 14-00
YeTtBepr: ¢ 9-00 go 18-00 obeaeHHbIN nepepsbiB ¢13-00ao 14-00
MNatHuua: ¢ 9-00 go 17-00 obeaeHHbIN nepepbiB ¢13-00ao 14-00
Cy66oTa BbIXOQHOW AEHb

BockpeceHbe: BbIXOOQHOW A€Hb.

padhmk nprvema 3asBuTenen oTgena apxXuTekTypbl YnNpaBrieHUss KOMMYHanbHOro
X034MCTBa U rpagoCcTponTeNnbCTBa aaMUHUCTPaUunM Bonokonamckoro MyHMUMnansHOro pamoHa
AN KOHCYNbTauun n npuema »xanob:

| MepBas cpepa mecsua: \ ¢ 10.00 go 12.00 \

lMoyToBLIM agpec agMUHUCTPaLMn Bonokonamckoro MyHuumMnansHoro panoHa: MockoBckast
obnacTb, r. Bonokonamck, yn. PeBontounoHHas, 4.5

ALpec aneKkTpoHHOM noYThl: Volokolamsk@avmrmo.ru

OdomumanbHbin cant B ceTn VIHTepHeT: volokolamsk-rayon.ru
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WMHdpopmupoBaHve 3asiButenen o nopsgke  okasaHuss  MyHuumnanbHow  ycnyru
OCYLLIECTBNSAETCA Takke No TenedoHy UuUeHTpa TenedOHHOro OOCNYyXMBaHUA HaceneHus
Mockockon obnactn 8(800)550-50-30.

2. CnpaBo4yHas wuHdopmauuma o mecte HaxoxaeHua MO®L, rpaduke paboThbl,
KOHTaKTHbIX TeredoHax, agpecax 3fIieKTPOHHOW NOYThbI

MHcdopmaumnsa npuBegeHa Ha canTax:
- PMIY: uslugi.mosreg.ru
- MoLl: www.mfc-volokolamsk.com

Mecto HaxoXaeHuss MHOroyHKUMOHaNbHOro ueHTtpa: yn. PesonwouuoHHas, 4.3,
r. Bonokonamck, MockoBckasi obnacTb.

Mpadhmk paboTbl MHOrOOYHKLMOHANBHOIO LIEHTpa:

NoHeaenbHUK ¢ 08-00 go 20-00
BTopHuk: ¢ 08-00 go 20-00
Cpena ¢ 08-00 go 20-00
YeTBepr: ¢ 08-00 go 20-00
MNatHunua: ¢ 08-00 go 20-00
Cyb6oTa ¢ 08-00 go 20-00
BockpeceHbe: BbIXOOHOW OEHb.

MouToBLIN agpec MHorodyHKumoHanbHoro ueHtpa: 143600, yn. PesontounoHHas, 4.3,
r. Bonokonamck, MockoBckasi obnactb.

TenedoH: 8-(496-36)3-20-91; 8-(496-36)3-20-92.

OnekTpoHHas noyta: mfc- volokolamsk@mosreg.ru

3. N'ocypapcTBeHHOE Ka3eHHoe yypexaeHne MockoBckon obnactu «MockoBCcKum
ob6nacTHoM MHOroyHKLMOHaNbHbIN LIEHTP NpeaocTaBfieHUsi roCyAapCTBEHHbIX U
MyHUUUNanNbHbIX ycnyr» (npuem 3asiBNeHUN He OCYLLEeCTBINAETCA)

MecTo HaxoxaeHusa: 143407, MockoBckasa obnacTb, r. KpacHoropck, 6ynbeap Ctpoutenen, Aa.
4, busHec ueHTp «Kybuky», cekums A, atax 4.

Mpaduk paboTbl:
lMoHenenbHuK: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 oo 18.00 (nepepbi13.00-13.45)
Cpepa: ¢ 09.00 go 18.00 (nepepobiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
MatHuua: ¢ 09.00 oo 16.45 (nepepbi13.00-13.45)
Cyb6ora: BbIXOQHOWMAEHb
BockpeceHbe: BbIXOAHOWAEHD

MouToBbIn agpec: 143407, MockoBckasa obnacTtb, r. KpacHoropck, 6ynbeap Ctpoutenen, . 1.
TenedoH Call-ueHTpa: 8(498) 602-84-59.

OdmumanecHbIn cant B cetn MHTepHeT: mfc.mosreg.ru.

ALpec 3neKTpoHHOM NoYTbl B ceTn MHTepHeT: MEC@mosreq.ru.
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4. CnpaBoy4Has uHhpopmauma o mecte HaxoxaeHna MOL, rpachuke paboTbl, KOHTAKTHbIX

TenecoHax, agpecax 3fM1eKTPOHHOU NOYTbI
WHpopmauma npuBegeHa Ha cantax:
-PIIry: uslugi.mosreg.ru
- M®Ll: mfc.mosreg.ru
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MNpunoxeHne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
Mo npeaocTaBneHnto
MyHuuunansHom ycnyru

Mopspok nonyvyeHUs 3aMHTepecoBaHHbIMU NULAMU UH(OPMaLUK No Bonpocam
npepoctaBneHna MyHuuunansHom ycnyru, cBeAeHun o xoae npefocTaBrieHns
MyHuuunansHoM ycnyru, nopsiake, popme n Mecte pasmelueHust MHopmauum o
nopsigke npegocrtaBneHus MyHuumMnansbHou ycnyrm

1. MlHopmauua o npepoctasneHnn  MyHuumnanbHoOM  ycnyrm  pasmeliaetcsa B
3NEKTPOHHOM BUAE:

1) Ha odmumanbHOM canTe AgmuHucTpaumm — volokolamsk-rayon.ru;

2) Ha ocbmumnansHom cante MOLL;

3)Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHuuax, MOCBSALEHHbIX
MyHuuunansHou ycnyre.

2. PaamelleHHasa B aNeKTpoHHOM Buae nHdopmMmaums o npegocrasneHmn MyHuumnansHom
YCInyr1 A0SKHa BKMoYaTb B cebs:

1) HaumeHoBaHMe, TMOYTOBLIN agpec, CrnpaBoOYHble HOMepa TenedoHOB, aapec
3EeKTPOHHOM NOYThI, agpeca cantos AgMmnHuctpaumm n MoL;

2) rpacdomk pabotbl AgMuHucTpaummn n MOLL;

3) TpeboBaHna K 3asiBNEHUO W MNpunaraeMbiM K HeMy [OOKyMeHTaM (BKNw4Yas Wux
nepeyeHb);

4) BblOEPXKKMN N3 MPaBOBbIX aKTOB B YacTu, kacarowencsa MyHuumnanbHoOM ycnyru;

5) TekCcT AOQMUHUCTPATMBHOIO perfnamMmeHTa ¢ NPUIIOXKEHNAMM;

6) KpaTkoe onnucaHue nopsiaka npegocraeneHmsa MyHuumnanbHOW ycnyru;

7) obpasubl 0POpMIEHMS AOKYMEHTOB, HeobxoauMMblx Anst nonyveHuss MyHuumMnanbHOM
ycnyru, u TpeboBaHus K HUM;

8) TpeboBaHna K 3asiBNEHUO W nNpunaraeMbiM K HEMy [AOKyMeHTam (BKM4vas ux

nepeyeHb);

9) nepeyeHb TUNOBLIX, Hanbornee akTyanbHbIX BOMPOCOB, OTHOCALWMXCHA K MyHULMNansHOM
ycrnyre, u OTBETbl Ha HUX.

3. IHpopmauums, ykasaHHas B nNyHKTe 2 nognyHkTax 1) u 2) Hactodwero NpunoxeHus K
AOMWHUCTPATUBHOMY perfnamMeHTy, npegocrtaBnseTcs Takke cneywanuctamm MOL wu
AOMnHUCTpaumen npu obpallieHnn 3assutenen (npeacrtasmtenen 3assutenen):

1) B M®L| yepes PIITY;

2) MO 9NEeKTPOHHOW NoYTEe, B TOM YUCIIE NEKTPOHHOWN;

3) no TenedoHaMm, ykasaHHbiM B [lpunoxeHun 2 Kk HacTtoswemy AOMUHUCTPaATUBHOMY
perrameHTy.

4. KoHCcynbTupoBaHMe MO  Bonpocam  npefoctaBneHnss  MyHuumnanbHOW — ycnyru
cneunanuctamm MOLL n AgmuHucTpaumen ocyliectenseTcs 6ecnnatHo.

5. MIHopmunpoBaHne  3aasutenen (nNpegcrasutenen  3aaButenen) o  nopsagke
npegocraeneHns MyHuuMnanbHOW YCNyrM OCYLLECTBISETCA Takke Mo TernegoHy «ropsayen
nnHum» 8-800-550-50-30.
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6. MHbopmaums o npepoctaBneHun  MyHuumnanbHOM  ycnyrm  pasmeliaetca B
nomewieHnax AamuHucTpaumm n  MOL, npegHasHadeHHbIX ON9  nNpuemMa 3asasuTenemn
(npencraBuTenen 3aaBuTens).

7. ADMyHUCTpauna  paspabaTbiBaeT UH(OPMAUMOHHbIE  MaTepuanbl  —  NaMSATKM,
WHCTPYKUUK, Gpowtopbl, — B dopme MakeToB UM nepefaet mx B MLl AgmuHuctpaums
obecrneunBaeT CBOEBPEMEHHYIO akTyanu3aumio ykasaHHbIX MHOPMAaLUMOHHBLIX MaTepuanos u
KOHTPONMpPYET UX Hanu4me n aktyanbHocTb B MOLI.

8. ObecneyeHne OecnnaTtHoro fgoctyna 3asiBuTtenen (npeacrasutenen 3asButens) K
PIIY, B TOM yncrne KOHCYnbTMpOBaHMe No Bonpocam npegoctasneHmsa MyHuumnansHou ycnyrm
OCYLLIECTBMNSETCA B COOTBETCTBUM C TpeboBaHMAMM peErnoHanbHOro ctaHgapTa opraHusauum
AEeATeNIbHOCTU  MHOTMOYHKUMOHASbHBIX LUEHTPOB NpefoCTaBlieHUs TOCYLapCTBEHHbIX WU
MyHMUMNanbHbIX  ycnyr B MockoBckorM  obnactn, YTBEpPXOEHHOMY  pacnopsiKeHnem
MwuHucTepcTBa roCydapCTBEHHOIMO ynpaBrieHUsl, WUHOPMAUUNOHHBLIX TEXHOMOMMN U  CBSA3U
MockoBCKoM obnactu oT 21 nons 2016 Ne 10-57/PB.
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MpunoxeHwue 4

K AOMUHUCTPaTUBHOMY
pernamMeHTy no npegocTaBlieHnIo
MyHuuunansHom ycnyru

dopma yBeaoMIieHUsA O nepeBoae (OTKase B nepeBoAe) XXUNoro (HeXurnoro) nomMeLeHus
B HeXurnoe (Kunoe) nomelieHue

YTBEpxaeHa

lMocTtaHoBneHnem lNpaBuTenbcTBa
Poccunckon depepaunn

ot 10 aBrycta 2005 r. N 502

Komy

(bamunms, ums, oTyecTBo —

ONA rpaxKaaH,

noJyiHoe HanMeHoBaHne opraHmn3aumm —

AN IOpUANYECKUX NUL)
Kyoa

(no4TOBBIV MHAEKC U agpec

3aaBUTENIA COrfiaCHO 3aABEeHUo

0 nepesoae)

YBEOOMIJIEHUE o nepeBoae (oTKa3se B nepeBoOAe) XXUNOro (HeXunoro)nomeLueHus
B HeXxurnoe (XKunoe) nomelleHue

(I'IOJ'IHOG HaunmeHoBaHMe opraHa mMmecTHOro camoynpaBrieHud,

OCYLLIEeCTBSAOLLEro NepeBos, NoMeLLeHns)

paccMOTPEB MNpeACTaBfEHHbIE B COOTBETCTBMM C 4acTblo 2 ctatbn 23 XKunuwHoro kogekca
Poccunckon ®efepaumm JOKYMEHThI O NepeBofe NoMelleHns obuien nnowanbio KB. M,

Haxo4sLerocsi No agpecy:

(HaMmMeHoBaHWe roPOACKOrO UMK CENbCKOro NoCceneHus)

JOM

(HaMmeHoBaHMe ynuubl, NNoLwaan, npocnekta, bynbeapa, npoesaa v T.n.)

Kopnyc (BrnageHve,
, CTPOEHME)

N3 XUNOTO (HEXWIOro) B HEXnnoe
, (>kunoe)

35



(HEHY>KHOE 3a4epKHYTb) (HEHY>KHOE 3a4epKHYTb)

B LeNndx NCnoJjib3oBaHNA NnomMelleHnAa B Ka4eCrtBe

(

(BVID, ncnoJsib30BaHMA NoOMeLLeHnAa B COOTBETCTBUA C 3aABIIEHNEM O nepeBo,u,e)

PELLUMNA )

(HaI/IMeHOBaHVIe aKTa, gata ero npuHATnAa m Homep)
1. lNomeLLieHe Ha OCHOBAHUN MPUMOXEHHBIX K 3asBNIEHNI0 JOKYMEHTOB:
a) nepeBecTu XXWUIOro (HEXMNOro) B HEXUIoe
"3 (xkunoe) 6e3 npeaBapuTenbHbIX YCNOBUN,
(HeHy)XxHOe 3a4epKHYTb)

0) NnepeBecTM K3 XWMOro (HeXWIiIoro) B HEXWUNoe (XKWUMoe) npu YcrnoBuu MpoBedeHus B
yCTaHOBMNEHHOM NopsiAKe criefywmnx BuaoB pabor:

(nepeveHb paboT No NepeycTponcTey

(nepennaHnpoBKe) NOMELLIEHNS

MK UHBbIX HEOBXOAUMBIX PaboT NO PEMOHTY, PEKOHCTPYKLMW, pecTaBpaLn NOMELLEHUS)

2. OTKasaTb B NepeBoAe YKa3aHHOrO MOMELLEHUS U3 XUMOro (HEXWUIIOro) B Hexunoe (Kunoe)
B CBSI13M C:

[l HanMMynMem npOTUBOPEYUBLIX CBeAEHWN B 3asiBEHMM U MNPUNOXKEHHBbIX K HeMy
AOKYMEHTaXx;

1 HecobnogeHMeM YCnoBuin NepeBoda KUIOro MOMELLEHNS B HEXWUNoe MNOMELLEHnE U
HEXWUITOro NOMELLEHNS B XXUMOe NOMELLEHME;

1 HECOOTBETCTBMEM MNPOEKTa MnepeycTponcTtea v (MnNn) nepensiaHMpPOBKM MOMELLEHUS
TpeboBaHNAM 3aKOHOAATENbCTBA;

1 HecobngeHMem YycTaHoBMeHHbIX XunuwHbeiM  kogekcom Poccuinckon ®Pepepaunm
TpeboBaHUN O NOfy4YeHun corracuss COBCTBEHHUKOB MOMELLEHUA B MHOrOKBApTUPHOM [OMe
npy NNaHMpPOBaHUM MNPOU3BOACTBaA pPaboT, NMpoBedeHME KOTOPbIX CBSA3aHO C nepefaden B
nonb3oBaHne u (MNKU) NPUCOEOUHEHMEM K NEepPeBOAMMOMY MOMELLEHUIO YacTun obuiero
UMyLLLECTBa NPU NepeycTporcTBe U (Mnn) nepennaHnpoBKeE;

[l noctynneHnem B AAMWHUCTpauuMiO OTBETa OpraHoB W opraHuM3aumMi  Ha
MEXBELOMCTBEHHbIN 3anpoc, CBUOETENbCTBYIOWErO 06 OTCYTCTBUN Y HUX JOKYMEHTOB U (M)
MHpopmauun, HeobxoaMMbIX ONs NEPEeBOAaA XKUMOro NOMELLEHMS B HEXUIIOE NOMELLEHNE UMK
HEXWUSTOro NMOMELLEHMS B XWUNOe MOMEeLLeHne, yKasaHHbIX B MyHKTe 6.4 AOMWHUCTPATUBHOIO
pernamMeHTa u He NpeAcTaBEHHbIX 3asBMTENeM No CO6CTBEHHOM NHMLMATMBE;

(BOmMKHOCTBL Nnua, NoanucasLLEero (noanuceb) (pacwmndposka noanucu)
yBeJoMIneHue)

« » 201
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MpunoxeHne 5

K AOMUHUCTPaTMBHOMY perfameHTy
no npeaocTaBreHunto
MyHuuunansHom ycnyrm

dopma yBeJOMJIEHHS 0 PUOCTAHOBJIEHUH MPEIOCTABICHUS

MyHUUUIAIBHOU YCJIYTH
Komy

(dbamunusa, nmsa, oT4eCTBO —

ANA rpaxaaH, MHAMBMAYanbHbIX NpeanpuHuMmaTeneit;

nofiHoe HanmMmeHoBaHne opraHm3auunn —

ANS OPUANYECKUX NALL)

Kyaa
(noyTOBBIN MHOEKC M aapec
3aaBuTens cornacHo 3asBneHuto
0 NepeBoje)
PELLEHUE

O NPUOCTaHOBIIEHUMU NpeAoCTaBNIEHUA MyHULMNanbHOW ycnyrmn «Bblgaya pelieHums o
nepeBoe XWUIoro NoMeLLeHUA B HeXXNUIoe NoMeLleHne UNN HeXNUIoro NoMeLleHus B
Kunoe nomeLyeHmne»

(I'IOJ'IHOG HanmeHoBaHWe opraHa mMeCTtHOro camMmoynpaBiieHuUA,

OCYLLIeCTBIAOLLEro NepeBos, NoMeLLeHs)

paccMOTpeB npeacTaBfieHHble B COOTBETCTBUM C YacTbio 2 cTaTtbn 23 XKUNULWHOro Kogekca
Poccurckon ®egepaunmn JOKYMEHTbI O nepeBode nomeleHnst obuien nnowaabko KB. M,

HaxoasLwerocs rno agpecy:

(HaVIMeHOBaHI/le ropoacKkoro muinn cernibCkoro I'IOCGJ'IGHI/IFI)

(HaMmeHoBaHWe ynuubl, NNoLwaan, npocnekta, 6ynbeapa, npoesaa 1 T.n.)

MpuHMMaeT pelleHne O NPUOCTaHOBMEHUM NPEeAOCTaBNEHUs MYyHULMMNANbHON  YCryru
«Bblaaya pelueHns 0 nepeBoae KMUIOro NMOMELLEHNSI B HEXMIIOE NMOMELLEHNE UIMU HEXMIIOro
nomMeLLeHust B Xunoe nomMeLlleHne no NpUYMHe

(yka3aTb OCHOBaHWs NPUOCTaHOBNEHUS NpefocTaBneHns MyHuumnansHon ycnyri)

(BOmMKHOCTBL Nnua, NoanucasLLEero (noanuceb) (pacwmndposka noanucu)
yBeJoMneHue)

« » - 201 _r.
M.T1.
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MNpunoxeHne 6

K AOMUHUCTPaTUBHOMY
pernamMeHTy no npegocTaBIieHnIo
MyHuuunansHom ycnyru

Cnncok HOpMaTUBHbLIX aKTOB, B COOTBETCTBUM C KOTOPbIMU OCYLLECTBISIETCA
npepocTtaBneHne MyHMumMnansHoMn ycnyru

lMpenoctaBneHne MyHuumnanbHOM YCnyrn ocyLecTBsSeTCs B COOTBETCTBUN C:

1. KoHcTuTyumnen Poccuinckon denepaunu;

2. XunuwHeim kogekcom Poccuickon ®epepaumm ot 29.12.2004 Ne 188-d3 (CobpaHue
3akoHopgaTenscTBa Poccuickon ®epepaumn, 03.01.2005, Ne 1 (vactb 1), cT. 14);

3. lpagocTpouTtenbHbiM kogekcom Poccuiickon ®epepauum ot 29.12.2014 Ne 190-93
(«Poccunckas raseta», Ne 290, 30.12.2014);

4. ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O06 obwux NnpMHUMNax opraHn3aumnm
MecCTHoro camoynpasneHna B Poccuickon ®epepauumn» (CobpaHue 3akoHogaTenbCTBa
Poccunckon ®egepaumn, 06.10.2003, Ne 40, cT. 38224);

5. ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHus
ob6paLyennn rpaxaaH Poccuiickon ®enepaunny («Poccunckas razeta», Ne 95, 05.05.2006);

6. PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTtaBrieHns
rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr» («Poccuinckas rasetar», Ne 168, 30.07.2010);

7. ®epepanbHbiM 3akoHOM OT 24.07.2007 Ne 221-d3 «O rocygapCTBEHHOM KajacTtpe
HegBmxmnmocTny (CobpaHune 3akoHogatenbctea Poccuiickon deapepauum, 30.07.2007, N 31, cT.

4017);
8. MoctaHoBneHnem [MpaButensctea Poccurickon depepaumm ot 27.09.2011 Ne 797«0O
B3aMMOOENCTBUN mMexay MHOroOyHKLNOHaNbHbLIMN LeHTpamMmm npegocTaBneHust

rocy4apCTBEHHbIX M MyHUUMNAnbHbIX YCnyr u deaepanbHbIMU OpraHamMn UCNONMHUTENBHON
BNacTW, OopraHamu rocyfapCTBEHHbIX BHEOHMKETHbIX (POHAOB, OpraHaMu rocyaapCTBEHHON
Bnactu cybbekToB Poccuinckon ®egepauumn, opraHamm MECTHOITO caMoynpaBreHusi» (BMecTe C
MonoxeHnem o TpeboBaHMAX K 3aKMOYEHMIO COrMaleHnn O B3auMOAEWCTBUN MexXay
MHOTrOYHKUMOHANbHbIMKM LEeHTpaMu NpeaocTaBneHnusl rocygapCTBEHHbIX M MyHUMUMNANbHbIX
ycnyr u dpegepanbHbiMU OpraHamuM UCMOSHUTENbHOW BRAaCcTW, OpraHaMu rocyaapCTBEHHbIX
BHEOIOOKETHBIX (OHAOB, OpraHamyM TrOCydapCTBEHHOM Bnactu cybbektoB Poccunckon
depgepaummn, opraHamm MecTHoro camoynpasneHusi) (CobpaHue  3akoHogaTenbCcTBa
Poccunckon ®epepaumn, 03.10.2011, Ne 40, cT. 5559);

9. lMocTaHoeneHnem lNpasutensctBa Poccurickon depepaumm ot 10.08.2005 Ne 502 «O6
yTBEpXKAEHUN (hbOpMbl yYBEAOMMEHNA O nepeBofe (OTkase B NEepeBOAE) XWUMOro (HEeXuroro)
noMmeLleHns B Hexwunoe (xkuroe) nomeleHne» (CobpaHue 3akoHopaTenbcTBa Poccuickon
depepaummn, 15.08.2005, Ne 33, cT. 3430);

10. MNMoctaHoBneHuem lNpasutensctBa Poccuiickon ®egepaumm ot 13.08.2006 Ne 491 «O6
yTBepxaeHun lNMpaBun cogepkaHust obLiero nmyuecTsa B MHOMOKBapTUPHOM AOME U NpaBuil
N3MEeHeHns pa3mMepa nnaTtbl 3a COAEePXXaHWe N PEMOHT XXUNOro NOMELLEHUS B Cryvae oKasaHus
YCINyr N BbINOMHEHNS paboT MO ynpaBreHuno, COAepXXaHMo U PEMOHTY obLuero nmyuiecrea B
MHOrOKBapTMpHOM AOME Haanexalwlero kadectsa u (Mnu) ¢ nepepbiBaMy, NpesbllUaloLWMMm
YCTaAHOBMEHHYIO  npogormkutenbHocTb»  (CobpaHme  3akoHopaTtenoctBa  Poccuickon
®epepaumn, 21.08.2006, Ne 34, ct. 3680);

11. NocTtaHoBneHuem lMpasutenbctea Poccuinckon degepauum ot 28.01.2006 Ne 47 «O6
yTBepxXaeHun [MoNoXeHns O MNpU3HaHUM MNOMELLEHUSA KUMbIM  MOMELLEHNEM, XKWIOro
NOMeLLEHNs HenpurogHbiM AN NPOXUBAHWSA W MHOFOKBApTUPHOrO [OMa aBapWUHbIM U
noanexawum CHocy unuM pekoHCcTpykumm» (CobpaHue 3akoHopaTenbctBa Poccunckon
depepaummn, 06.02.2006, Ne 6, cT. 702);
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12. lNoctaHoBneHvem [lpaButensctBa Poccurckon ®epepauumn ot 31.12.2015 Ne 1532
«O6 ytBepxgeHwn [lpaBun  nNpedocTaBneHWs  OOKYMEHTOB,  HanpaBfsieMblX UMK
npegocraBnsieMblXx B COOTBETCTBMM € YacTamn 1, 3 - 13, 15 ctatbn 32 PepepanbHOro 3akoHa
«O rocygapCTBEHHOW perncrpaumm HeaABMXMMOCTUY» B dpeaeparnbHbii OpraH UCNOSTHUTENBHOM
Bnactn (ero TepputopmaribHble OpraHbl), YNOSIHOMOYEHHbIN [lpaBuTenscTtBOM Poccunckon
depepaumm Ha ocCyLLecTBieHWe rocy4apCTBEHHOro KadacTpoBOro y4veTta, rocyaapCTBEHHOM
pernctpauun npas, BefeHune EOMHOrO rocygapCTBEHHOO peecTpa  HeaBWKUMOCTU U
npegocTaBneHne cBefeHun, cogepxawmxca B EAMHOM  rocygapCTBEHHOM  peecTpe
Heaswxkumoctn» (CobpaHne 3akoHogaTtenbctBa Poccuiickon ®epepauunn, 11.01.2016, Ne 2
(yactb 1), cT. 405);

13. PacnopspkeHmem MpaButensctea Poccuiickon Pegepaunm ot 25.04.2011 Ne 729-p «O6
YTBEPXAEHUM TMEpeyHss YCIyr, OKa3blBaeMbIX rOCYAapPCTBEHHbIMU U MyHUUUNANbHbIMU
YYpPEeXOAEHUSMU W OPYTMMU  OpraHM3auusMu, B KOTOpbIX pas3MellaeTcs rocyaapCTBEHHOe
3agaHune (3akas) unm MyHuuMnanbHOe 3agaHue (3akas), Noanexawmx BKITYEHU B peecTpbl
rocyaapCTBEHHbIX UM MYHUUMNANbHbLIX YCIyr U NpeaoCTaBNseMbIX B 3NEKTPOHHOM dhopMe»
(Cobpanue 3akoHogaTenbcTBa Poccuiickon ®egepauumny», 02.05.2011, Ne 18, cT. 2679);

14. MNoctaHoBneHnem [lpasutensctBa Poccuinckon ®egepaunmn ot 16.02.2008 Ne 87 «O
COCTaBe pasfernoB NPOEKTHOM OOKYMEHTauuuM u TpeboBaHusX K ux cogepxaHuio» (CobpaHue
3akoHogartenbcTBa Poccuinckon ®epepaunn, 25.02.2008, N 8, c1. 744, Poccunckas raseta, Ne
41, 27.02.2008);

15. PacnopsikeHuem [MpasutensctBa Poccuiickon depepaumm ot 17.12.2009 N 1993-p
«O6 yTBEPXOEHUN CBOOHOMO NEpeYHs nepBooYepenHbIX rocyaapCTBEHHbIX U MYHULMNAMNbHbIX
ycnyr, npegocTaBrnseMblx B anekTpoHHoM Buae» (CobpaHue 3akoHogaTenbctBa Poccuinckon
depepaummny», 28.12.2009, Ne 52 (2 4.), cT. 6626);

16. lNoctaHoBneHuem [occTtposi Poccurickon Pepepaumm ot 27.09.2003 Ne 170 «O6
ytBepxaeHun [paBun M HOPM  TEXHUYECKOW  3KCnnyaTauum  SKUAUMWHOro  dpoHaa»
(3apeructpupoaHo B MuHtocte P® 15.10.2003 Ne 5176);

17. CIT 54.13330.2011 «CBogn npaBun. 34aHua  Xunble  MHOFOKBapTUpPHbIE.
AktyanusmnpoBaHHaa pegakuma CHull 31-01-2003», yTBepXaeHHbIM npukazom MuHucTepcTsa
permoHaneHoro passutna Poccuimnckon ®enepaunmm ot 24.12.2010 Ne 778;

18. [locTaHoBneHvem [NaBHOroO rocygapCTBEHHOrO CaHuUTapHoro Bpada Poccunckon
depepaumm ot 10.06.2010 Ne 64 «O6 yrtBepxaeHun CaHluH 2.1.2.2645-10 «CaHuTapHo-
anngemuonormyeckne TpeboBaHMst K YCMOBMAM MPOXMBAHUA B XKWMbIX  34aHUAX WU
NMOMELLEHNSAXY;

19. 3akoHom Mockosckon obnactn oT 05.10.2006 Ne 164/2006-O3 «O paccmoTpeHun
obpalueHunn rpaxxgaH» («ExegHeBHble HoBoCTU. MogmockoBbe», Ne 189, 11.10.2006);

20. noctaHoBneHueM [paButensctea MockoBckon obnactn ot 27.09.2013 Ne 777/42 «O6
opraHusauum  nNpefocTaBfieHUsl  rOCYOAPCTBEHHbIX — YCAYr  UCMOSTHUTENbHbIX ~ OpPraHoB
rocygapcrteseHHon Bnactu MockoBckon obnactu Ha 6as3e MHOrogyHKUMOHAsbHbIX LIEHTPOB
npegocTaBfeHns rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX YCNyr, a Takke 00 yTBepXaeHuu
[MepeyHsa rocygapCTBEHHbIX YCNYr WCMOMHUTENbHbIX OpPraHoB rOCy4apCTBEHHOW BRnacTu
MockoBckorn obnacTtu, npegocTaBneHme KOTOPbIX OPraHn3yeTcs No NPUHLUNY «OAHOrO OKHay, B
TOM 4ucre Ha 06ase MHOroyHKUMOHAmNbHbLIX LEHTPOB NPenoCTaBfieHUs1 roCy4apCTBEHHbIX U
MyHMUMMAnNbHbIX — ycnyr, U PekoMeHOyemMoro  nepeyHs  MyHMUMNanbHbIX  YCAYT,
npeaocTaBnsieMblX OpraHamMmuM MECTHOrO CaMOynpaBfeHusi MyHuuunanbHbiXx 0bpas3oBaHUN
MockoBckor 06nacTn, a Takke YCIyr, OKasblBa€MbIX MYHULMNANbHBIMA YYpEXOEHUAMU U
APYTMMUK  OpraHusauusiMu, npegocTaBrieHMe KOTOPbIX OpraHM3yeTcss Mo MPUHLMNY «OAHOro
OKHa», B TOM u4ucrne Ha 6ase MHOrOMYHKUMOHAmNbHbLIX LEHTPOB NpeAoCTaBreHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» («ExxegHeBHble HoBOCTW. NogmockoBbey, Ne 199,
24.10.2013).
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21.MocTtaHoeneHunem lpaButenbctea Poccunckum Pegepaumm ot 22.12.2012 N 1376 «O6
yTBepxaeHun [NpaBun  opraHu3aumm OesiTeNbHOCTU  MHOTOQYHKUMOHASbHBIX  LIeHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITY»,

22. PacnopskeHnem MuHUCTEpCTBa rocygapCTBEHHOrO yrpasneHnd, WHOPMaUVOHHbIX
TexHosnornn n ceasm ot 21.07.2016 N 10-57/PB «O pervoHanbHOM CTaHOapTe opraHusauuu
AEATEeNbHOCTM  MHOMOYHKUMOHANbHbLIX LEHTPOB MpefoCTaBfeHus roCydapCTBEHHbIX W
MYyHUUMNanbHbIX ycnyr B MocKoBCKon obnactuy.
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MpunoxeHwne 7

K AOMUHUCTPaTMBHOMY perfameHTy
no NpeaocTaBneHnto
MyHuumMnansbHoM ycnyru

Popma 3anBneHus

maBe

0]

MouToBLIV agpec

KoHTaKTHbIN TenedoH:
AJpec aneKTPOHHOW NOYThI

3agaBsneHune

Mpowy npegocTaBuUTb  MyHUUMNanbHy0 «lepeBof XUnoro (HeXUnoro) NoMeLleHms
ycnyry B

B OTHOLLEHUN NMOMELLIEHNS, HaX0AsaLLEerocs B
Hexwunoe (knnoe) nomewieHne» cobCTBEHHOCTU

(ana dusnyecknx nuu/vHaneuayanbHblx npeanpuHnmatenen: N0, AOKYMEHT,

YAOCTOBEPSIOLLNIA NMNYHOCTb: BUA
AOKYMeHTa

, Kem, Korpa
cepusi , HoMep BblAaH

ANA IOPUANYECKUX MWL NONHOe HanMeHoBaHUe PUANYECKOro
nua

, lol7[e;
nua,

NCMONHSALWeEro 06s3aHHOCTU €AMHONMUYHOTO NCMONMHUTENbHOIO OopraHa pugn4eckoro nuua

topuandecknn  agpec, OIPH, )
NHH )
pacroroXeHHOoro no

agpecy: MockoBckast obnacTb,

(ropopa, ynuua, npocnekT, Npoeaa, Nepeynok, LWocce)

(Ne goma, Ne kopnyca, cTpoeHunst)

(Ne kBapTUphbl, NOMELLEHNST) (TekyLee HasHayYeHMe nomeLLeHns (Knnoe/Hexmnoe) (obwas nnowaak, Xxunas nnowaab)
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n3 (kMnoro/Hexnnoro) (Hexxuroe/sxkunoe

nomeLleHuns B )
(Hy>XHOE NoaYepKHYTb)

N OCyLLECTBUTDb

(nepeycTponcTBO 1 (MNN) NepennaHMpoBKy)

Cornacve CcoOOCTBEHHMKOB NOMELLEHUN B MHOrokBapTMpHomMm pgomMme Ha nepegady B
Nnosrib3o0BaHME 4acTtu O6LLI,6FO nMyLiecTBa, H606XO/J,I/IMOFO ana O6yCTpOI7ICTBa oTAesIbHOro Bxoga
B nepesoaMmMmoe rnomMeLleHume, n/vnum npuncoeanmHeHne K nepesogMmomMmy rnomMeweHmno 4actu
o6u.|,ero mnMmyulecrtesa rpu I'IepeyCTpOIZCTBe n (VIJ'II/I) nepeniaHnMpoBke norfy4eHoO B
yctaHoBneHHom XK P® nopsigke.

KoHeuHbI pesynbTat npegoctasnenHns MyHuuunansHOW ycrnyrm npoLuy:
BPY4MUTb nuyHO B ML MockoBckon obnactu
, NpeactaBUTb C  UCMNONb30BaHUEM
MopTtana rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr MockoBckon obnactu B opme

ONIEKTPOHHOIo JOKYMEHTa,
(Hy>XHOE MOOYEPKHYTb)

PeweHne o6 oTkase B npueme [OKYMEHTOB, HeOOXOAMMBbIX ANs npeaocTaBreHus
MyHuumunansHoOM ycrnyru, npowy:
BPYYMTb NNYHO B ML MockoBckom obnactu

_, NpeactaBuTb C Ucnonb3oBaHMeM [lopTana rocyaapCTBEHHbIX WM MyHWUMNAnbHbLIX YCRyr
MockoBckoi obnactm B ¢GOpMe 3MNEKTPOHHOro [OOKYMEHTa, HanpaBuTb  MOYTOBbIM

oTnpasfieHNneM rno MecTty (baKTVI‘—IGCKOI'O NPOXnBaHUA (MeCTy H&XO)K}J,eHVIFl)
(Hy>kHOE MoAYEPKHYTb)

PeweHune o npuocTaHoBneHuu npegoctasneHns MyHULMNansHOM yCnyr npoLuy:
BPYYMTb NINYHO B MoL| MockoBckon obnactu

_, NpeactaBuTb C Ucnonb3oBaHMeM [lopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr

MockoBckorn obnact B oopme 3NEeKTPOHHOIO AOKYMEHTA,
(Hy>XHOE Nnoa4epKHYTb)

PeweHune 06 oTkase B npegocTaBneHnn MyHMumnanbHOW yCnyrn NpoLuy:
BPYYMTb nn4YHO B MoLi MockoBckom obnactu

npenocraButb C WUCMNOJb30BaAHNEM I'IopTana rocyaapCTtBeHHbIX W MYHUUMNAlIbHbIX YCIyr

MockoBckorn obnactn B opme 3NeKTPOHHOIO AOKYMEHTA,
(Hy>XHOEe MoAYEPKHYTL)

Mpowwy nHdopMupoBaTbL MEHSA O NOCTyNNeHun Ndbix cBegeHun B noacuctemy MNopTtana
rocygapCTBEHHbIX U MyHMUMNANbHbIX yYCcryr MOCKOBCKOM 061acTu «JIMYHbIN KabnHETy», a Takke
o]

BO30OHOBMEHMN  MPEAOCTaBMEHNA  MyHMUMNANbHOW
ycnyru

(ykasblBaeTcsi popma 1 cnocob nHopmMmpoBaHus,

B TOM UMCre apec 3MEKTPOHHOW MOYTbl, HOMep TenedoHa ANnst CMC-MHOPMUPOBAHUS, HOMep TenedoHa ANst UHPOPMUPOBAHMUS MO
TenedoHry)

(yka3blBaeTcs Npw XenaHnm Nomny4YeHnst COOTBETCTBYIOLLMX CBEAEHWIA)

42



Moanucek

[aTa

(pacwudpoBka noanucu)
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COIMACHWE HA OBPABOTKY MNMEPCOHAIbHbLIX OAHHbBLIX

HacTtodawum noareepxgato CBoe corracue Ha ocyLllecTBrieHne AaMmmHUcTpaumen

(ykasaTb nonHoe HaMMmeHoBaHNe AOMUHUCTPaLN)
a TaKxe

(ykasaTb nonHoe HammeHoBaHne MOL|, MockoBckon obnacty npu nogade 3asBneHnsa n gokymeHtos B MOLL)

cregylowmnx AencTBui ¢ MOMMMW MEPCOHAaNbHbIMU AaHHbIMW (MePCOHanbHbIMU AaHHLIMW HeaeecnocobHOro nuua - cybbekta nepcoHanbHbIX AaHHbIX (B crlyyae ecnu
3asBUTENb SABMNSAETCS 3aKOHHbIM MpeAcTaBuTenem): ux obpaboTky (Bkntoyas cOop, cuctemaTv3aumio, HakonfeHne, XpaHeHue, yTouHeHne (OOHOBMeHWe, n3MeHeHune),
ncrnonb3oBaHne, obesnnyMBaHne, pacnpocTpaHeHne (B TOM 4ucre nepegayy TpeTbuMm nmuam), 6NoKMpoBaHne, YHUUTOXEHME NepCcoHalnbHbIX AaHHbIX), B TOM uncre B
aBTOMaTU3MPOBAHHOM peXxume, B Lensx nonyvyeHns uHdopmaumm ob atane npegocTaBneHns MyHULMNAnbHON yCryrn, O pesynbtate NnpeaocTaBneHns MyHUUunansHON
yCNnyru, a Takke Ha NCNonb3oBaHWe CBEAEHUN opraHaMm rocygapcTseHHoun Bnactn Mockosckon obnactu, nogBeaAoMCTBEHHBIMW UM OpraHvM3aunsiMy, B TOM YucCre B Lensx
ynyylleHus ux 4esaTenbHOCTU.

HacTtoswmm Takke nogTBepKgat0 CBOE CorfiacuMe Ha MnofyyYyeHWe MHOK MHopMauum O NpefoCTaBAeHUM MYHUUMNANbHOW YCMyrn, a Takke O AeATernbHOCTU
OpraHoB rocygapcTBeHHon Briactu MockoBckor obnact v noaBegOMCTBEHHbIX UM OpraHm3aumi. YkasaHHas uHdopMauus MoxeT ObiTb npegocTtaBrneHa MHe C
NPUMEHEHWEM HEronoCcoBbIX KOMMYHUKaUMM (MyTeM pPacCbiikKn MO CeTU MOABWKHOW paamoTenedOHHON CBSA3M KOPOTKUX TEKCTOBbLIX SMS-COOBLLEHW, pacCbinkv
ussd-coobLueHni 1 gp.), NOCPEeACTBOM HanpaBneHUs MHe CBeAEHMIN MO MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn VIHTepHeT Ha npefocTaBneHHble MHOK HoMep
TenedoHa 1 (Mnun) agpec ANeKTPOHHON MOYThI.

HacToswee cornmacue He ycTaHaBnuBaeT NpedenbHbiX CPOKOB 006paboTkm AaHHbIX.ITopspaok oT3biBa cormacust Ha obpaboTKy MepcoHarnbHbIX OaHHbIX MHe
nssecteH. KoHTakTHas nHdopmaumsa cybbekta nepcoHanbHbIX AaHHbIX AN npefocTaBfneHus uHdopMaumm o6 obpaboTke MepcoHarnbHbIX OaHHbIX, @ TakkKe B MHbIX

cny4vasx, npeaycMOTpPEHHbIX
3aKoHOO4aTes1IbCTB
O:

(no4ToBBIV agpec)

(TenedoH)

(agpec aneKkTPOHHOWM NOYThI)
MNognuc
b
(pacwwndppoBka nognucu)
[aTa
3asiBneHne NpuHATO:
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®UNO gormKkHOCTHOro nNuua (paboTHuka),
YMOSTHOMOYEHHOrO Ha NpMeM 3anpoca

MNopgnuc
b
(pacwmndpposka nognucun)

[aTa
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OnucaHune AOKYMEHTOB, HeoGXxoauMbIX onA npeaocTaBrieHUA MyHVILIMHaﬂbHOﬁ ycnyru

MpunoxeHwne 8

K AOMUHUCTPaTMBHOMY perfameHTy
no npeaocTaBreHuio
MyHuuunansHom ycnyru

Knacc Buabl O6Lwwme onucaHns Mpwn nn4yHOM nogade B Mpwn nogadve 4epes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB ML opurmHansl npu nogaye | Npy NOATBEPXKAEHUN | NOCPEACTBOM MOYThI
Ta 0B OOKYMEHTOB nokymeHToB B MOL|
CKaHMpYHOTCA U
HanpaBnaTCA B
AOMUHUCTpauuio B
3NEKTPOHHOM BUAE
[okyMeHThI, NnpeaocTaBnsemMble 3asButenem (npeacrasutenem 3aasuTtens)
3asaBneHve 3asaBneHne AOIKHO | 3aaBneHme AomkHO 6biTh | 3anonHsetca | OpurnHan MpencraBnsaeTcs
OblTb  0GOPMNEHO MO | NOAMMCAHO 3MEKTPOHHAs | JOKYMEHTa Ans | opurmHan
dopme, yKaszaHHOM B | COBCTBEHHOPYYHOM dopma ceepkn B MOLL He
MpunoxeHun 7 K | noaAnncbio 3aaBsutens | 3asBneHNsa Ha | NpeacTaBnseTCs.
HacTosLwemy (npeactaBuTens PIITY. B
AOMWHUCTPATUBHOMY 3agasutens, cnyyae
perrnameHTy. YNOSTHOMOYEHHOIO Ha | obpaleHns
nognucaHne 4OKYMEHTOB) | NpeacTaBuTen

npu nogaye. B cny4vae

obpalleHus
npeacTaBuTens
3aasutens, He
YNONTHOMOYEHHOIO Ha

nognucaHue 3aaBneHus,

a 3asasutens,
He
YyNOSTHOMOYEH
HOro Ha
nognucaHne
3asaBnexHus,
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Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB MLl opurnHansl npuv nogaye | Npy NOATBEPXKAEHUN | MOCPEACTBOM MOYThI
Ta oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYHOTCA U
HanpasnsTCS B
AOMUHUCTpauuio B
3NEeKTPOHHOM BUae
npegocrasnseTca npukpennseTc
3adaBneHue, A
nognucaHHoe 3NEKTPOHHbIN
3aasutenem. obpas
3asaBneHus,
noAnMcaHHoro
3asButenem.
HokymeH | Macnopt | MacnopTt gomkeH 6biThb | MNpenocTtasnserca MpenoctaBnsa | NpeacrasndeTcsa Mpwn nogave
T, rpaxgaHun | odopMneH B | OpuUrnHan QOKyMeHTa. eTcsa opurnHan npegocrasnseTcs
yaocToBe | Ha COOTBETCTBUU C 3NIEKTPOHHbLIN | JOKYMEHTa Ans | HoTapuanbHO
pstowmnn | Poccunck | NoctaHoBneHnem obpas CBEpPKM. 3aBepeHHas Konus
NNYHOCTb | OM MpaButensctea P® ot AOKyMeHTa (2
depepaum | 8 unrona 1997 r. Ne 828 " 3
n «O6 yTBEPXKAEHNN cTpaHuua).
[MonoxeHus o]
nacnopTe rpaxgaHvHa
Poccunckon
depnepaummn, obpasua
OnaHka W onucaHus
nacnopTta rpaxgaHuHa
Poccuinckon
depepaummy.
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Knacc
OOKYyMeH
Ta

Buabl O6wme onucaHusa Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEHT AOKYMEHTOB M®L| opurmHansi npu nogaye | Npu noaTBepXaeHun | NocpencTBOM MoYThI
oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae
MacnopTt | lNacnopT rpaxagaHuHa | [NpegoctaBnsieTca MpenoctaBnsa | NpeacrasngeTcsa Mpwn nogade
rpaxgaHn | CCCP  pomkeH ObITb | opurMHan OKYMeHTa. eTcs opurmHan npegocraenseTcy
Ha CCCP | odbopmneH B 3NIEKTPOHHbLIN | JOKYMEHTa ANs | HoTapuanbHO
COOTBETCTBUU C obpas CBEPKM. 3aBepeHHas Konus
NOCTaHOBMEHNEM AOKyMeHTa
CoBmmHa CCCP ot (Bce
28.08.1974 Ne677 «O0 CTpaHuLbl).
yTBEPXOEHUN
MonoxeHus 0

nacrnopTHOM cucTeme B
CCCPy;

BOMNpOC 0
AEeNCTBUTENbHOCTH
nacnoprta rpaxgaHuHa
CCCP ob6pasua 1974
rogoa  pewaetca B
3aBMCUMMOCTH oT
KOHKPETHbIX
obcToATenscTB
(nocTtaHoBneHue
MNpaBuTtenbcTBa
Poccuinckon
depepauyunm oT
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Knacc
OOKYyMeH
Ta

Buabi
OOKYMEHT
oB

O0Lwue onucaHusa
[OKYMEHTOB

Mpwn nn4HOM nogade B
MLl opurnHansl
OOKYMEHTOB
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae

Mpn nogaye 4epes Py

npv nogave

NPy NOATBEPXAEHUM
AokymeHToB B MOL|

nocpeancTtBoM MNO4ThbI

Mpun nogayve

24.02.2009 Ne 153 «O
NPU3HaHUM
OEeNCTBUTENbHBIMU [0
1 mona 2009 .
nacrnopToB
rpakgaHuHa CCCP
obpasua 1974 ropa
ans HEKOTOPbIX
KaTeropun
WHOCTPAaHHbIX rpaxaaH
i nmy, bes
rpaxgaHcTea)

MacnopTt
WHOCTPaHH
oro
rpaxgaHuH
a

MacnopTt
WHOCTPAaHHOro
rpakgaHmHa  OOJSDKEH
OblTb  OdopmneH B
COOTBETCTBUU C
depepanbHbiM
3akoHom ot 25.07.2002
Ne 115-93 «0O
NPaBOBOM MOMOXEHUU
WHOCTPAHHbIX rpaxgaH
B Poccuinckon

MpenoctaBnsietca
OopuUrnHasn SOKYMeHTa.

Mpenoctaenga

eTcA

3NIEKTPOHHbIN

obpas
[OKYM

BCeX CTpaHuu.

opurmHan
AOKyMeHTa
CBEpPKMW.
eHTa

MpeacrasngaeTcsa

ans

Mpwn

nopgaye

npegocTaensieTcs
HOTapuarnbHO
3aBepeHHasi konus
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Knacc
OOKYyMeH
Ta

Buabl O6wme onucaHusa Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEHT AOKYMEHTOB M®L| opurmHansi npu nogaye | Npu noaTBepXaeHun | NocpencTBOM MoYThI
oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae

depepaummy.
Bug Ha | Bug Ha »xutenbctBo B | [pegoctaBnserca MpenoctaBsnsa | MNpeacraesndercsa Mpwn nogade
xutenbcTt | Poccuinckon OpUrMHan SOKYMeHTa. eTcs opurnHan npegocTaBnseTcs
BO B | Pegepaumm  OOSKEH 3NIEKTPOHHLIN | JOKYMEHTa ANs | HoTapuanbHO
Poccuinck | ObITb odoopMieH B obpas CBEpPKW. 3aBepeHHasa Konug
on COOTBETCTBUU C AOKyMeHTa
depepaum | PegeparnbHbiM BCEX CTpaHuL.
n 3akoHoMm oT 25.07.2002

Ne 115-03 «O

NpPaBOBOM MOMOXEHUN

WHOCTPAaHHbIX rpaxgaH

B Poccuickon

depepaummy.
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Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB M®L| opurmHansi npu nogaye | Npu noaTBepXaeHun | NocpencTBOM MoYThI
Ta oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae
HokymeH | loBepeHH | [JoBepeHHOCTb formkHa | [penocTasnserca MpenoctaBnsa | NpeacrasngeTcsa Mpwn nogade
T, OCTb OblTb  OdopmMmsieHa B | OpuUrMHan JOKYMeEHTa. eTcs opurnuHan npegocTaBnseTcs
yaocToBe COOTBETCTBUU C 3NIEKTPOHHbLIN | JOKYMEHTa Ansi | HoTapuanbHO
psAoLWmMiA TpeboBaHnaMMU obpas CBEPKM. 3aBepeHHas Konus
NOsIHOMO 3aKoHogaTenbctBa W AOKyMeHTa.
ymns cogepxaTtb ONEKTPOHHbLIN
npencras cnegyouine cBegeHus: AOKYMEHT  C
ntens - ol7[e; niua, M, ecnu

BblOaBLUEro noanucbiBaeT

NOBEPEHHOCTD; HOTapuyc.

- ol7le; niua,

YNONTHOMOYEHHOIO Mo

AOBEPEHHOCTY;

- [laHHble OOKYMEHTOB,

yOOCTOBEPSOLLNX

NMNYHOCTb 3TUX NN,
- Obbem nonHoOMOuUM
npeacraBuTens,
BKMNIOYaOLLNIM NpaBo Ha
nogady 3asBneHus o
npegocTaBneHnum
MyHnumnansHon
ycnyru;
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Knacc
OOKYyMeH
Ta

Buabi
OOKYMEHT
oB

O0Lwue onucaHusa
[OKYMEHTOB

Mpwn nn4HOM nogade B
MLl opurnHansl
OOKYMEHTOB
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae

Mpwn nogadve vepes PITY

npv nogave

npu noaTBepPXaeHnn
AoKyMeHTOoB B ML

Mpun nogayve
nocpeacTBOM MNOYThI

-faTa BblOa4mn
AOBEPEHHOCTY;

- Moanuck niuya,
BblAaBLUEro
AOBEPEHHOCTb.
[loBepeHHOCTb OOSMKHa
ObITb HOTapuanbHO
3aBepeHa (Ons
gusudeckux nuy),
3aBepeHa neyaTbto
NHONBMAOYANbHOTO
npegnpuHnmaTens
(6nss uHAusudyaribHbIX
npeodnpuHumamersneu)lo
praHusaumm n
noanmncbIo
pykoBoguTens (Ons
ropududeckux uy), B

cnyyae obpalleHunsa
reHepanbHOro
AnpekTopa Kak
npegcrasutens

lopuanyeckoro  nuua,
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Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB MLl opurnHansl npu nogaye | Npy NOATBEPXKAEHUN | NOCPEOCTBOM MOYTHI
Ta oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYyTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae
TO AOKYMEHTOM
noaTBepXaatoLLmm
NosTHOMOYNA SABNSETCS
Konus npukasa o}
Ha3Ha4YeHum Ha
AOJTKHOCTb,
3aBEPEHHbIN  MeyaTblo
topugnyeckoro nuua. B
cnyyae
npeacraBneHus
3agaBneHuns B
3N1IEKTPOHHOM BMae
yepes PMATY C
nucrnonb3oBaHnem 3,
AOBEPEHHOCTb O0SKHa
ObiTb nopgnucaHa 3l
MocTtaHoB | nuua, BblOaBLLEro
neHve o6 | goBepeHHoCTb, unu Il
yCTaHOBI | HOTapwuyca.
eHumn
oneku [omkHO BbITb
(noneunTe | ohopmeHo B
nbCTBA) COOTBETCTBUU C

53




Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB MLl opurnHansl npuv nogaye | Npy NOATBEPXKAEHUN | MOCPEACTBOM MOYThI
Ta oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae
npuroxexHunem 3 K
nnucbeMy MuHuctepcTtea
obpa3oBaHns U HayKu
Poccunckon
depepaumm ot 31
asrycta 2010 r. Ne 06-
364 «O npumeHeHnn
Ceunpgeten | 3akoHogaTenbLCTBa Mo
bCTBO O oneke u
POXAEHUN | NONEYNTENLCTBY B

OTHOLUEeHUn
HecoBepLUeHHONEeTHNX
»

JJomKHoO ObITb
0opMIneHO B
COOTBETCTBUM C
Mpukasom
MwuHuctepcTBa
tocTnummn Poccunckomn
depepauum ot 25
ntoHs 2014 1. Ne 142
«O06 yTBEPXKOEHUM
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Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB MLl opurnHansl npuv nogaye | Npy NOATBEPXKAEHUN | MOCPEACTBOM MOYThI
Ta OB OOKYMEHTOB AoKyMeHTOoB B ML

CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae

dopm 6naHkoB
CBNOETENBLCTB O
rocygapCTBEHHON
permcTpauum aktoB
rpakgaHckoro
COCTOSAHUA»
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Knacc
OOKYyMeH
Ta

Buabi
OOKYMEHT
oB

O0Lwue onucaHusa
[OKYMEHTOB

Mpwn nn4HOM nogade B
MLl opurnHansl
OOKYMEHTOB
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae

Mpwn nogadve vepes PITY

npv nogave

npu noaTBepPXaeHnn
AoKyMeHTOoB B ML

56

Mpun nogayve
nocpeacTBOM MNOYThI




Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB M®L| opurmHansi npu nogaye | Npu noaTBepXaeHun | NocpencTBOM MoYThI
Ta oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMPYHOTCA U

HanpasnaTCA B

AOMUHUCTpauuio B

3IEKTPOHHOM BUae
lMpaBoycTaHaBnmneato MpenocTtaBnsieTca MpenoctaBnsa | NpeacrasngeTcsa Mpwn nogade
e [OOKYMEHTbl Ha opuruHan unn | etcsa opurnuHan npegocTaBnseTcs
nepesogumoe 3acBMOeTenbCTBOBaHHbLIE | ONIEKTPOHHbIN | AOKYMEHTa Ansi | HoTapuanbHO
noMmewieHne, npasa B HOoTapmanbHoOM | obpa3s CBEPKM. 3aBepeHHas Konus
Ha KoTopoe He nopsiake Konun | [OKYMEHTa.
3aperncTpupoBaHbl B AOKyMEHTA.
EMPH
MogrotoBneHHbln  © | [NpoekT MpenoctaBnsetcsa MpenoctaBnsa | NpeacrasndeTcsa Mpwn nogaye
0OpPMIEHHbIN nepeycTponcTaea W | opurMHan JoKyMeHTa. eTcs opurnuHan npegocTaBnseTcs
NPOEeKT (vnKn) nepennaHMpPOBKU 3NIEKTPOHHbLIN | JOKYMEHTa ANS | opurMHan JOKyMeHTa.
nepeycTponcTea N | NnepeBogMmoro obpas CBEPKM.
(nnn) noMeweHna  OOrmKeH AOKyMeHTa.
nepensiaHMpOBKU OblTb  OdopmneH B
nepeBoaMMOoro COOTBETCTBUU c
NoMeELLEHNS, €Cnun | NoOCTaHOBMNEHNEM
nepeycTponucTBo n | NpaButenbcTBa
(nnn) Poccunckon
nepennaHMpoBka depepauunm oT
TpebytoTcsa ansa | 16.02.2008 Ne 87 «O
obecne4veHus cocTaBe pasgenos
NCNoSib30BaHNA NPOEKTHON
Takoro noMewleHnsa B | JOKYMEHTaumm n

KayecCTBe XXWUJ10ro uiun

TpeboBaHMAX K

nx
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Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB M®L| opurmHansi npuv nogaye | Npy NOATBEPXKAEHUN | MOCPEACTBOM MOYThI
Ta OB OOKYMEHTOB AoKyMeHTOoB B ML
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae
HEXWIIOro coaepXxaHunio»
nomeLLeHust

,U,OKyMeHTbI, 3anpawuBaemMblie B nopsake MexBeagomMmcTBeHHOro B3auMoaencTBus

Bbinucka n3 EguHoro
rocyaapCTBEHHOIO
peecTtpa
HEeABMKMMOCTH
(nanee — EMPH)

EMPH pomkHO 6bITb
oopMneHo B
COOTBETCTBUU C
Mpukasom
MwWHaKOHOMpPa3BUTUSA
Poccn ot 20.06.2016
Ne 378 «0O06
yTBEPXAEHUMN
OTAENbHbIX dopm
BbIMMCOK 13 EanHoro
rocyaapCTBEHHOIo
peecTtpa

HeaABWKMMOCTU, COCTaBa
cogepXawmxca B HUX
cBeaeHNN N nopsagka mx
3anonHeHns, a TaKke
TpeboBaHun Kk dopmaTty
AOKYMEHTOB,
cogepXxawmx caegeHus
EavHoro

MpenoctaBnseTca
opurMHan gOKyMeHTa.

MpenoctaBns
eTcs
ANEKTPOHHbIN
obpas
OOKyMeHTA.
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Knacc
OOKYyMeH
Ta

Buabi
OOKYMEHT
oB

O0Lwue onucaHusa
[OKYMEHTOB

Mpwn nn4HOM nogade B
MLl opurnHansl
OOKYMEHTOB
CKaHMPYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae

Mpwn nogadve vepes PITY

npv nogave

NPy NOATBEPXAEHUM
AokymeHToB B MOL|

Mpun nogayve
nocpeacTBOM MNOYThI

rocyapCTBEHHOro
peecTpa HeOBWXMMOCTH
N npenocTaBnsiemMbiX B
3NEKTPOHHOM BUAE,
onpegeneHum BMAOB
npegocTaBneHuns
cBeaeHun,
copepxalumxcs B
EanHom
rocyaapCTBeHHOM
peecTtpe
HEeOBMXUMOCTU, WU O
BHECEHUN W3MEHEHUA B
Mopsgok
npegocTaBneHus
cBeaeHun,
cogepxaiumxcs B
EaonHom
rocygapCTBeHHOM
peecTpe
HEeBWXXUMOCTMN,
yTBEPXOEHHbIN
npukKasom
MwHaKoOHOMpa3BUTUA
Poccun ot 23 pekabps
2015 . N2 968».
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Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB M®L| opurmHansi npu nogaye | Npu noaTBepXaeHun | NocpencTBOM MoYThI
Ta oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae

MnaH nepesogumoro | MNnaH nepesogumoro | [NpegocrtaBnsaeTcs MpenocTtaBns
noMeweHna C €ero | NoMeLLeHUns C  €ero | opuruHan AoKyMeHTa. eTcs
TEXHUYECKUM TEXHUYECKUM SNEKTPOHHbIN
onucaHnem (npwn | onucaHuem OOJTKHO obpas
nepeBodE HEXWUIIOro | COOTBETCTBOBATL AOKyMEHTA.
NOMELLIEHNA B XWUIOE | NpUKasy
nomeLleHne) MWH3KOHOMPa3BUTUSA
MoaTaxHbIn nnaH | Poccun ot 18.12.2015
goma, B koTopom | Ne 953 «00
HaxoguTcs yTBepxXaeHun  opmMbl
nepesogmmoe TEXHMYECKOro nfaHa u
nomMeLleHmne TpeboBaHUN K ero

noaroToBke, cocTaBa

coaepXalimxcss B HEM
cBeeHun, a TaKke
dopmbl Aeknapaumm ob
obbekTe
HEeABWKMMOCTH,
TpeboBaHun K ee
NnoaroToBke, cocTtaBa
cogepXalmxcs B Heun
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Knacc Buabl O6wwme onucaHna Mpwn nn4HOM nogade B Mpwn nogadve vepes PITY Mpun nogayve
OOKYMEH | OOKYMEHT AOKYMEHTOB MLl opurnHansl npuv nogaye | Npy NOATBEPXKAEHUN | MOCPEACTBOM MOYThI
Ta oB AOKYMEHTOB AoKkymeHToB B ML
CKaHMpYHOTCA U
HanpasnaTCA B
AOMUHUCTpauuio B
3IEKTPOHHOM BUae
cCBeOEeHUN»
TexHu4yeckni TexHuyecknn  nacnopT | lNpegnoctaBnsaeTca MpenocTtaBns
nacnopTt XWUIIOrO | XXMNoro NoMeLLEHUs | OpUrMHan JOKYMeHTa. eTcs
nomMeLLeHunst (npwn | gomkeH ObITb 3NEKTPOHHbIN
nepesoge Xunoro | odoopmneH B obpas
nomeLLeHunst B | COOTBETCTBUU c AOKyMEHTA.
HeXxurnoe npuKasom
nomeLleHune) MwuHucTepcTBOM
Poccuinckon ®epepaumn
no 3eMesibHON
nosimTuKe,
CTPOUTENBLCTBY n
XUINLLHO-
KOMMYyHanbHOMY
X03ANUCTBY oT
04.08.1998 Ne 37 «O6
yTBEPXOEHUN
NHcTpyKummn o
nposegeHumn yyeTta

XUNULWWHOrO doHaa B
Poccuiickon
depepaumn»
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MNpunoxeHne 9

K AOMUHUCTPaTUBHOMY
pernamMeHTy no npegocTaBIieHnIo
MyHuuunansHom ycnyru

dopma pelueHUs 06 oTKase B NpMemMe AOKYMEHTOB, HEO6X0AUMBIX ANsi NpefoCcTaBneHns
MyHuuunansbHoM ycnyru

OTtkas ohopmnseTca Ha opuumnanbsHom 6rnaHke AgMmuHucTpaumm, MOL|

Komy:

(9.1.0., HanmeHoBaHWe PULNHECKOro Nnnua)

(mouTOBBIV MHAEKC, agpec, TenedoH)

PeweHue
006 oTKa3e B Npueme U perncrpauum 4OKyMeHTOB, He0O6XoAUMbIX ANA NpefocTaBNeHus
MyHuUuunanbHou ycnyru«Bblaaya peweHusi o nepeBoae XUnoro nomMeLlleHust B HeXxurnoe
nomMeLleHMe UM HeXUINOro NoMeLLeHU s B XXUnoe NnomMeLleHne»

(Ha opmnymnaneHom 6rnaHke AgQMUHUCTPaLNUK, /MHOFO(PYHKLNMOHANBHOIO LieHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNanNbHbIX yenyr B MockoBckon obnactu (aanee--
ML)

B npueme n pernctpaumm OOKYMEHTOB OM1s1 NPeAoCTaBNEHUs MYHMUMMANbHOM YyCrnyrn
«Bblgaya peleHnss o nepeBofe XWUMOro NMOMELLEHNUS] B HEXUIOE MOMELLEHNE WU HEXWIIOro
MOMELLEHNS B >XUNoe MOMeLeHne» OTKa3aHO Mo CcreaylwuM OCHOBaHuAM (ykasaTb
OCHOBaHuS):

O O6palleHne 3a npegoctaBneHneM MyHuumMnanbHOW ycnyrn, He npegocTaBnsaemMon
ALOMUHUCTpaumen.
O Ob6paweHne 3a npegoctaBneHneMm MyHuumnaneHoM ycnyrm 6e3 npeabsaBreHus

AOKYMEHTa, MO3BONSOWEro YCTaHOBUTb JIMYHOCTb JMUA, HEMOCPEACTBEHHO MNogatoLLero
3agaBneHue.

O 3asBneHne nogaHo mnMUOM, He MMEKLWMM MOMHOMOYMIA NPeacTaBnaTb MHTEpPeCH
3aaBuTens, B COOTBETCTBMM C MYHKTOM 2.2 HacTosaLwwero AQMUHUCTPATUBHOIO perfnaMeHTa.

O [ OKyMEHTBbI UMEKT  UcnpaBfeHus, He  3aBepeHHble B  YCTaAHOBJIEHHOM
3aKoHOAATENbCTBOM NOpSAKe.

O [OKyMeHTbl copepXaT MNOBPEXAEHUHA, Hanuyne KOTOpbIX HE MO3BOMAeT OOHO3HaYHO
NCTONKOBATb UX COAEpXKaHMe.

O [OKyMEeHTbl  yTpaTunM cuny Ha MOMeHT obpalleHus 3a npegocTaBfieHneM
MyHuuunansHou ycrnyru.

O HekoppekTHoe 3anonHeHne obsizaTenbHbIX Nonen B 3asiBfieHun B cnyyae obpalueHus

npeacrasutens 3asiBUTENSs!, HE YNOMHOMOYEHHOrO Ha noanucaHve 3aseneHus Yepes MOL.
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O KayecTBO npeactaBneHHbIX AOKYMEHTOB He MO3BOMsieT B NOSIHOM Obbeme npoynTtaTtb
cBe[leHUs, coaepalmecsa B JOKYMEHTax.

O dopma nogaHHoro 3asBuTenem (npeacrasutenem 3aaBuTens) 3asiBNeHUs He
cooTBeTCcTBYeT dopme 3adBfeHus, YCTaHOBMEHHOM HacToAwmMM  AOMUHUCTPATUBHbLIM
pernameHToM ([punoxeHue 7 k HacTodAwemMy AOMUHUCTPATUBHOMY PerfiaMeHTy).

O lMpenctaBneH HEMOMHbLIM  KOMMSIEKT [OOKYMEHTOB B COOTBETCTBMM C nyHKTOM 10
HacTosLwero AQMUHUCTPATUBHOIO pernamMeHTa.

O HekoppekTHoe 3anonHeHne obs3aTternbHbiXx nonen B dopme 3asBneHus Ha Py
(oTcyTCcTBME 3anOfHEHUs, HEOAOCTOBEPHOE, HenonHoe nnbo HenpaBuNbHOE MpeacTaBreHne
cBeaeHunn, He COOTBETCTBYHOLLMX TpeboBaHuAM, YyCTaHOBJIEHHbIM HaCTOALLUM
AOMWHUCTPATMBHBLIM pernamMmeHTom). TekcT B 3aaBneHnn Ha npegocTtasneHe MyHuuunanbHOW
yCInyru He nogAaaeTcs NpoYTEHU0 NGO OTCYTCTBYET.

O lMNpeactaBneHMe HEKAYeCTBEHHbIX WM HEAOCTOBEPHbIX ANEKTPOHHbIX 0bpas3oB
AOKYMEHTOB (3IEKTPOHHbIX JOKYMEHTOB), HE MO3BONSAIOLMNX B MOSIHOM 0O6bEME NPOYMTaTb TEKCT
AOKyMEHTa u/unu pacnos3HaTb PEKBU3NTbI OKYMEHTA.

O Mopaya 3asiBNEHNA N WMHbIX OOKYMEHTOB, MOLMUCAHHbLIX C MCMOSIb30BAaHMEM MPOCTOM
3MEKTPOHHOW MNoAMuUCKH, He npuHagnexawen 3assutento (npeacrtasutento 3asaBuTens,
YNONTHOMOYEHHOIO Ha nognucaHne 3asBreHnsa n nogady AoKyMEHTOB).

(DOIMKHOCTD) (nognuceb) (pacwwndpoBka nognmcu)

« »

20 r.

M.T1.
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Mpunoxexne 10

K AOMUHUCTPaTMBHOMY perfameHTy
no npeaocTaBreHunto
MyHuuunansHom ycnyrm

Tpeb6oBaHUA K NOMeLLeHUAM, B KOTOpbIX NpeaocTaBnaeTca MyHuuunanbHas
ycnyra

1. NomeweHuns, B KOTOpbIX npegoctasnsetrca MyHuumnanbHas ycnyra, nNpeanodTUTensHO
pasMeLllalnTCa Ha HWKHUX JTaxax 34aHuMW W OOMMKHbl  COOTBETCTBOBATb CaHUTApPHO-
3aNMOEMMONOrMYecknM npasmnam n HopmaTMeam.

2. Bxogbl B nomeleHuss obopyayloTcs  naHgycamu,  paclUMpEeHHbIMM - NPOXOAaMu,
nosgonswowumMm  obecrneunte  6ecnpendaTCTBEHHbIN  AOCTYyN Ny C  OrPaHUYEHHbIMU
BO3MOXHOCTAMM 3[40POBbSA, BKIOYAA UL, C OrpaHUYEHHbIMW BO3MOXHOCTSAMMU 340POBbS,
NCNOSb3YIOLLNX Kpecra-KONACKN.

3. Mpn nHOM pasmeLleHnn NoOMEeLLEHNI NO BbICOTE, AOIMKHA ObiTb 06ecneyeHa BO3MOXHOCTb
nonydeHns MyHuumMnanbsHOM yCnyru ManomMoounbHbIMKY rpynnamMm HaceneHus.

4. Bxoa v BbIxo4 13 noMeLLeHnin obopyayroTcs ykasaTensamu.

5. Mecta ana wHgopMMpoBaHus, nNpedHas3HayYeHHble AN O03HakomneHus 3assutenemn
(npeactaButenen 3asButenen) € MHPOPMAUMOHHbIMM  MaTepuanamu, obopyaytTcs
MH(POPMALNOHHBIMU CTEHOAMMN.

6. Mecta anga oxumaaHus Ha nogady Unu nonyvyeHve OOKYMEHTOB 060opyaytTCs CTYNbsMU,
CKaMbSIMMU.

7. Mecta gnsa 3anonHeHus 3asiBneHns obopyayloTcsl CTynbsMW, CTonamu (CTonkamu) wm
obecneumBatotca  obpasuamu  3asBRneHUNn, nucyenm  Bymarom U KaHUENSPCKAMU
NPUHAANEXHOCTAMU (LUAPUKOBBLIMU pyYKamu).

8. KabuHeTbl ana npuema 3asButenen (npeacrtasutenen 3asButenen) AOOMKHbI ObiTb
obopynoBaHbl MHGPOPMALMOHHLIMKU TabnnykaMmn (BbiIBECKaMN) C YKa3aHUEM:

1) Homepa kabuHeTa;

2) dbamnnun, UMeHW, oT4yecTBa M  OOMHKHOCTM  cneumanucta, OCYLIECTBSAIOLWEro
npegocrasneHve MyHUUMNansHOW yCnyru.

PaGoune mecta rocynapcTBeHHbIX crnyxawux un/unm cneunanmctos ML,
npepocTaBnawmMx MyHMumMnanbHylo ycnyry, o6opyAayroTcsi KOMNbIOTEPaMU U
OpPIrTEXHUKOM, MNO3BONAIOLMMN CBOEBPEMEHHO U B NOJSTHOM 06beme nony4vaTb
cnpaBoYHYyI MHdOpMaLUIO N0 Bonpocam npefocTaBreHns yCcnyrm 1 opraHu3oBaThb
npepocTtaBneHne MyHMumMnanbHOM ycnyru B NOJIHOM o6beme.
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MpunoxeHne 11

K AOMUHUCTPaTMBHOMY perfameHTy
no npeaocTaBreHunto
MyHuuunansHom ycnyru

MokasaTtenu gocTynHocTU U kKavyectBa MyHMUMNansHou ycnyru

MokasaTenamn OCTYNHOCTU npeaoctassieHna MyHuumMnanbHoOW yenyrn aBnsoTCS:

. BOBMOXHOCTb B3auMMOOenCTBUA 3asBUTENS C MyHUUMManbHbIMW CrAyXawuMMu B criyvyae
nonyyeHus 3asaBuTesnieM KOHCynbTauumn Ha npueme B AAMUHUCTpaLUMN.

. BO3MOXHOCTb NonyyeHus 3adaBmutenemM NosiHoW, akTyanbHOW U JOCTOBEPHOW MHopMaLmm o
xoge npepoctaenenns MyHuuunaneHon ycnyrn depes PITY v oduvumanbHein cant
MwuHucTepcTBa B MIHPOPMALIMOHHO-TENEKOMMYHUKaLMOHHOM ceTn "UIHTepHeT";

. BOBMOXHOCTb HanpaeneHust 3asiBUTenemM MNUCbMEHHOro 3asBneHus unu 3asBreHus B
31IeKTPOHHOM (hopMe o npegocTtasneHnm MyHuuunansHon ycnyru yepes PIITY;

. BOBMOXHOCTb nogauun 3asiBneHust 1 nonyyeHust pesynbrata nonyyvyeHuss MyHuumnanbHom
ycnyru nocpegcrtsam PITY 8 MoL;

. nonyyeHue 3assutenem MyHuUMNanbHOW yCryrM CBOEBPEMEHHO, B MOSTHOM oObeMe U B
nobon dopme, NpegyCMOTPEHHOW HAcTOAWMM ALMUHUCTPATUBHBIM  PErNTaMEHTOM,
WHBIMW HOPMAaTMBHbIMW MNpaBoBbIMW akTamu Poccuinckon ®epepaunmmn, MocCKoBCKOWM
obnactu;

. HanMumMe NOMHON M MOHATHOW MHOpMaLMM O MecTax, NopsiAKe N CpoKax NpeaoCTaBreHus
MyHuumMnanbHOM ycnyrm Ha WHAPOPMAUMOHHBLIX cTeHaax AgmuHuctpauuu, PIOTY,
ohnumanbHbiX cantax AQMUHUCTPaUNK B MHGOOPMALVOHHO-TENTEKOMMYHUKALMOHHOW CeTu
"MIHTepHeT", npepocTasBreHne ykasaHHOW uHopmaumm no tenedoHy MyHUUMNanbHbIMK
cnyxawwmmum AgMUHUCTpaumu;

. HanMune HeobXoaMMOro N AOCTAaTOYHOrO KONIMYECTBa CNeuManucToB, a Takke NoMeLeHnn,
B OTCYTCTBME oyepenen npu npueme AOKYMEHTOB OT 3aaButenien (MX ynoNHOMOYEHHbIX
npegcraButenen), oTcyTcTBue xanob Ha pgencteusa (besgencTesme) cneumanuctos, KX
HEKOPPEKTHOE, HEBHMMATESNIbHOE OTHOWeEHne K 3assutenaMm (UX YNONHOMOYEHHbLIM
npeacTaBuTeNnsm);

. obecrneyeHne BO3MOXHOCTW MONyyYyeHust 3aaBUTeENsaSMN MHopMauun o NpeaocTaBrsieMomn
MyHuumnansHoun ycnyre Ha PITY;

. obecrneyeHme BO3MOXHOCTM nodadn 3asBrneHUss U [OKYMEHTOB, Heobxoaumbix Ond
npegocrasneHns MyHuuunaneHoW ycnyru, ee pesynbtatoB Yepes PITY B MOLU, npuema
Xano® u Bblgaun 3asiBUTENAM pe3ynbTaToB PacCMOTPEHUs kanob OCyLlecTBAKTCA B
COOTBETCTBUWN C COrnalleHnUsiMK, 3akniyeHHbIMKM Mexgy MOL n AgmuHnctpaumen (qanee
- cornaweHue O B3aMMOAEWNCTBMM), C MOMEHTA BCTYMSIEHUS B CUy COOTBETCTBYIOLLETO
corfaleHnsa o B3anMoaencTBum.

10. gna HanpaBneHus 3asBneHuss B 93NeKTpoHHOM Buge Ha PrIY obecneuymBaetca

AOOCTYNHOCTb AJid KonnpoBaHUA U 3anoJyiIHEHUA B 3J1IEKTPOHOM BuUAE 3adABlI€HUA, B TOM
yyucne c ncnonb3oBaHNeEM SJ'IeKTpOHHOI7I noanncu.
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11. npu nogayve 3asiBNEeHVUss B 3NEKTPOHHOM BUAE [OOKYMEHTbI, Yka3aHHble B nyHkTe 10
HacToswero AOMWHUCTPATMBHOIO perfnameHTa, MoryT ObiTb NpeacTaBneHbl B hopme
3NEKTPOHHbLIX AOKYMEHTOB, NOANMUCAHHBIX 3NIEKTPOHHON NOAMUCHIO.

12.Ha PIMIY ob6ecneunBaeTcs BO3MOXHOCTb MOMyYeHMs uHGOpPMauunm O  xoae
npegocrasneHns MyHuyunanbHOW ycnyru;

13. koHcynbTUpoBaHue 3aasutenen B MOL| npmn nogadve 3aasneHun nocpencream Py,

14. TpaHcnopTHaa JOCTYNHOCTb K MecTaM npegoctaBneHna MyHuumnansHoOn ycnyru;

15. obecneyveHne 6GecnpensaTCTBEHHOrO AOCTyna WHBaNUAam WM nuuaMm C OrpaHUYEHHbIMU
BO3MOXHOCTAMU  MEPEOBMKEHNUS K MOMELLEHUAM, B KOTOpbIX npefocTaBnsieTcs
MyHuuunanoeHass ycnyra (B TOM 4ucne Hanuume 6GecnnaTHbIX MapKOBOYHbIX MECT Ans
crieumarnbHbIX aBTOTPAHCMNOPTHbLIX CPeACTB MUy, C  OrpaHUYeHHbIMWU  BO3MOXHOCTSIMU
3[10pOBbS);

16. cobniogeHne TpeboBaHU HacToswero AOMWUHUCTPATMBHOIO perfiameHtTa O nopsiake
MHGOPMUPOBAHUS O NpefocTaBneHm MyHumnanbHOW yenyru.

17. cobniogeHne cpokoB npegocTaBneHmss MyHuumnanbHoOM ycnyru;

18. COOTHOLLEHNE KONMUYECTBaA PaACCMOTPEHHbIX B CPOK 3asBfeHuMrM Ha npenocTaBrieHune
MyHuumnanbsHon ycnyru K obuwemy Konudectsy 3asiBNEHUM, MNOCTYNMUBLUMX Ha
npegocrasneHne MyHuyunansHoOW ycnyru;

19. cBoeBpeMeHHoe HanpaBneHne  yBeOOMSIEHUN 3aasutenam (NnpeactaBsuTenam
3agsuTenen) o npefocTaBneHUMM WUNKU npekpaweHuu npegoctasneHns MyHuumnansHom
ycnyru;

20. COOTHOLEHNE KonnyecTBa 0BOCHOBaHHbLIX anob rpaxgaH u opraHusauui nNo Bonpocam
KayecTBa M OOCTYNHOCTU npegocTaBneHns MyHmumnanbHOM ycnyru K obwemy KonmyecTtay
»anoo;

21. Hble TpeboBaHMs, B TOM 4UCNEe y4duTbiBawLmMe OCOOEHHOCTM npenoCcTaBneHus
MyHMuMnanbHOM  ycnyrm B~ MHOFOYHKUMOHAINbHbIX  LEHTpax, W 0COBEHHOCTH
npegoctasneHns MyHuyunanbHOW yCryrn B 9NeKTPOHHON hopMe.
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MpunoxeHne 12

K AOMUHUCTPaTUBHOMY
pernamMeHTy no npegocTaBIieHnIo
MyHuuunansHom ycnyru

Tpe6oBaHuA k o6ecneyeHno goctynHoctu MyHuuunanbHoM ycnyru ans
WHBanNUAoOB U NUL, C OrpaHN4eHHbIMU BO3MOXHOCTAMU 300POBbS

1. Jlnuam c | n Il rpynnamm nHBanuaHoCTU obecnevmBaeTcsi BO3MOXHOCTb MOMyYeHus
MyHUUMNanbHOM ycnyrn No MecTy ux npebbiBaHnsa ¢ npeasapuTeNbHON 3anucblo NO TenegoHy
B M®L, a Takke nocpeacrtsom PIIY.

2.Mpn npepoctaBneHmn  MyHuumnanbHon ycnyrm  3asBuTtento  (NpeactaBuUTENo
3asButensa)-nuuy C HapyweHusMn YHKUMM cryxa WU nuuaMm € HapyleHuAMU yHKUni
OLHOBPEMEHHO cryxa W 3peHuss [JorkeH OblTb obecneyeH cypgonepeBos — Unu
Tudnocypaonepesoq  npouecca  npegoctaBneHns  MyHuuunaneHow  ycnyrn,  nmbo
opraHu3oBaHa paboTta aBTOMaTU3NPOBAHHOWN CUCTEMbI cypaonepeBoaa nnu
TMdnocypaonepesoaa, NpoOuM3BEe4EHO KOHCYNbTMPOBaHWE MO WHTEPECYHLMM €ero Bonpocam
yKa3aHHbIM cnocobom.

3. B nomelweHusx, npegHasHadyeHHbIX ANa npuemMa 3assutenen (npegcraBuTenen
3aaBuTens), 4OMKHO ObiTb OpraHNM3oBaHO OTAENbHOE OKHO (MECTO npMema), NpUcnocobrneHHoe
ANa npueMa MHBanNUOOB M NUL C OrPaHUYEeHHbIMU BO3MOXHOCTSAMM 300POBbS CO CTOMKMMM
paccTponCcTBaMu 3peHUs N Cryxa, a Takke ONOpPHO-ABUraTeNbHON OYHKUMN.

4. B nomeweHuax, npegHasHaveHHblX Ans npuema 3assutenen (npeacraButenen
3agasutenen), obecneymBaeTca AybGnMpoBaHWe HeobXxoaUMOW ANfs WHBaNMAOB WU UL C
OrpaHN4YEeHHbIMU BO3MOXXHOCTAMU 340POBbSA 3BYKOBOW U 3pPUTENBHOM WHpOpMauuKM, a Takke
Hagnucen, 3HaKOB M MHOM TEKCTOBOW WM rpaduyeckon nHgpopmaumm 3Hakamum, BbINOAHEHHBIMN
penbedHO-TO4EYHbIM WwpngToM Bpanns, [ornyck cypAaonepeBoaymKa,
TUdgrocypaonepeBogymka n cobakn-npoBogHUKa.

5. Mo »xenaHunto 3aseutens (npeacrasutensa 3assutens) 3asBneHMe NoaroTaBnMBaETCS
cneuManucTtoMm opraHa, npegoctasnswowyto MyHuumnaneHyo yenyry unn MOL, Tekct
3aaBneHus 3auntbiBaeTca 3aaBuTento(npeacraBuTento 3asaBUTENd), €Cnv OH 3aTpyaHsieTcs
3TO caenaTtb CaMOCTOATENBHO.

6. MHBanMaam wn nuuam C OrpaHUYEeHHbIMKM BO3MOXHOCTSIMA 340POBbS, WMELLNM
OrpaHNYeHns ABUraTenbHOW aKTUMBHOCTW, MPEnATCTBYHOLUME CAMOCTOATENbHOMY MOANMCAHUIO
AOKYMEHTOB, npeaniaraeTca obpatuTbCa K HOTapuycy Ansi YAOCTOBEPEHMSsI Nognucu Opyroro
nvua (pykonpuknag4yvka), 3a MHeanvaa v nuuo ¢ orpaHNYeHHbIMU BO3MOXHOCTSMU 340POBbS.

7. 3paHve (nomelweHune) ApgmuHucTpauun, MOLL obopyayetcs MHOPMaLMOHHON
Tabnnukon (BbIBECKOWN), coaepallen nonHoe HammeHoBaHue MOL|, a Takke MHPOpMaUMo O
pexume paboThbl.

8. Bxoa B 3paHue (nomeweHne) AgmumHuctpaummn, MOL| n Bbixog u3 Hero obopyaytTcs
COOTBETCTBYHOLUMMM yKasaTensiMm ¢ aBTOHOMHbIMW UCTOYHMKaMn BecnepebonHOoro nuTaHus, a
TaKke necTHUUamMu C NOpyYHAMM U NaHaycaMmun Ons nepeaBuXeHus OEeTCKUX U UHBanuOHbIX
KONSICOK B COOTBETCTBUM C TpeboBaHusamn PegepanbHoro 3akoHa oT 30 gekadbpsa 2009 roga Ne
384-d3 «TexHnyeckni pernaMmeHT o 6e30nacHOCTU 34aHNIN U COOPYXKEHUIY.
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9. NMomewweHus AgmnHuctpaumm n MOLL, npegHasHadveHHble ans paboTbl ¢ 3assuTensamu
(NnpeactaButenamu 3asBuTens), pacnosiaralTCa Ha HWKHUX 3dTaxax 30aHus U UMeroT
oTaenbHbIN BXoAd. B crnyvae pacnonoxeHna AamuHuctpauum n MOLL Ha BTOpom aTaxe u Bbllle
3aHne ocHawaeTcsd NUA@PTOM, 3cKanatopoM WNU MHbIMW aBTOMATUYECKUMU MNOLbEMHbLIMU
yCTpOMCTBamMu, B TOM 4ucne ANS WHBanMAOB W NUL C OrpPaHUYEHHbIMM BO3MOXHOCTAMM
3[0pOBbA.

10. B AgMmuHucTtpaumm n MOLL opraHusyetca ©ecnnaTtHbld TyaneT ans noceTutenen, B
TOM 4ucne TyaneT, npefHasHa4yeHHbIn [N WHBaNMAOB W UL C  OrpaHUYeHHbIMU
BO3MOXHOCTAMM 340POBbA.

11. Cneuunanuctamn AgmuHucTpaumm n MoOLL opraHusyetcs pabota no conpoBOXOEHWIO
WHBANMMAOB W 5UL C OrpPaHUYEHHbIMM BO3MOXHOCTAMM 340POBbSl, WMEKLLMX CTOWNKME
paccTponcTBa (OYHKLUN 3PEHUA N CAMOCTOATENBHOrO NepeaBMXeHns, 1 OKasaHna UM NOMOLLM
npu obpaweHnn 3a MyHuuunanbHOM YCRyrom M MNoflydeHus pesynbTaTa npefocTaBheHuns
MyHUUMNANbHOM  YCNyrK, OKa3aHUI MOMOLWM WHBaNugaMm W nuuaM ¢ OrpaHUyYeHHbIMU
BO3MOXHOCTAMM  340pOBbA B NpeofdofneHnn BGapbepoB, MeLwarwmnx MNonyyYeHno nUMu
MyHMuMnansHOW yCcnyrn HapasHe ¢ ApYrnMu.
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MecTo BbINONMHEHUSA AOMUHUCTPATUBHbIE CpeaHun cpok TpyooemMKocCTb CopepxaHue gencreus
npoueaypbl/ucnonsb3yemas AencTeus BbINOSTHEHUSA
nCc
MoLl/ Moagyne MOLL EMC | YcTaHoBneHue 1 KaneHJapHbIN 5 MUHYTBI [IOKyMeHTbl NPOBEpPSTCA Ha COOTBETCTBME
oy COOTBETCTBNA AeHb (He TpeboBaHUAM, yKasaHHbIM B nyHkTe 10 wu
NM4HOCTV  3aABUTeNA | gynioyaeTcs MpunoxeHun 8 K HacTosLemy
gnapﬂeS/IcTTeantv;Tenﬂ obLwmin cpok ALMUHUCTPATUBHOMY pernameHTy 3a
[OKyMeHTaM, npegocTaBneHns nuckniodeHnem 3asaBneHuss B cryvae, ecnu
yYAOCTOBEPSIOLLMM MyHuumnansHon obpalaetcs cam 3aasuTternsb nnm
NIMYHOCTb ycnyru) npeacrasutens 3aaBUTENs, YNOSTHOMOYEHHbIV
Ha noanucaHne 3asBneHns.

lMpoBepka 5 MUHYT
NMOSTHOMOYNIA [MpoBepaATCA OOKYMEHTbI, YyOOCTOBepSAoLLme
npeacraButens NMONTHOMOYNS npegcrasutens 3assutens
3asiBuTens Ha (mOKyMeHT, YAOCTOBEPSAOLLNIA NIMYHOCTb
OCHOBaHWW MpeactaButens 3asBuTens M [OOBEPEHHOCTb,
flokymeHTa, BblAaHHYO B COOTBETCTBUM C
yAOCTOBEPSIOLLEro
NOMHOMOUMS (npu 3aKkoHogaTeNbHbIMU U MHBIMW HOPMAaTUBHbLIMU
obpaLleHun aktamun,  gewncteylowmmm B Poccunckon
npeacraBuTens) denepaumn).
MogrotoBka OTKasa B 15 MuHyT B cnyvyae Hanuuns ocHoBaHwn K3 nyHkTa 12

npunemMe JOKyMEeHTOB

HacTosiwero AOMWHUCTPATMBHOIO pernameHTa
crieuuanucTom ML ocyLiecTengaeTcs
nHopmMmnpoBaHne 3asButens (nNpegcraBuTens
3aaButens) o HeobxooMMOCTM MNpeabsBNEHUS

AOKYMEHTOB ans npegocTaBfeHuns
MyHuumnansHon ycnyrm ©n  npepgrnaraetcs
obpatutbca nocne npuvBedeHNs LOKYMEHTOB B
coOTBETCTBUE C TpeboBaHNAMHU
3aKoHogaTenbCcTBa.

Mo TpebosaHuio 3asButensa (npeacraBuTENs
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3aaBuTens) YnoIHOMOYEHHbIM CheumanmucTom
M®L| nognucbiBaeTcsa 1 BblgaeTcs pelleHne ob
OoTKase B npueme [OKYMEHTOB C YyKasaHuewm
NPUYNH OTKa3a B CPOK He nosgHee 30 MUHYT C
MOMeHTa nonyyeHuns oT 3aasutens
(npencraBuTens 3asBuTens) AOKYMEHTOB.

3anosnHeHue
3asaBneHus,
CKkaHnpoBaHue
npeacTaBneHHbIX
AOKYMEHTOB

n dopmmpoBaHue
pacnuckm o npueme
3asBneHus n
npunaraembix
AOKYMEHTOB

20 MUHYT

B cnyyae oTcyTCTBMS OCHOBaHW OTKasa B
npueme [JOKYMEHTOB cneuuanuctom MOL
3anonHseTcs KapTouka MyH1umMnansHom
YyCInyru, BHOCATCS CBeAEHMsI MO BCEM MNOMsM B
COOTBETCTBUN C WHCTPYKUMEN, CKaHMPYKOTCA
npeacTaBfeHHble 3asButenem
(npeactasutenem  3asBuTensa)  OOKYMEHTHI,
dopmupyeTcs NeKTPOHHOE Aeno.

B npucytctBun 3aseutena (npeacraBuTens
3asButens, ynoslHOMOYEHHOro Ha nognucaHue
3asaBneHuns) sanonHsaeTcs 3asBneHune.

B cnyyae obpawieHus npeacraBuTens
3assutens, He YNOAHOMOYEHHOIo Ha
nognucaHne  3asBneHus, npeacTaBnaAeTca
nognucaHHoe 3asaButenem 3aasneHue. Ecnu
3asaBneHne He cOOTBETCTBYET TpeboBaHuAM —
cneumanuct MoL| NHGopmMUpyeT
npeactasutena 3asButens o HeobxoaumocTu
NMOBTOPHOrO 3anofiHeHWs1 3asaBneHns.
dopmumpyeTcsa BbINMCKa O NpuemMe OOKYMEHTOB.
B Bbinucke  ykasbiBaeTca  nepevYeHb U
KONMM4YeCcTBO NNCTOB, BXOOSALWMA HOMep, AaTta
nonyyeHnss u pgata roTOBHOCTM pesynbTaTta
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npegocrasneHns MyHuyunansHoOM ycnyru.
Bbinucka nognuceiBaetcs cneunanuctom MOL,
NPUHABLLUMM  OOKYMEHTbl 1 3asBuTenem
(npeactasutenem  3asBuTens).  Jk3eMnnsap
noanncaHHOW BbINUCKM NepefaeTca 3asaBUTENto
(npeactasutento 3aaBuTens).

OcyuwiecTtBnsercs nepexoa K
agMunHucTpaTtmeHon npouenype «ObpaboTka n
npegBapuTensHoe paccMmoTpeHue
OOKYMEHTOBY.
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MpunoxeHne 13

K AOMUHUCTPaTMBHOMY
pernamMeHTy rno npefocTaBieHnIo
MyHuuunansHom ycnyru

MepeyeHb N coagepxaHne aAMUHUCTPATUBHbIX OeMCTBUMN, COCTABIAKOLWMX aAMUMHUCTPATUBHbIE NpoLleaypbl
1. MNpuem 3asBnNeHNs U [OKYMEHTOB.

Mopsaaok BbINONTHEHUA aAMUHUCTPATUBHbIX AEUCTBUM NpU IMYHOM oOpalleHun 3aaBuTtens (npeacrtasutenem 3aasutens) B ML

MopAaok BbINONMHEHUA aAMUHUCTPATUBHbIX AEUCTBUM Npu obpaweHumn 3aaButens (npeactaButensa 3asButens) yepes noptan PMNIy

MecTo BbINOSTHEHUS AOMUHUCTPATUBHbIE CpengHui cpok TpyaoeMKoCTb CopepxaHue gencreus

npoueaypsl/ncrnonssyemas NC OEeNCTBUS BbINOJSIHEHUSA

PIMry/s MoL nocpeacrtsom MoctynnexHune 1 kaneHgapHbl | 1 KaneHgapHbIN AeHb | 3a8BUTENDb (NnpepctaBuTEnb

PMIrY/Aomunuctpauus/Mogynb AOKYMEHTOB AeHb (He 3aaBsutens) aBTopusyetca Ha PIIY B

okasaHus ycnyr EMC OY BKIMOYaeTcH B EonHon cucteme ugeHtTUukaummn u

obLWwnn cpok ayTeHTUdukaumm (pnanee — ECUA),

npegocTaBneHns 3atem d¢opmupyet 3asiBrieHne

MyHuumMnansHom MCNonb30BaHUEM cneymnanbHomn

ycrnyru) NHTEepPaKTUBHOWN dopMbl B

3M1EKTPOHHOM Buae.
3agButenb / ero npeacraBuUTeEnNb
MOXeT BOCMNosib3oBaTbCca 6ecnnatHbiM
poctynom Kk PIITY, oGpatuBwuch B
nobon MoL| Ha TeppuTopun
MockoBckorn obnacTu.

CdopmmpoBaHHoe 3asaBneHne
3assutenb (NnpepctaBuTenb
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MecTo BbINOMHEHUS
npoueaypsl/ncrnonssyemas NC

AOMWHUCTpPATUBHbIE
OENCTBUS

CpenHui cpok
BbIMNOSTHEHUS

TpyaooeMKoCTb

CopepxxaHue gencreunsa

3aaBuTens,  YNOMHOMOYEHHbIN  Ha
nognucaHue) pacrneyaTbiBaeT,
noanucbLIBaeT, CKaHupyer,
npuKpennisieT, n oTnpaeBnsieT BMecTe C
3NEKTPOHHbLIMMN obpaszamu
AOKYMEHTOB, yKa3aHHbIX B MyHkTe 10
HacTosLWero AOMWHNCTPATUBHOIO
pernameHTa. B cnyyae obpalleHus
npeacraBuTens 3aasutens,
YNONTHOMOYEHHOIO Ha caadvy
AOKYMEHTOB M MONyYeHus peaynbrarta
npegocTasfieHna MyHuumnansHom
yCcnyru, CKaHupyeTcsi noanMcaHHoe
3aasutenem 3asaBneHue.

TpeboBaHus K  AOKYMEeHTam B
3MIEKTPOHHOM BUAE YCTAHOBMEHBI N. 22

HacTosLLEero AIMUHUCTPATUBHOIO
pernamexTa.

3asBneHue " npunaraemble
[IOKYMEHTbI nocTynawT B

WHTerpmposaHHyto ¢ PIIY cuctemy
Mogaynb okasaHua ycnyr EC QY.
OcyuwiecTtBnsieTcs nepexon K
agMUHUCTPATUBHOM npoueaype
«Obpabotka w1  npegBapuTeNnbHOE
pacCMOTPEHNE OOKYMEHTOBY.
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MopAaok BbINONTHEHUA aAMUHUCTPATUBHbIX AEeUCTBUM Npu obpaweHumn 3aaButens (npeactaButensa 3asBUTens) NOYTOBLIM
oTnpaBfieHueMm ¢ yBeJOMIIEHMEM O BPYyYeHUN

MecTo BbINONHEHUS AOMWHUCTPATUBHbIE CpefgHui cpok TpyaooeMKoCTb CopepxaHue gencresng
npoueaypbl/ucrnons3yemMmas AencTeng BbIMOSTHEHUS
nCc
AomMnHucTtpaumnsa/ Moaynb MonyyeHue 1 KaneHgapHbIN HeT 3asBuTtens (NpeactaBuTens 3adBUTENS)
okasaHus ycnyr EMC OY AOKYMEHTOB, AeHb HanpaBnseT 3aka3HbIM MMCbMOM C
perncTpauus yBeoMSIeHneM no agpecy

3asaBnenna u
AokymeHTtoB B ENC
0)

AOMWHUCTpaLUK, yKazaHHOMY B
MpunoxeHun 2, 3aaBneHne un
HOTapuarnbHO 3aBepeHHbIe Konuu
AOKYMEHTOB, yKa3aHHbIX B nyHkTe 10,
HeobxoaMMbIX AN NpegocTaBneHns
MyHuuMnansHoW ycryru, no noyre.
OnuncaHne JOKYMEHTOB NpUBEAEHO B
MpunoxeHnn 8 HacTosLEro
AOMWHUCTPATUBHOIO perfiaMeHTa.
3aaBneHne n npunaraemble JOKYMEHTbI
nocTtynatT B AQMUHUCTPaLUIO.

OcywectBnseTcs nepexoa K
aAMUHUCTPaTUBHOWN npoueaype
«ObpaboTka n npensapuTensHoe

paccMmoTpeHne JOKYMEHTOBY.

2. ObpaboTka 1 npeaBapuTeribHOe pacCMOTpPeHue AOKYMEHTOB.

MecTo BbINONMHEHUS

npoueaypbl/Mcnonb3yemas

nc

ALOMUHUCTPATUBHbIE
JencTeus

CpenHuin cpok
BbINOJSIHEHMS

TpynooeMKoCTb

CopepxaHune gencrens
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MecTo BbINONHEHUS AOMWHUCTpPATUBHbIE CpenHui cpok TpyaooeMKoCTb CopepxaHue gencreng
npoueaypbl/ucrnons3syemMmas AencTBus BbINOSTHEHUSA
nC

AgmuHuctpaums/ Mogyne | lNMpoeepka 1 kKaneHgapHbeln | 15 MUHYT Mpwn NOCTYNIeHNN 3IEKTPOHHbIX

okasaHus ycnyr EIC OY | koMnnekTHocTm LEHb pokymeHto o MOLL  cneumanmct
NPEACTaBNEHHbIX AOMUHUCTpaLmM, OTBETCTBEHHbIN 3a
3asBUTENEM npuem n NpoBepKy NOCTYNUBLLMX

OOKYMEHTOB B UeNnaxX npeaocTaBrieHns

(npeAcTasutenem MyHuumMnansbHoOM ycnyru:
3asBuTens) 1) ycTaHaBnvBaeT npeaMmeT obpalleHus,
SNEKTPOHHbIX NoNIHOMOYMS NpeactasuTensa 3asBuTens;
AOKYMEHTOB, 2) npoBepsieT NPaBUiIbHOCTb OPOPMIIEHMS

noctynueLunx ot MeL

3aaBneHus, KOMMEKTHOCTb
npeacTaBneHHbIX [IOKYMEHTOB,
HeobGXoOAuMbIX  ANid npeaocTaBneHns

MyHuumMnanbHOM ycnyru, U COOTBETCTBUE
MX YCTAHOBMEHHbIM AOMUHUCTPATMBHbBIM
pernameHTom TpeboBaHusM;

3) peructpupyet 3asiBneHne B Mogayne
okasaHus ycnyr EMC OY

B cnyyae npepoctaBneHus 3asBuTenem

(npepcraBuTenem 3agasutens) BCEX
OOKYMEHTOB, HeobXxoanMbIX ans
npegoctaBneHnsa MyHuumnanbHOW ycrnyru,
ocyLlecTBnsaeTcs nepexoa K
aAMWHNCTPaTUBHOM npoueaype
«3acepaHne MexxBegoMCTBEHHOM
Komuccuu. NpuHaTHe pelueHns ».

Mpwn HeobxoauMoCTH 3anpoca,
ocywiecTBngaeT nepexon K
aAMWHNCTPaTUBHOM npoueaype
«dopmuposaHune n HanpasrieHve
MEXBEJAOMCTBEHHbIX 3anpoOCOB B OpraHbl
(opraHusauum), y4yacTByloLime B
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MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpPATUBHLIE
JencTBus

CpenHui cpok
BbINOSTHEHUSA

TpynoemkocTb

CopepxxaHue gencrTeus

npenocTaBrieHnmn MyHuumMnansHown
yCryrny.

Mpn nocTynneHnn AOKYMEHTOB MO MNo4Te
cneuunanuct AOMUHUCTpaumn,
OTBETCTBEHHbI 3@ MNPUEM U MNPOBEPKY
NOCTYNMBLUMX  OOKYMEHTOB, B  LEnsaX
npegocraBneHns MyHuumnansHOW ycnyru
NPOBOAUT NpeaABapUTENbHYIO NPOBEPKY.

1) ycrtaHaBnvBaeT npeamMmeT obpalleHus,
NoNIHOMOYMS npeactasmTend 3asBuTens;
2) npoBepsieT NpaBuUibHOCTb 0POPMIEHUS
3asBneHus, KOMMJIEKTHOCTb
npeacraBneHHbIX AOKYMEHTOB,
HeobGxoauMbIX  Ans npenocTaBneHns
MyHuMUMNansLHOW ycnyru, U COOTBETCTBUE
MX YCTaAHOBMIEHHbIM AOMUHUCTPATUBHbLIM
pernameHTomM TpeboBaHUAM;

3) npoBepsdeT (pakT  HOTapuanbHOro
3aBepeHMst  OOKymeHToB. B cnyvae
OTCYTCTBMSI OCHOBaHWM AnNs OTKa3a B
npuemMe OOKYMEHTOB, YKa3aHHbIX B MyHKTe
12 HacTtoswero  AOMUMHUCTPATUBHOIO
pernameHTa, cneumanuct AgMuMHUCTpaumm
HanpasBnsieT AOKYMEHTbl Ha NpPUCBOEHUE
peructpaunoHHoro Homepa B MOLL. Janee
npenocTaBneHne ycrnyrm ocyliecTtensiercs
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MecTo BbINONHEHMUS ALOMUHUCTPATUBHbIE CpeaHun cpok TpyaooeMKoCTb CopepxxaHue gencrTeus
npoueaypbl/ucrnons3syemMmas AencTeus BbIMOSIHEHUS
nC
B COOTBETCTBUMM C NOPSAKOM nogayuv
AOKyMeHTOB Yyepe3 MOLI.
B cnyyae Hanuuna ocHoBaHwn AnS
OTKasa B NpuemMe JOKYMEHTOB, cneunanmcT
AOMUHUCTpaunn noarotaenMBaeT
pewleHne 06 oTkase B NpMeme JOKYMEHTOB
n HanpasnsaeT 3aasutento
(npeactaBsuTento 3aaBUTENS) MO MNOYTE B
CpOK He nosgHee nepBoro paboyero OHs,
cnegywowero  3a  OHEM nony4yeHns
OOKYMEHTOB.
AgomuHucTpaums/ lMpoBepka 10 MUHYT Mpwn NOCTYNIeHnN OOKYMEHTOB B
Moaynb okasaHus ycnyr KOMMMEKTHOCTH aneKkTpoHHon ¢hopme ¢ PIIIY cneuyuwanuct
ENC OY NPEACTABNEHHbIX AOMUHUCTpaLUuu, OTBETCTBEHHbIN 3a
3asBUTENEM npuem n NpoBepKy MOCTYNUBLLMX
OOKYMEHTOB B UENAX nNpeaocTaBneHns
(npeAcTasuTEnem MyHuuunansHomn ycnyrm npoBoOaUT
3anBuTens) npeaBapuTernbHyo NPOBEPKY.
3NIEKTPOHHbIX 1) yctaHaesnuBaeT npeameT obpalleHus,
AOKYMEHTOB NoNIHOMOYMS NpeacTaBmTensa 3asBuTens;
(9NEeKTPOHHBIX 2) nposepsieT NpaBUIbHOCTL 0hopMNeHus
06pasoB  [OKYMEHTOB) 3asBneHus, KOMMJIEKTHOCTb
nocTynMBLINX G PTITY npeacTaBneHHbIX AOKYMEHTOB,
HeobGxoOuMbIX  Ans npenocTaBneHuns
MyHMUMNansLHOW ycnyru, U COOTBETCTBUE
MX YCTaAHOBMEHHbIM AOMUHUCTPATUBHbLIM
pernaMmeHToM TpeboBaHUAM;
MogroToBka oOTKasa B 10 MUHYT B cnyyae Hanuuma OCHOBaHWW M3 MyHKTa

npuneme OOKYMEHTOB U
yBegomrieHmne

12 HacTosALero
pernamMmeHTa,

AD,MI/IHI/ICTpaTI/IBHOFO
cneynanmncTom
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MecTo BbINONHEHUS AOMWHUCTpPATUBHbIE CpenHui cpok TpyaooeMKoCTb CopepxaHue gencreng
npoueaypbl/ucrnons3syemMmas AencTeng BbINOSTHEHUSA
nCc
3assutens AOMUHUCTpaumm ocyLlecTBnsgeTca
(npeactaButens yBegomreHne 3assutens (npegcraButens
3asaBsutens) 3asgsutend) o6 oTkaze B npueme
nocpencTsomM OOKYMEHTOB C YKa3aHueM Npu4vH oTkasa B

U3MeHeHUs cratyca
3agBneHns B TNUYHOM
kabuHeTe PIMIY

nepBbIn pabounin OeHb, criegylowmi 3a
AHeM nogaydn 3assneHuns Yepes PIITY.

B cnyyae oTtcytcTBMA OCHOBaHWW Ons
OoTkaza B [MpuvemMe  [OOKYMEHTOB W

3aaButenem (NnpeactaBuTenem
3aaButens) npeacraBneHbl BCE
HeobxoauMble AOKYMEHTbI ans

npegoctasneHnsa MyHuumnanbHoOW ycrnyru,
pernctpupyetr 3assneHne B Mogyne

oKasaHus ycnyr ENC oy.
OcywectBnseTcs nepexon K
aAMUHUCTPATMBHOMN npoueaype
«3acepaHune MexxBeaoMCTBEHHOM
Komuccuu. NMpuHATHE peLleHmns».

Mpwn HeobxoauMocCTH 3anpoca,
ocyliecTengaeT nepexopn K
aAMUHUCTPATMBHOMN npoueaype
«PopmmpoBaHme n HanpaBsneHue
MEXXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauum), yyacTteyoLime B
npenocTaBieHN MyHuumnansHom
yCcnyrmn».
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3. ¢OpMI/IpOBaHVIe n HanpaBJ/ieHne MexXBegoMCTBEHHbIX 3anpoCoOB B OpraHbl (opransauMM), yyacTBylouue B npegocraBrieHUUN

MyHuuMnanbHoOM ycnyru.

MecTo AOMUHUCTPATUBHbIE CpeaHun cpok TpynooeMKoCTb CopepxxaHue gencrTeus
BbIMNOSTHEHUS AencTeus BbIMONTHEHUS
npoueaypbl/ucro
ne3yemas NC
AgmuHucTpaums/ Onpepenexne ToT xe 5 MUHYT Ecnu oTtcytcTBYlOT HEOBXOOUMBIE ONsi NPeOCTaBeHns
MO,D,yﬂb CcOCTaBa KaneHﬂapr“‘/] MyHmumnaanon ycnyru OOKYMEHTbI (CBeﬂ,eHMﬂ),
oKasaHus ycnyr [LOKYMEHTOB, neHb yKasaHHble B NyHKTE 11 HacTosILWero
EVC OY noAnexaLux AOMWHUCTPATMBHOIO pernamenTa, cneunanuct
AOMUHUCTPaUMKN, OTBETCTBEHHbLIM 3a OCyLleCTBIieHne
CM3B safpocy. MEXBEAOMCTBEHHOIO B3aMMOLEWNCTBUA, OCYLLECTBNSAET
Hanpasnexue dopMmnpoBaHne u HarnpasreHne MeXBeJOMCTBEHHbIX
MEXBEeAOMCTBEHHbI 3anpocos
X 3anpocoB
KoHTponb [o 7 kaneHaapHbIx | [lo 7 kaneHaapHbix | [MpoBepka NoCTynneHus OTBETOB Ha
npegocTaBneHns JOHEen OHen MeXBeJOMCTBEHHbIE 3arnpochl.
pesynbTata OTBeTbl Ha MeXBEOOMCTBEHHbIE 3anpocCkl NOCTyNnaKwT B
3anpoca Mopaynb oka3aHust ycnyr EMC QY.
Mpwn NoCTyneHnn OTBETOB Ha 3anpochbl
OCyLLEeCTBNSAeTCsa nepexoq K  agMUHUCTPaTUBHOM
npouenype «3acepaHue MexxBeaoMCTBEHHOM
KOMMUCCUMNY.
YBeaomMrneHue o He no3gHee 8 5 MUHYT Mpn oTcyTCTBUM  CBEAEHWW, HeobxogumblX  And
HeobxoaMMoCTH KaneHgapHoro AHA npengocrtaBneHnd MyHVILl,VII'IaJ'IbHOﬁ yCnyru, yka3aHHbIX B
NpeacTaBUTL NyHKTE 11 HacTosLLero ALOMUHUCTPATUBHOIO
opUrMHarbl pernamMmeHTa, 3anpalnBaembix B nopsiake
MEXBEAOMCTBEHHOIO  B3auMOOencTBusl, 3asiBUTENb
AokymeHTos B MOL (npeacraBsuTenb 3assutens) He nosgHee 8

KaneHgapHOro OHA cO [AHA perucTpaumm 3assrieHus
yBeaoMIisieTcs YNONTHOMOYEHHbIM cneunanucTomM
AOMUHUCTPaALMM O HEoBGXOAMMOCTM NpeaocTaBreHus
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MecTto AOMUHUCTPATUBHbIE CpeaHun cpok TpynooeMKoCTb CopepxxaHue gencrTeus
BbIMOSIHEHNSA AencTeus BbIMONTHEHUS
npoueaypbl/ucro
ne3yemas NC
OTCYTCTBYHOLINX OKYyMeHTOB B M®L| B Cpok He no3gHee
23 KanengapHoro [AHa Mo dopme, YykasaHHOM B
MpunoxeHnn 5 Kk Hactoswemy ALMWHUCTPATUBHOMY
pernameHTy, cnocobom, ykaszaHHbIM B 3asiBNEHUN.
MoL/Moaynb MpencraBneHue B TeyeHue 15 HeT B cnyyae HenpeacTtaBneHuss JOKYMEHTOB 3asiBUTESNEM
oKasaHusa yenyr | 3assutenem kaneHaapHbIX (npeactaBsutenem 3asiBUTENs)) B CPOK, HE no3gHee 23
MoL ENC OY (NpeacTasuTenem AHeil KaneHAapHOro  [HsA,  OCYLIeCTBAETCA nepexon K
3asBuTens) agMUHUCTpaTMBHOM npouenype «puHATNE peLleHns».
OpurMHanos
AOKyMmeHToB B M®L|

4. 3acegaHve MexBegoMCTBEHHON KOMUCCUM.

MecTo BbINONHEHMUS AOMUHUCTPATUBHbIE CpegHui cpok TpyaooeMKoCTb CopepxaHue gencreus
npoueaypbl/ucrnons3yemMmas AencTeus BbIMOSHEHUS
nC

AamuHucTtpaums/ Mogynbe MoaroToBka 5 kaneHgapHbIx 5 kaneHgapHbix | Cneumanuct AOMUHUCTPaLUKW, OTBETCTBEHHbLIN
okasaHus ycnyr EMC OY MaTepmarnoB K OHen AHen 3a MNOAroTtoeBky MaTepuanos K 3acedaHuio
3aceaHmnio Me>xxBeJOMCTBEHHON  KOMMUCCUM, _ NposepseT
MesBEAOMCTBEHHOI [OKYMEHTbI Ha HannuMe OCHOBaHMA AnA OTkasa

B NpegoctasneHnn MyHuyunanbHoOn ycnyru.
KoMmucenn Mpn  ycTaHoBNEHMM  OTCYTCTBUA  BCEX
OCHOBaHWW [f[nNa oOTKasa B NpegocTaBreHnn
MyHuumnansHOn  ycnyrn, nNpegycMOTPEHHbIX

HacToAWMM AIMUHUCTPATUBHBLIM PErfamMeHToM,
cneunanuct AOMUHUCTpaUMK nepenaeT MakeT
[IOKYMEHTOB B MeXXBeJOMCTBEHHYHO KOMUCCUIO U
opraHusyeT npoBeaeHne 3acegaHus
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MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpPATUBHbIE
nencTeuns

CpenHui cpok
BbIMNOSTHEHUS

TpynoemkocTb

CopepxxaHue gencreunsa

MexxBeJOMCTBEHHOM KOMMUCCUW MO BOMpocam
nepeBoda >KUMOrO0 MNOMELLEHNA B HeXuroe
noMeLleHne N HEeXUNnoro NoMelleHusa B Xunoe
noMeLleHne M CcorfnacoBaHus nepeycTponcTea
nvnn nepennaHnupoBKA XUIbIX U HEXUNbIX
NnoMeLLEeHNN, (coctaB MexxBeaoMCTBEHHOM
KOMUCCUM yTBEepXaaeTca *yKasaTb
HanMMeHoBaHue MYHMLMNANbHOIO
obpasoBaHnda*), a Takke nogrotaBnMBaeT
HeobxoauMble NS paCCMOTPEHNA Ha 3acefaHum
MHOPMAaLNOHHO-aHaNMTUYeCcKne n WHblE
mMarepuarnsl.

3acepaHve
Me>xBeJoMCTBEHHOW
KoMuccum

15 kaneHgapHbIX
JOHEn

15 kaneHgapHbIX
OHen

CoctaB MexBeaoMCTBEHHOM KoMmcemm
npoBepsieT NPUIOXEHHbIN K 3asBNeHu0 NakeT
AOKYMEHTOB Ha HeJoNyLEeHNE N Ha OrpaHNYeHus
crneayroLwmnx napaMmeTpoB:

1) HecobnoaeHne yCIrioBumn nepesona
NMOMELLEHNS, 8 UMEHHO:

a) ecnu JocTyn K NepeBOAMMOMY MOMELLEHMIO
HEeBO3MOXeH 0e3 MCnonb30BaHUSA MOMELLEHUN,
obecneumnBaoLLnx AOCTYynN K XUNbIM
NMOMELLEHNAM, WM OTCYTCTBYET TexHU4eckas
BO3MOXHOCTb 06opygoBaTb Takow [JOCTyn K
AAHHOMY MOMELLEHNIO (Mpu nepeBoAe XXWUNOro
NMOMELLIEHNSI B HEXUITOE NOMELLEHNE);

06) ecnn nepeBOAMMOE MOMELLEHME SABMNSETCA
4YaCTbIO XWOro nomeleHns NMbo mcnonb3yeTcs
CcOBCTBEHHMKOM AAHHOr0 MOMELLEHUS U UHBIM
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MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpPATUBHbIE
OEeNcTBuS

CpenHui cpok
BbIMNOSTHEHUS

TpyaooeMKoCTb

CopepxxaHue gencreunsa

rpaXXgaHMHOM B KayecTBe MecTa MOCTOAHHOIo
NpoXuBaHus (Mpu NepeBoae XUnoro NoOMeLLEHNs
B HEXWUNoe nomeLleHue);

B) ecnu npaBo COBCTBEHHOCTU Ha NepeBoanMoe
nomelleHne obpemMeHeHO npaBamMu Kakmx-nmbo
nuy (nomelleHne aABNAeTCs NpegMeToM 3arora,
HanmMa, apeHbl 1 T.M.);

r) ecnu nepeBogMMoe MNoMeLLEeHNe He oTBevaeT

YCTaHOBMNEHHbIM TpeboBaHUsM, KOTOPbIM
[AOMMKHO OTBeYaTb >XWroe MNoMelleHne, Wunm
oTCcyTCTBYET BO3MOXHOCTb obecneynTb

COOTBETCTBUE nepeBo4MMOro nomeLLeHns
yCTaHoBneHHbIM TpeboBaHnaM (nNpu nepesBoae
XXMNOro NOMELLEHNS B HEXUITOE NOMELLEHUNE);

A) ecnn  nNpu  NepeBode  KBapTupbl B
MHOrOKBapTMPHOM [OME B HEXUNOe NoMeLLeHne
He cobntoaeHbl TpeboBaHUS:

- KBapTupa pacrnonoXeHa Ha MNepBOM 3Taxe
yKa3aHHOro Aoma;

- KBapTMpa pacnosiokeHa Bhbille NepBOro araxa

YKa3aHHOro aoma, HO noMeLLeHuns,
PacnosioXXeHHbIe HernocpeacTBEHHO nog
KBapTMPOW, nepeBoanNMON B HeXxunnoe

nomMeLLeHne, He ABNAKTCS XUIbIMU;
€) OTCYTCTBYeT cornacme Bcex CODOCTBEHHUKOB
XWUIOro (HeXurnoro) nomelleHus, nognexailero
nepeBoay B HeXurnoe (Kunoe) nomelleHue, unm
peweHne obuwero cobpaHuss CcOBCTBEHHMNKOB
NOMELEHNA B MHOrOKBapTMPHOM OOME B
crniyyasix, €ecnu npuM  U3MEHeHun cTaTyca
nepeBogMMbIX  MOMELLEHUN Moryt  ObITb
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MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpPATUBHbIE
OEeNcTBuS

CpenHui cpok
BbIMNOSTHEHUS

TpyaooeMKoCTb

CopepxxaHue gencreunsa

N3MEHEHbl TpPaHULbl MOMELLEHWN, TPaHULbl W
pasmepbl oOwero umylwlectsa WM MU3MEHEHbI
Aonun B npaee obuien cobCTBEHHOCTM Ha obLee
NMYLLLECTBO B MHOMOKBapTUPHOM ZIOME.

2) orpaHuyeHus obsizaTenbHbl AN BCEX BUOOB
nepeycrponctea wun (Mnu) nepennaHNpoOBKMY,
OCYLLIeCTBNAEMbIX Kak C pa3paboTKoM MPOEKTOB,
Tak 1 N0 NPOEKTHOM AOKYMEHTaLNN.

*N vHble NnapamMeTpbl, C y4€TOM cneundukn onga

Kaxxgoro MYHMLMMNANbHOIO obpasoBaHus
MockoBckon obnacTtn®.
Mo pesynbTartam paccMOTpeHUs

MexxBeOMCTBEHHOM KOMUCCUEN MPUITOXKEHHOIO
K 3adBnNeHnt0 naketa JOKYMEHTOB, cekpeTapem
MexxBe[OMCTBEHHOM KOMUCCUM  OhopmMnsieTcA
NPOTOKON 3acenaHus MexBeaoMCTBEHHON
KOMMCCUM, B KOTOPOM yKa3blBalOTCS:

a) hammnuna, UMsi, OTYECTBO 3asBUTENS;

0) agpec nepeBogMMOro NOMELLEHNS;

B) NepeyeHb paccMaTpmBaeMbIX 4OKYMEHTOB;

r) B criydae HeobxoaMmMocTu nposeaeHnsa pador
no nepeycTtponucTtsy u (unu) nepensiaHUpoBKE
yKa3blBaeTCA nepeyveHb nnaHnpyemblx pabor;

a) pekoMeHaaumm Me>xBeaoMCTBEHHOM
KOMUCCUEN.

Mpotokon  3acepaHna  MexBegoMCTBEHHOW
KoMmMccunM  nognucbliBaeTca  npeacenartenem
MeXBeJOMCTBEHHOM KOMWUCCUM W YfeHamu
MexBegOMCTBEHHON KOMUCCUN.

Mpotokon  3acepaHns  MexBegoMCTBEHHOW
KOMUCCUN ABNSETCS OCHOBaHMEM ans
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MecTo BbINONHEHUS AOMUHUCTPaTUBHbIE CpenHui cpok TpyaooeMKoCTb CopepxaHue gencreus
npoueaypbl/ucrnonssyemMmas AencTeus BbIMNOSTHEHUS
nC
NnoaroToBKU npoekTta peLueHuns MaBbl
AgMuHUCTpaumm o6 yTBepXaeHUn yBeaoMIIEHUS
O nepeBode (OTKasze B nNepeBOAE) >KUMOro
(HeXxunoro) nomelleHns B Hexunoe (Kuroe)
rnomeLleHune.
OcyuwiecTtBnsaeTtcsa nepexoq K aaAMUHUCTPATUBHOM
npoueaype «lpuHATME peLLeHns».
5. lMpuHATHE pelieHUs.
MecTo BbINOMHEHNS AoMunHucTpatmeHble | CpeaHUn Cpok TpyaooeMKocCTb CopepxaHue gencraus
npoueaypbl/ncrnons3yemMmas AencTeus BbINOSTHEHUSA
nc
AoMuHUCTpaums MogroToBka 1 KaneHgapHbIN 30 MUHYT 1. Mpwun ycTtaHOBREHUN HanUuus XoTs Bbl OgHOWN K3
(MexxBeoMCTBEHHas MYHULMNANbHOTo [eHb MPWYMH, YyKasaHHbIX B MNyHKTe 13HacTosLero
komuceus)/Mogynb NpaBoOBOro akTa AAMUHUCTPATUBHOIO pernamexTa,
noarotaesnueaeT NpOeKT pelueHus 06

okasaHus ycnyr EMC OY

YyTBEPXAEHUM YBEAOMIIEHMSA C OTKA30M B NnepeBoae
XUNoro  (HeXurnoro) MnOMELWEHNUsT B HEXunoe
(kvnoe) nomelwleHne W HanpaeBnseT ero Ha
nognuce [NaBe AgMuHUCTpaumm no  ¢opme,
cornacHo [punoxeHuio 4 Kk AOMUHUCTPATUBHOMY
pernameHTy.

2. MNMpn oTCcyTCTBMM OCHOBaHWM AN OTKasa B
npegocTaBneHnmn MyHnumnansHon ycnyru,
yKaszaHHblX B NyHKTe  13AAMMHUCTPATUBHOIO
pernameHTa, NoAroTaBnMBaeT NPOEKT pelleHns 06
yTBEPXAEHUM YBELOMMEHNa O nepesBoae (OoTkase B
nepeBoge) XuUnoro (HEeXWnoro) nOMeweHns B
Hexunoe (KuUnoe) noMeLleHre, N HanpaenaeT ero
Ha nognucb [maBe AgMuMHUCTpaumm no ¢opme,
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MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpPATUBHLIE
JencTeuns

CpefgHui cpok
BbINOSTHEHUSA

TpyaooeMKoCTb

CopepxxaHue gencreunsa

cornacHo [lpunoxeHuto 4 kK AOMUHUCTPATUBHOMY
pernameHTy. [aHHbIi OOKyMeHT 6yaeT sBnsTbCA
OCHOBaHMEM  WUCMNOMb30BaHUS  MOMELLUEHMS B
KayecTBe XXWUIOoro UNn HeXMnoro NOMeLLEHUs, ecrnu
ANa  Takoro MCnonb3oBaHWs He  Tpebyetcs
npoBegeHMe ero nepeycrpoucrtea, u  (unu)
nepensiaHMpPOBKN M (UNK) UHBIX PaboT.

3. B cny4yae ecnu B npoToKone
MexxBeaJoMCTBEHHOM KoMUcecum yKasaHa
HeobxoaMMoCTb npoBeaeHus paboTt no

nepeycrtponctsy u  (Mnu)  nepennaHMpoBKE
NepeBo4MMOro MOMELLEHNs), TO MPOEKT peLleHus
006 yTBepXaeHUM YyBeAOMIIEHMS O nepeBoae
(oTkaze B nepeBode) KuUNoro  (HEXMoro)
MOMELLEHNST B Hexunoe (Kunoe) mnomelleHne
JOMKeH cogepxaTb TpeboBaHve O npoBegeHun
yKa3aHHbIX paboT.

CooTBeTCTBYIOLLEE YyBEeOOMIMeHMe O nepeBoae
(oTkaze B nepeBoAde) KuUNMoro  (HEXMNOoro)
MOMELLEHNss B Hexuroe (kunoe) nomeleHue
OyneT ABnNATbLCA OCHOBaHWEM npoBedeHus paboT
NoO nNepeycTpoucTBy M (MnNun) nepennaHNpoBke C
y4eToM TMpoOeKkTa nepeyctponctea wu  (1nu)
nepennaHnpoBKN, npeacTaBnsABLUErocs
3asBuTENEM nNpu nogade 3asBneHUs O nepesoae
NOMELLEHNSI.

3aBepLueHne YKa3aHHbIX pabot OOJDKHO
NOATBEPXAATbCS aKTOM MPUEMOYHON KOMMUCCUW,
KOTOpPbIN NoOATBEPXOAeT OKOHYaHMe nepeBoja
NoMeLLeHNs n aBnseTcs OCHOBaHNEM
MCNONb30BaHNSA MEepeBeeHHOr0 MNOMELEeHUa B
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MecTo BbINONHEHUS AoMunHuctpatmeHble | CpegHUn Cpok TpyaooeMKoCTb CopepxaHue gencreus
npoueaypbl/ucrnonssyemMmas AencTeus BbIMONHEHUSA
nC
KayeCTBe XUIT0ro NN HEXMIOro NOMELLLEHNS.
4, NognucaHHoe TmaBon AOMUHUCTpaLnK
peweHne 06 yTBEpXOEHUN yBEAOMMEHMS O
nepeBoae (oTkase B NepPeBOAE) XKMUMOTO (HEXUIIOro)
nomelleHne B Hexurnoe (Kunoe) mnomelleHne
nepefaeTca Ha  perucTpauuio  crneuuanucry,
OTBETCTBEHHOMY 3a [MpueM W perncrpauuio
OOKYMEHTOB.
AamuHucTtpaums/ Mogynbe Peructpauus n 30 MUHYT 1. Cneuunanuct AOMUHUCTpaumn,
okasaHus ycnyr EC QY nepenaya OTBETCTBEHHbIN 3a [MpUEeM W  perncrtpaumio
peLeHnso6 OOKYMEHTOB, ocywecTBngaeT pernctpauuio
yTBEpKAEHN peweHns 06 yTBepXOeHUW YyBeAOMISIEHUS O
nepesBoge (oTKkase B  MepeBOde)  KUMOro

yBEAOMIIEHUS O
nepesoge (oTkase B
nepeBoae) XUnoro
(Hexwurnoro)
nomMeLLeHne B
HeXxunoe (Xkunoe)

(Hexunoro) nomewleHne B Hexunoe (Kunoe)
noOMelleHne B  COOTBETCTBMM C  MOPSAKOM
AenonpounsBoACTBa, YyCTaHOBMEHHbIM
AOMWHUCTPaUMEn, B TOM 4UCre oOcyllecTBngaeT
BHECEHME COOTBETCTBYHOLUUX CBEAEHUI B XKypHarn
perncTpauun UCXoasien KoppecrnoHAeHuMn u
(vnn) B COOTBETCTBYHOLLYD WHGOPMALMOHHYIO

rioMetuehue cuctemy AamuHuctpauum (Mogynb  okasaHus
ycnyr EXC QY).
Hesasucumo oT NPUHSATOrO peLueHus
OCYLLIeCTBNAETCA nepexod K agMUHUCTPaTUBHOW
npoueaype «Bblgava (HanpaBneHwue)
pesynbrara.
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6. Bblgaya (HanpaBneHue) pesynbTaTa.

MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpATUBHLIE
JencTeuns

CpenHui cpok
BbIMNOSTHEHUSA

TpyaooeMKoCTb

CopepxxaHue gencreunsa

AoMunHuctpauma /Moaynb
okasaHus ycnyr EMC OY.

YBeagomnexHme o
NONMOXUTENbHOM
peLleHnn n
HeobxoaAMMocCTHn
npenocTaBneHus
OpurMHanos
AOKYMEHTOB ANns
ceepkn B MOL| npu

1 KaneHgapHbIN OeHb

B cnyvyae npuHatna PeweHna o
npegoctasneHnn  MyHuumMnanbHOM  ycnyru
3agsutenb (npeactaButens  3asiBUTENs)
yBEOMNSAETCA O MOSIOKUTENBbHOM peLLeHUm
N 0 Heo6XO04MMOCTUN NPeacTaBUTb OpUrMHarbl
AOKyMeHTOB anga ceepkn B MOLL B TeyeHune 7
KaneHgapHbIX OHeW, CO OHS, creyloLlero 3a
AHeM HanpasrieHusi yBegomreHns Ha PIITY,

obpalleHunn N3MeHeHnem TekyLero crartyca.
3assutens YBeooMMeHne HanpasnseTca B JIMYHbIN
(npeactasutens KabuHeT 3agasutens (npepctaBuTens
3agasutens) yepes 3aasutens) Ha PIIY.
PITY.
MoL, Moayns ML, ENC Ceepka B Mpwn COOTBETCTBUU OpuUrnHanos
oy AoKyMeHTOoB B MLl | TeyeHue7kaneHagapHbIX AOKYMEHTOB, NpeAcTaBfieHHbIX 3aaBuTenem

npw obpaLleHnn
3agasutens
(npeactaBsutens
3agasutens) yepes
PIry

OHEeW, Co OHSA,
cnenyoLlero 3a gHEM
HanpaBneHus
yBEOOMINEHUS
3aasurtento
(npeacraBuTento
3aasutensd) Ha PIry

(npeactasutenem 3asiBUTenNd) OS1s CBEPKU C
3MEeKTPOHHbIMN obpasamn B Mogyne MoL]
EMC OY npocraBnsetcas oOTMeTka O
COOTBETCTBUN JOKYMEHTOB opurMmHanam. AKT
cBepku Hanpasnsetca B Mogynb okasaHus
ycnyr EC OY.

Cneumnanuct M®L| pacnevaTbiBaeT Ha
OnaHke O9neKTPOHHbIM 0b6pa3 pesynbTaTa
OKasaHus MyHuumnansHon ycnyru,
noanMcaHHbIN KBanMuumpoBaHHoOM
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npoueaypbl/Mcnonb3yemas

MecTo BbINONHEHMUS

nc

AOMWHUCTpPATUBHLIE
JencTeuns

CpenHui cpok
BbIMNOSTHEHUSA

TpyaooeMKoCTb

CopepxxaHue gencreunsa

9NEKTPOHHOM NOANUCHI0 AOSMKHOCTHOIO nvua
AOMUMHUCTpaAUMM KM nognucbiBaeT ero Yy
pykoBoautena MOLL, 3aBepsieT ero neyaTbto
MoLl.

Mpn  HecooTBETCTBUM  OPUrMHAsNoOB
AOKYMEHTOB, NpeAcTaBfieHHbIX 3aaBuTenem
(npeactasutenem 3asBuUTens) O CBEPKU C
3NEeKTPOHHbIMN obpasamun, B Moayne MoL]
EMC OY npocraBnsetcs oTMeTka O
HEeCOOTBETCTBMM [JOKYMEHTOB OpuUrnHanam,
3asaBneHne nepemewaetca B apxue MoL]
nog cratycoMm «[llpusHaHue pesynbTata He
JEeUCTBUTESbHbIMY. AKT CBepKun
Hanpasnsetcs B Mogynb okasaHus ycnyr
ENC OY ans aHHynnpoBaHUSA pelueHust o
npegocrasneHnm MyHuumnaneHom ycnyru.

MoLl/ Moayns ML, EXC

oy

Bbigaya
pesynbTarta

B neHb cBepku

10 MUHYT

Cneupanuctom MOL|  3assutento
(npeactasutento  3asBuTensl))  BblgaeTcs
yBeOAOMIEeHNne O nepeBoge (OTkase B
nepeBoae) XUNoro (HEXMNOro) NOMeELLEHNS B
HEeXunoe (XKnroe) noMeLLeHme:

- npun obpaweHnun 4yepes PIMTY B
cny4yae COOTBETCTBUSA OpuUrMHanos
AOKYMEHTOB, MNpeacTaBneHHblx 3asiButenem
(npeactasutenem 3asBuUTend) Ons CBEPKU C
3MEKTPOHHbLIMK 0bpasamu;

- npu obGpaweHun yepes MOL, no
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MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMWHUCTpPATUBHLIE
JencTeuns

CpenHui cpok
BbIMNOSTHEHUSA

TpyaooeMKoCTb

CopepxxaHue gencreunsa

noyte, B Criyyae TMPUHATUA peLlleHns o
npegocTtasneHnn MyHuumnanbHom ycrnyru.

Cneuynanuct MOL, npuHMmaeTr vy
3agsutena (npeactaButena  3asiBuTensd)
BbIMUCKY O MOMyvYeHuMuM pesynbTata MU

npocTaBnseT OTMETKY O Bblgade pesynbraTa
B Moayne MLl ENC OY.

6. UHdbopMUpoBaHUE 0 NPUHATOM peLueHU COGCTBEHHMKOB NOMeLLeHUN, MPUMbIKaIOLWMX K MOMeLLeHU0, B OTHOLUEHUM KOTOpPOro

NPUHATO peLleHue o nepeBoge

MecTo BbINONHEHUS AoMunHucTpatmBHble | CpeaHuin cpok TpyooemMKocCTb CopepxaHue gencrensg
npoueaypbl/ncnonb3yemMas AencTeng BbINOSTHEHUSA
nC
AgmnHnctpauna/EVIC OY | UHdopmupoBaHne | 14 kaneHgapHbIX HeT 1. Cneuwanuct AQMUHUCTPAUUKN, OTBETCTBEHHbIN
O MPUHATOM AHen 3a npegocrtaBneHne MyHuumMnansbHOM  ycnyru,
peLleHnn (He BknO4aeTcs nogroTaBnMBaeT M HanpaBngeT COOCTBEHHWMKaM
COBCTBEHHUKOB B OBLLNIN CPOK NOMELLEHNA, NPUMbIKAIOWMX K MNOMELLEHNIO, B
nomMeLLeHni, npegocTaBneHus OTHOLUEHMM KOTOPOro MPUHATO  pelleHne o
NPUMBbIKaKOLLNX K MyHuumnansHomn nepesofe, NUCbMO C MHopMauMen O NPUHATUM
nomeLLeHnto, B ycnyrm) AAHHOIO peLueHus.

OTHOLLIEHUN
KOTOPOTrO MPUHSATO
pelleHne o
nepesoje

2. CneuunanucT, OTBETCTBEHHbIN 3a MNPUEM U
perncrpauuio OOKYMEHTOB, ocywiecTBngaer
perucTpaunio  MHAPOPMALUMOHHOIO MNUCbMa B
COOTBETCTBMM C MOPSAOKOM [Oenonpou3BOACTBa,
YCTaHOBMEHHbIM AAMUHUCTPAUMEN, B TOM 4YUChe
OCyLLeCTBNAeT  BHECEHMEe  COOTBETCTBYHOLLUX
CBeJEeHNN B XypHan perncrtpauum ucxoasien

KOppecnoHAeHUMn 1 (Mnn) B COOTBETCTBYHOLLYIO
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MecTo BbINONMHEHUS ALOMUHUCTPATUBHbIE CpeaHun cpok TpyaooeMKoCTb CopepxxaHue gencrTeus
npoueaypbl/ucrnonssyemMmas JencTBus BbIMOMHEHUS
nc

MHAOPMAaLMOHHYIO cucteMy AOMUHUCTPaLNUW.
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MpunoxeHne 14

K AOMUHUCTPaTUBHOMY
pernamMeHTy no npegocTaBlieHnIo
MyHuuunansHom ycnyru

Bnok-cxema npepoctaBneHnsa MyHumumnanbHon ycnyru

IIpemocTaBneHNe 3asABICHIL
I M TOKYMEHTOB U
IPENOCTaBNeHHA YCIyTH

JInunoe obpamenne |

1

]
Ilo noure
Tlopran rocynapcTBeHHBIX H
MoI] {g " MYHHIHIATBHBIX YCIYT
KRaJIeHJapHBIR -
) AnvuHnAcTparyg Mockogcekoii obnactu (PIITY)
3

O6paboTka I IpeIBapHTEIBHOE PACCMOTPEHHE 3aABICHHSA
U IPEICTABICHHEIX 10KYMEHTOB

l_ 1 KaJaeHIapHLII J¢Hb. _l

HmeroTcs ocHOBAHMA A4 OTKas3a B IIPHCEME JOKYMCHTOB
(He BCe 00g3aTeNbHEIe JOKYMEHTHI npe;:(c’rasnenm)

He nmeeTca ocHOBaHMIT 414 0TKa3a B NPHEME JOKYMEHTOB
(Bce obA3aTenbHEIE TOKYMEHTHI MPE/ICTARICHE)

l

TlonroToBKa 1 BEIAUA 3aABUTEI0 YBEAOMISHHA 00 OTKA3E
B IIpHeMe JOKyMeHTOB uepez MOIL]

PHCCMOT]JCHPIC 3aABIICHUA U MPEICTABIICHHBIX IOKYMCHTOB

1

OTCYTCTBYIOT (ONpeZeNnsieTces COCTaR TOKYMEHTOR
TOUTEKAIINX 2anpoCy)

___l I[DKYMEHTLI HE0OXOIUMEIE s TIPE0 CTABJICHHUA yCHyFI/I |

3

QopMHPOBAHNE H HAPABIICHHE MEIKBEIOMCTBEHHELX
3aMpoCoB B OpraHbl (OpraHu3alie), yUacTBYIOMHE B
TIPEIOCTABIICHIN YCIIYTH
7 KaleHIAPHBIX JHEH.

|

| Bee JIOKYMCHTBI B HATTHIHH |

eHTAPHBIX THEH

¥ +
3acenaHne Me;KBETOMCTBEHHOI KOMHCCHI
SanpammBaemas 15 kadeHIapHBIX JHeH
3anparriBaemasn
uH(OpPMAII He 7
uH(OpMAITS HOITyJeHa
HoIyyeHa 5
Penrenne MeKBeJOMCTBEHHON KOMHCCHI
i i i
TIpHOCTaHOBNCHNE NPENOCTABNCHIIA YCNyTH Pemenne 06 oTkase B Pemenne 06 yTBepxIcHIN
15 kaneHIapHBIX JHEH IIEPEBOJIE KIIOTO YBEIOMICHIA O TIEPEBONIE
T (HEXKIIIOr0) OMEIICHHA B KHIOTO (HEKIIIOr0)
3 MOMEIIEHNA B HEXKMIOS
Borinaua sassurento gepes MO®I] ysenomnenns o HEAIIOE (KI0¢) m
- TIOMeIIeHHe (:x1I0€) IIOMeleHHe
HIPHOCTAHOBIEHHIH IPEI0 CTABICHHA YCIYTH.
I * 1 [
3anpamuiBaeMbie SampamuBaeMele
JIOKYMEHTHI He JIOKYMEHTBI C ycroereM Bes ycnopmit
TIPEICTABICHBI TIPEICTABICHE MpOBefieHns padoT mpogeieHus padoT 1o
1 1] TI0 IIEPEY CTPONCTRY U MIEPEYCTPOICTBY 1
Pemenne 06 oTkase B Bosod () ()
IPe RO CTAB M HUH O300HOBIICHHE MepeTIaHHpOBKH i IICPeIUIaHIPOBKHA H
Venyru, mepenaetes HpCHOCTARIICHHA (11m11) MHBIX paboT (vmmr) HEEIX padoT
= Venyru
3agBHUTENO yepes MOIL] |

| 1 KaTeHIaPHbIH XeHb |

HOJIHI/ICLIB&ET TnaBa AI[MI/IHPICTPHLU/H/I |

Brinaua gepes MOI] nokyMeHTa 3aBHTENIO,
ABIAIOMETOCA PE3YNBTATOM MPETIO0 CTABICHHA YCIYTH

COTpyIHIK aIMUHICTPALIN HHGOPMHPYET O IPUHATOM
PEIICHAI COOCTBCHHIKOR IOMEIICHTIA, IPHMBIKAIOMIX K
MOMEMEHHFO, B OTHOIEHNH KOTOPOTO MPHHATO PEMICHHE.

14 kaTeHIapHBIX JHell
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